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501 GL332: Combination Edits Review Tools

Combination Edits Overview

Combination Editing is a feature in Cardinal that helps to maintain data integrity across all modules.
Combinations of ChartField values can be established to be used in editing journal entry lines in General
Ledger and the other Cardinal modules.

The three components of the ChartField editing configuration are the Combination Definitions,
Combination Rules, and Combination Groups.

Combination Definition defines the ChartFields that are required or optional in the combination edit.
For example, a Combination Definition may require an Account and a FIPS code be defined on each
journal line.

Combination Rule defines the valid values of the ChartFields that are named in the Combination
Definition. In other words, the Combination Rule defines the specific values of each ChartField that will
or will not pass the editing process for a Combination Definition.

Combination Group links the Combination Rules that are to be applied as a group during the edit
process. All rules within a group must have the same Combination Definition. ChartField combination
editing compares the values entered in Cardinal to the Combination Definitions and Combination Rules
that are defined.

Typically, the Combination Edits in Cardinal for all agencies are set up under the SetID of STATE;
however, there could be exceptions. For example, the Combination Edits that are set up for Virginia
Department of Transportation (VDOT) are all established under the SetID of 50100.

In Cardinal, there are two tools that can be used to review the Combination Rules and help identify the
cause of a Combination Edit error.

These tools are the Review Combination Data inquiry page and the ChartField Combination Editing
Rule Report.
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When a Combination Edit error occurs, the error message identifies the Combination Group which was
violated by a specific ChartField string. The Combination Group can be used to identify the associated

Combination Rule.

Combination Edit Error Example

For example, lines numbered 1 and 2 of this journal have a Combination Edit error relating to the Cost
Center/Task in group CSCTSKCMBO. This message gives us the specific Combination Group but not

the Combination Rule.

Favorites v Main Menu v

Unit 50100
Header Errors

Unit Field Name

50100 JRNL_HDR_STATUS

Line Errors

Line # Field Name
1 CHARTFIELD1
2 CHARTFIELD1

nlSave |[=]Notify | 72 Refresh

Header Lines Totals Errors

Headerllines ) Totals | Erraes | Anorayal

> General Ledgerv

Approval

Joumnal ID 0000346979

Field Long Name

Journal Header Status 58

Field Long Name
Cost Center

Cost Center

Set

9600

9600

Msg

3

N

> Joumalsw > JoumalEntryw > Create/Update Journal Entries

Date 01022017

Personalize | Find | (2| B First 4

Msg Message Text

53 Journal line esrors exist for this header

Personalize | Fina | 2| BB Fist 4 12012 ¥ Last

Message Text

Combo error for fields Cost Center/Task in group CSCTSKCMBO

Combo error for fields Cost Center/Task in group CSCTSKCMBO

s Aad

2| Update/Display

10f1 &/ Last
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1. Log into Cardinal and navigate using the following path:
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields >
Combination Editing > Combination Group

Note: Your SetID will default based on your agency.

Favorites = | Main Menu -

Combination Group

Find an Existing Value Add a Mew Value

Search Criteria

SetiD[=_v| 50100 [}

Process Group | begins with v | CSCTSKCMBD

Limit the number of results to (up to 300} [300

s @
Search ||| Clear |BasicSearch [27 Save Search Criteria

» Set Up FinancialsfSupply Chain ~ » Commen Definitions = » Design ChartFields ~ » Combination Editing ~ » Combination Group

Enter any information you have and click Search. Leave fields blank for a list of all values.

2. Enter the Combination Group in the Process Group field and click the Search button.

3. The ChartField Combination Editing Group page displays. All of the associated Combination
Rules are listed under the Combination Rule record. If there is more than one rule associated, a
user may be able to narrow down the choices based upon the text that is found within the error
message. In this example, the error relates to the Cost Center and Task (i.e., Combination Rule —

CSCTSKCMBO).

Favorntes = | Main Menu ~

ChartField Combination Editing Group

SetiD 50100 Process Group CSCTSKCMEO

» Set Up Financials/Supply Chain v > Common Definiions = »  Design ChartFields ~ » Combination Editing » » Combination Group

*Description |Cost Cir req specific Task

Long Description

Certain Cost Centers require Task.

*Combination Definition VCOSTTASK

*Combo Editing Option [Combe Data Table v

[ user Defined

*Anchor Values Not In Rules | Mark Valid

v]

*Combination Group Defines |‘|.|'a|it| Combinafions V|

Combination Rule

*Combination Rule Description

[cTCTASKSPG

@, DOT Specific Cost CenterTask

Personalize | Find | View Al | 0] B First '€ 10f1 * Last

e

E Save ||[ch Retum to Search [=] Nofify || % Refresh

Update/Display

b Add_|[
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Reviewing Combination Data Inquiry

This inquiry page retrieves data relating to valid ChartField combinations that have been entered and
built in the system during Cardinal's overnight batch processing. If a new combination is created, it will
not appear in this inquiry screen until after the build process is run overnight in Cardinal.

