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Revision History

Revision Date Summary of Changes

4/10/2025 Added two new queries titled PR Buyer Setup (V_PR BUYER SETUP) and
WebIMS Store Keeper (VPR STOREKEEPER).

4/13/2020 Baseline
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Training Materials and Resources

After reviewing this Reports Catalog, if any additional information or guidance is needed, please refer to
the following:

e Cardinal SW NAV220 Cardinal Reporting: This Instructor Led Training (ILT) course provides
training, demonstrations, and exercises that cover the fundamentals of how to run or access
report and queries. Additionally, it covers how to perform inquiries. The course document
provides:

- Key concepts in Cardinal reporting

- Information on how to access the Query Viewer to search, run, and access query results
online or by download

- Information on how to perform inquiries to access details about an item or transaction in
Cardinal

- Basic information about types of reports and how to access the different types of reports
- Information on how to run and check the status of ad hoc reports
- Information on how to access nVision reports and how to use the Drilldown feature

- Information on how to run Bl Publisher and PSJob reports and access them through the
Report Manager

- References for additional Resources, Job Aids, and Key Terms

- Exercises which provide hands-on practice to run/access reports, inquiries or queries
(provided in the ILT course only)

Note: This resource document is located on the Cardinal website and can be accessed by
following this path:

Training > Course Materials > Statewide > SW_Financials > SW_Overview: Navigation,
Reporting and Approvals > NAV220: Cardinal Reporting
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Purchasing

<This page is intended to be blank>
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Receipts Inquiries

<This page is intended to be blank>

Rev 04/10/2025 Page 8 of 193



/’j Cardinal

Add/Update Receipts Inquiry
REVISED: 04/10/2017

DESCRIPTION:
This inquiry is used to view receipt information such as distributions, rejects, and asset tag IDs.

NAVIGATION PATH:
Main Menu > Purchasing > Receipts > Add/Update Receipts

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit Online
Receipt Number
Bill of Lading

PO Business Unit
Item ID

PO Number

Ship To Location
Shipment Number
Supplier ID
Received Date
Receipt Status
User ID

Screenshot of the Add/Update Receipts Search Page

Fawcriesw | ManMear 3 Puchaang~ 3 Rewalpls - > AcdUpdaie Recelpls
FHBILI L TIREE
Business Unit[= v L] Q,
Recsipt Numbar| begng wmn ¥ | 02179
Bl of Lading | begns with 7 |
PO Business Unil[ begins win v | a
Itam 1B begrs win 7 | Q
PO Huriiber | begrs with * Q
Ship Te Lecalion| begns win v | aQ
Lhipmenl Numbar | begns wi® « |
Suppler I0[ bagna win ¥ | Q,
Resahied Date[ = v ]
Recsipt Slatug[= | .
User 10| begns win 7 | Q
Ul Case Sensitve
Limit the number of resuts fo jup o 3008 (300 |
Sewch || Char | Basicearch B Save Saarch Crters
Search Fesulls
Wiers All First 4 1iodefi7e (B Last
Busingas R ipt Bill ol PO Business F Reeoeive Shipment . Reeceived Receipt
unit Wurmber Lading unht Hem 1D PO Humber Recelpt  Source Ship To Location Hurber SupplieriD  Supplier Mame 1 Data P— User 1D
5oi0g Q01TIII5 (bl 000 TEOTTI0GZ 0009203182 ¥ Crelng SEE COMMEN ihlank) 0000031033 Luck Stana Corp 2020 Recaked
0100 00D2ITI133  (Dlenk) 50100 013347474 0001208150 Y Cr-lne HOIVATFD (blank) 0000036173 Komean Signs Ine 022072020 Recetved
S0100 00021T213Y  (blank) 0100 018362104 0001208150 ¥ Crrine HOVATRD (blank) Q000036173 Koiman Signe Ine 02202020 Recened
£0100 ODOZ1TE133  (blank) £0100 40183624233 0001208150 ¥ Creine MOVATFO (blank) 0000036473 Koman Signs Inc 022072020 Recened
50000 Q0O21TOIEE  (blank) 50000 GA5TIS0000 D0OT1FR4ET ¥ Cring RICH SIGN1  (blank) 0000009579 Bodacicus Fromaties Ing OUINZ020 Recenad
50000 DDOPITRIIR  (hlanic) 50100 Q62360000 D00 T1EZ4ET ¥ Crdng RICH SIEN1  (blank) 0000009579 Eodaipus Fromotioes Ing 0407020 Recetad
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Screenshot of the Maintain Receipts Page - Receipt Lines Tab

