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Drilldown ï Levels for Statewide, Program, Fund and Account Overview 

Please refer to the CAPP Manual 

https://www.doa.virginia.gov/reference/CAPP/CAPP_Summary_Cardinal.shtml#60000 for detailed 

explanations regarding the breakdown of program, fund, and account codes. 

 

 

     

 

    

  

1. Statewide Level Name 2. Branch Level Name 

3. Secretariat Level Name 4. Agency Description/Agency Code 

https://www.doa.virginia.gov/reference/CAPP/CAPP_Summary_Cardinal.shtml#60000


Business Intelligence Job Aid 

SW BI101: Drilldown ï Levels for Statewide, Program, Fund and Account
   

Rev 4/8/2017  Page 2 of 21 

 

 

Table of Contents 

Structure of Statewide Drilldown (Overview) ............................................................................................ 3 

Program Drilldown ................................................................................................................................... 4 

Structure and Content of Program ........................................................................................................ 6 

Program ............................................................................................................................................ 6 

Service Area ..................................................................................................................................... 7 

Element ............................................................................................................................................ 7 

Control .............................................................................................................................................. 7 

Program Codes and Titles ................................................................................................................ 7 

Fund Drilldown ......................................................................................................................................... 8 

Structure and Content of Fund ............................................................................................................. 9 

Introduction ....................................................................................................................................... 9 

Fund Descriptions ............................................................................................................................. 9 

Use in Coding ................................................................................................................................. 11 

Fund ............................................................................................................................................... 11 

Structure and Content of Accounts ........................................................................................................ 13 

Introduction ..................................................................................................................................... 13 

Account Chartfield Structure ........................................................................................................... 13 

Policy .............................................................................................................................................. 13 

Account Drilldown: Revenue by Account ................................................................................................ 14 

Structure and Content of Revenue Accounts ï 4XXXXXX .............................................................. 15 

Introduction ..................................................................................................................................... 15 

Overview......................................................................................................................................... 15 

Account Drilldown: Expenditures by Account ......................................................................................... 19 

Structure and Content of Expenditure Accounts ï 5XXXXXX.......................................................... 20 

Introduction ..................................................................................................................................... 20 

Overview......................................................................................................................................... 20 

Expenditure Definition Levels .......................................................................................................... 20 

 

  



Business Intelligence Job Aid 

SW BI101: Drilldown ï Levels for Statewide, Program, Fund and Account
   

Rev 4/8/2017  Page 3 of 21 

 

 

Structure of Statewide Drilldown (Overview) 

 

There are 4 levels to drilldown starting with Statewide.  Users can then drill down to Branch level, 

Secretariat level, and then to the Agency level. 

1. Statewide Level Name 

2. Branch Level Name 

3. Secretariat Level Name 

4. Agency Description/Agency Code 
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Program Drilldown 

Program Level 30 Code ï prompt 

Program Level 29 Description/Code ï column 

Program Level 28 Description/Code ï column 
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