1. Log into Cardinal and navigate using the following path:
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields >
Combination Editing > Review Combination Data

Favorites = | Main Menu ~ » Set Up Financials/Supply Chain = » Coemmon Definitions = » Design ChariFields + > Combination Editing ~ > Review Combination Data
Review Combination Data
*SetlD *Group Rule Business Unit for Prompting
50100 |0, o @ Q Q | Search |
| ChartField Values Personalize | ) First 4 10f1'" Last
Floccount Fund Program Department Cost Center Task FIPS Asset Agency Use 1 Agency Use 2 A
Q Q Q Q Q Q Q Q Q Q
< 2>
=] Motify

Note: The SetlID will automatically populate based on the Agency of the user.
2.  Enter or select (via lookup) a Group name (required).
3.  Enter or select (via lookup) a Rule or leave the field blank.
Note: When a Rule is not specified and is left blank, every Rule under that Group is retrieved.

4.  Enter or select (via lookup) the Business Unit for Prompting (i.e., the Business Unit associated
with the Group).

5.  Under ChartField Values, enter or select (via lookup) any ChartFields that narrows the resulting
data.

Note: This area does not need to be filled out if the desired output is to retrieve all combinations
associated with a combination group/rule. Use the wildcard (%) along with a series of numbers in
any field to limit the number of ChartField values that are returned.

6. Click the Search button.
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Favorites ~ | Main Menu » Set Up Financials/Supply Chain ~ > Common Definitions = > Design ChartFields ~ » Combinafion Editing ~ > Review Combination Data
Review Combination Data
*SetlD *Group Rule Business Unit for Prompting
50100 |Q cscTskcmeo | @ CTCTASKSPC Q) 50100 |Q, {"Search |
ChartField Values Personalize | 7] First ‘4 10f1 " Last
Account Fund Program Department Cost Center Task FIP5 Asset Agency Use 1 Agency Use 2 3
Q Q Q Q Q Q Q Q Q Q
< >
Combination Groups and Rules Find | View All First ‘4" 10f1 ‘b Last
Group Rule Definition From Date To Date Group Defines
CSCTSKCMBO CTCTASKSPC WVCOSTTASK 1200172011 01/01/2099 Walid
Max Rows Displayed
Number of Rows Retrieved 1729 = E wE =
Combination Data Personalize | Find | View All | &1 H First ‘4 1100f10 '*' Last
Account Fund Pro-gram Department Cost Center Task FIPS Asset Agency Use 1 Agency Use 2 Project Affiliate
11000101 921
11000101 922
11000101 924
11000101 925
11000101 927
11070020 909
11070020 910
11070020 912
11070020 913
11070020 914
< >
|=1 Notity_|

7.  The results will appear below the ChartField Values under Combination Groups and Rules.
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Extracting Data from the Review Combination Data Option into Excel

Favorites = | Main Menu = » 5et Up Financials/Supply Chain » » Common Definifions = »  Design ChartFields + » Combination Ediling = » Review Combination Data
Review Combination Data
*LetiD *Group Rule Business Unit for Prompting
50100 |Cy cscrskcmeo | @ CTCTASKSPC |Q 50100 |3 h |
ChartField Values Personalize | %) First ‘4 10of1 " Last
Account Fund Program Department Cost Center Task FIP5 Asset Agency Use 1 Agency Use 2 3
Q Q Q Q Q Q Q Q Q Q
< >
Combination Groups and Rules Find | View All First ‘4" 10f1 '} Last
Group Rule Definition From Date To Date Group Defines
CSCTSKCMEO CTCTASKSPC VCOSTTASK 12/0172011 01/0172099 Valid
Max Rows Displayed
Mumber of Rows Retrieved 1729 = & 10
Combination Data Personalize | Find | View All | = | First "'’ 1-10 of 10 r Last
Account Fund Program Department Cost Center Task FIP5 Asset Agency Use 1 Agency Use 2 Project Affiliate
11000101 921
11000101 922
11000101 924
11000101 925
11000101 927
11070020 08
11070020 910
11070020 912
11070020 913
11070020 914
L4 >
=] Motify

1. Look at the Number of Rows Retrieved:

a. Ifitis more than the Max Rows Displayed, insert the cursor into the Max Rows Displayed

number area.

i. Update the number under Max Rows Displayed to equal the Number of Rows

Retrieved.
ii. Selectthe Last Row icon.

b. Ifitis not more than the Max Rows Displayed, proceed to step 2.

N
2. CIicktheDownIoadl——| icon.

Note: Some users will have to hold down the CTRL key while selecting Download until a
subsequent window opens and the File Download message appears because, on some

computers, Internet Explorer will try to block the site.
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File Download

&

X

Do you want to open or save this file?

)

Mame: ps.xls

Tupe: Microsoft OFfice Excel 97-2003 Worksheet, 1.35KE
From: cardinalfin.cov.virginia.gov

[_geen JJ

Always ask before opening this tupe of file

l--" ‘whhile files from the Internet can be useful, some files can potentially
@ harm your computer. IF you do not tust the source, do not open or
= save this file. What's the risk?

Save ]l Cancel |

Click the Open button and the following message will prompt in Excel.

Microsoft Office Excel

501 GL332: Combination Edits Review Tools

AN

trusted source before opening the file, Do vou want to open the file now?

] |

I ‘es Mo

l [ Help ]

The File you are krying to open, 'ps.xls, is in a different format than specified by the file extension. Werify that the file is not corrupted and is From a

Click the Yes button and the data creates an Excel worksheet.

7 &0 o s psads [Read-Only] « Microsoft Excet - =7 X
i)
J Home | M Page Layout Formutay Data Renew View Agddar w7 X
= Ao = Yl 10 [ { ) e =N X Astosum A
calibr -1 - A -l ¥| [SEwaoTet) General - By 5 | : 3
Dy : £ e £ F-jd }ﬁ =) = F‘,—l Fea- A?; rl})a
aste ‘'BLL wifidiiel Oye - 3 3 - ad & Certer * . -3 onctionyl  Farmat () rert lete Format ot nd
- Fomat Panter 1= o071 | L 9 2 Mierse & Center 1oty 8 Forsatiing = a3 Table = Stytes = v . - LM Fmers Seleat+
Chpbosre ! foed s Apgement s Nurbes Styfes Ceits fadting
H . -Q Jo | Account F
AN 8- .C o 3 t lo n i 3 X L M N o » a B s T w
lrlkw\m! |Fund | Prog pa o3t Center| Task [3P5| Avset | Agency Use 1 | Agency Use 2| Project | atfifiste | fund Atfifiate | ook Code | Statintics Code | Currensy Code
2 11130020| 66107
3 11380020| 661¢8,
4 11180020 66133
5 11380020 66112
6 11180020] 66133
7 11180020| 66114
8 11380020| 66115
9
10
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Unlike the Review Combination Data Inquiry page, this report includes all data relating to valid
ChartField combinations that have been entered in Cardinal, whether they have been built during the
nightly batch process or not. If a new combination is created, it appears in this report even if the build

process has not been run in Cardinal.

1. Loginto Cardinal and navigate using the following path:
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields >
Combination Editing > Combination Rule Report

2. Enter or create a Run Control ID.

Note: The SetID automatically populates based on the Agency of the user and the As of Date also
populates automatically based on the current date.

ChartField Combination Editing Rule Report

Run Control ID {est

Language | English W

Report Request Parameters
Q

Combination Rule

| As of Date 12082018 |7 |

[Flsave ||[Gh Retum to Search =] Previousin List ||4E] Nextin List

Favorites = Main Menu ~ » Set Up Financials/Supply Chain » > Common Definifions = » Design ChartFields ~ » Combinafion Editing ~ » Combination Rule Report

[ |
Report Manager Process Monitor R

[Z7] Mofify E: Add || 5 Update/Display

3.  Enter or select (via lookup) a Combination Rule.

ChartField Combination Editing Rule Report

Run Control ID TEST

Language | English W

Report Request Parameters
SetlD 50100 Q

| Combination Rule CTCTASKSFx |, I

As of Date | 11/05/2019 [z

I! =:: Save IIE." Return to Search =] Previous in List |[4Z] Nextin List

Favorites = Main Menu = » Set Up Financials/Supply Chain > Common Definitions = » Design ChariFields ~ > Combinafion Editing » » Combination Rule Report

Report Manager Process Monitor

[Z7] Notify T4 Add ¥ Update/Display

4, Click the Save button.

5.  Click the Run button, which will update the window to the Process Scheduler Request page.
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Process Scheduler Request

User ID PPS1_KAREM.GHOLSON

Process List
Select Description

]  Combination Rule Report

| ok || Cancel |

Server Name
Recurrence
Time Zone Q

Process Name

GL34002

Helg
Run Control ID TEST

Run Date 12/09/2019 % |[o

Reset to Current Date/Time

Run Time | 10:34:29AM
Process Type *Type *Format Distribution
SQR Report [wen | [PDF | [Distribution

6. Check to ensure that the process is formatted as a PDF file and then click the OK button. This will
bring the window back to the ChartField Combination Editing Rule Report page.

Favorites = | Main Menu -

ChartField Combination Editing Rule Report

Run Control ID fest

Language | English h

Report Request Parameters
SetlD |50100 a,

Combination Rule | CTCTASKSPC|C

As of Date | 12/09/2019 &l

=] Previous in List

» Set Up Financials/Supply Chain + » Common Definitions ~ » Design ChartFields » » Combination Editing = » Combination Rule Report

| 4F] Mextin List

IProcess Instance: 10645945 I

[=] Notify E: Add | |JH Update/Display

[flsave ||[Eh Retum to Search

7. There should now be a Process Instance number below the Run box. Click the Process Monitor
link which will update the window to the Process List page.
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Favorites = Main Menu - » Set Up Financials/Supply Chain + > Common Definitions » > Design ChartFields » > Ci Editng~ » C Rule Report > Process Monitor
Process List |
View Process Request For
User ID|PPS1_KARE = | Type | v [Last ~| 100 [Days V] | Refresh |
sever ] Name Q  Instance From Instance To Report Manager

RunStatus] |  Distribution Status [ save On Refresh
Process List Personalize | Find | View all | 1) [ First '*' 1-500f75 ' Last
Select Instance  Seq. Process Type Process Name  User Run DatelTime Run Status g::ﬁ:”“"“ Details
SQR Report GLS4002 PPS1_KAREN GHOLSON 12/08/2019 10:35:124M ISuccess Posted Details I

10648909 Application Engine  GL_JEDIT 0 PPS1_KAREN.GHOLSON 11272019 TESTIAM . ywaming  posted Details
10648908 Application Engine  V_GL02B E 0 PPS1 KAREN.GHOLSON T1272019 THSES0AM  guo0ess posted Details
10648907 Application Engine  GL_JEDIT_0  PPS1_KAREN.GHOLSON gfmmg TESSSAM \aming  Posted Details
10648906 Application Engine  V_GL6026_E_0 PPS1_KAREN.GHOLSON 1Eg$7"2°1911:5414°"‘” Success  Posted Details

8. Click the Refresh button until the Run Status is Success and the Distribution Status is Posted.

9. Go tothe Process Detail page by clicking the Details hyperlink.

Process Detail

Process
Instance 10645948
Name GLS4002
Run Status Success
Run

Run Control ID fest

Location Server

Server PSUNX2

Help

Type SQR Report
Description Combination Rule Report
Distribution Status Posted

Update Process

Hold Request

Queue Request

Cancel Request
}j:‘: Delete Request

Began Process At 12/09/2019 10:35:504M EST

Recurrence Re-zend Content Restart Request
Date/Time Actions
Request Created On 12/09/2019 10:35:404M EST Parameters Transfer
Run Anytime After 12/09/2019 10:35:12AM EST Message Log

Batch Timings

Ended Process At 12/09/2019 10:36:01AM EST

View Log/Trace

| OK [| Cancel |

10. Click the View Log/Trace hyperlink, which will update the window to the View Log/Trace page.
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View Log/Trace

Report

Report ID 47310873

Name GLS4002
Run Statug Success

Combination Rule Report
Distribution Details

Distribution Mode fintrmn

File List

Hame

SQR_GL54002_10645944 log

Help

Process Instance 10643945

Process Type SQR Report

Expiration Date 01/08/2020

ols4002_10648945 PDF

gls4002_10648948 out

Distribute To
Distribution ID Type

! Retum |

*Distribution 1D
User PPS1_KAREM.GHOLSOMN

File Size (bytes) Datetime Created

2,13 1210902019 10:36:01.3637526M EST
I-I4,5?'1 120902019 10:36:01.8637528M EST
58 12/0902019 10:36:01.3637524M EST

11. Select the PDF file to view the report.

PeopleSoft Fimancials
Report ID: GLS4002Z CHARTFIELD COMEINATION RULES Page No. 1
Set ID: 50100--VA Dept of Transportation ®un Date 12/08/2019
Az OC Date: 12/09/2019 Run Time 10:35:50
Combination Rule:  CTCTASKSEC
Description: DOT Specific Cost Center/Task Erfective Date From. 12/01/2011 To: 01/01/20%9
Combo CF Definition: VOOSTTASK
Require Valid ChartField Value
cnartrield How Specifisd sstIn Ires Name Iree Level Sslected Value
CHARTFIELDL Selected Detail Values
11000101
PRODUCT Selected Detail Values
921
922
924
a25
227
CHARTFIELDL Selected Detail Values
11070020
PRODUCT Selected Detail Values
ELE
a10
912
913
914
215
a1&
917
919
CHARTFIELDL Selected Detail Values
11070030
PRODUCT selected Detail Values
aDg
913
914
215
CHARTFIELDL Selected Detail Values
11072050
PRODUCT Selected Detail Values
aDg
207
ELE]
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