Favorites + ‘ Main Menu « » Purchasing~ > Receipts» > Add/Update Receipts

Maintain Receipts

| Mew window |

Receiving
Business Unit 50100 Receipt Status Fully Received
ReceiptID 0002179135 Header Comments/Attachmants Activities
Header Details Document Status
Header

| Close Short All Lines Run PO Receipt Accrual

Select Purchase Order
Receipt Lines Personalize | Find | View Al | 0| [
Receipt Lines H More Details H Links and Status H ltem / Mig Data H Opfional Input H Source Information H WebIMS

Line Item Description Receipt Qty ;Jllgnr‘:‘v Receipt Price Accafp; Status Category glhoﬂsﬁ Serial Qrer;icke lsl‘gl\(:lk
= GRAVEL NO. 57 Tt T
1 |_—|L:‘| 7507731082 GRAVEL 150.0000 LTN & 1250000 150.0000 Received 7507731 LTMN |Q x
[ Interface Receipt ¥/ Run Close Short
|E save ||i& Retumnto Search ||| Previous inList | |45 Nextin List HEI Notify HC Refresh |Ek Agn | Updaie/Display

First (4) 10f1 (b Last

Screenshot of the Maintain Receipts Page — Source Information Tab

Favorites + ‘ Main Menu ~ > Purchasing v > Receipls+ > Add/Updale Receipls

Maintain Receipts

| Mew Window | Help | Personalize|

Receiving
Business Unit 50100 Receipt Status Fully Received )(
ReceiptID 0002179135 Header Comments/Attachments Activities
Header Details Document Status
b Header

Select Purchase Order Close Short All Lines Run PO Receipt Accrual

Receipt Lines
Receipt Lines H More Details ” Links and Status H ltem / Mfg Data H Optional Input || Source Information H WebIMS

Line ttem Description ro. PO Line Schedule O e ltem  DESCription amCo, g:’lg““‘ Distby PO Type

1 BY 7507737082  CORAVELNO. 57 50100 0001208192 1 1 1.875.00 N oy General
GRAVEL

[ Interface Receipt ¥ Run Close Short

[§lsave || Returnto Search | =] Previous in List |;[| Next in List HEI Notify HG Refresh

Personalize | Find | Viex

Procursment  Primary
Group ID Unit

)
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Partially Received Purchase Orders (POs) Inquiry

REVISED: 04/10/2017

DESCRIPTION:

This inquiry is used to view purchase orders that have been partially received.

NAVIGATION PATH:

Main Menu > Purchasing > Receipts > Review Receipt Information > Partially Received POs

INPUT / SEARCH CRITERIA:
Buyer

Business Unit From

Business Unit To

PO Date From

PO Date To

OUTPUT FORMAT:
Online

Screenshot of the Partially Received POs Page

Favorites » Main Menu =

Partially Received POs

*Buyer|

Business Unit From |S0100 Q,
Business Unit To 50100 Q,

PO Date From [EJ
PO Date To [29

| Search |

Partially Received POs

FOBU POID FO Date

50100 0001141743 07072016

20100 0001151914 DI/2472017

[ Motify

Procurement Card

Personalize | Find | View All | G| [

PO Qty to Recv  Qty Received Recch Bmoimnt FRDE.::
§2.0000 13.7500 5,456.040
55.0000 3.0000 7,395.480

> Purchasing » > Receipis v > Review Receipt Information v » Pariially Received POs

First ‘4 1.20f23 '»' Last

Merchandise Amount
Received

1,817.290

986.010

Rev 04/10/2025
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Receipt Document Status Inquiry

REVISED: 05/15/2017

DESCRIPTION:

This inquiry is used to view receipt document status information.

NAVIGATION PATH:

Main Menu > Purchasing > Receipts > Review Receipt Information > Document Status

INPUT / SEARCH CRITERIA:

Business Unit
Receipt Number
Bill of Lading
Carrier ID
Packing Slip
User ID
Received Date
Receive Source
Receipt Status
Ship To Location
Supplier ID
Short Supplier Name

OUTPUT FORMAT:
Online

Screenshot of the Receipt Document Status Inquiry - Search Page

Favoritas v ‘ Main Menu ~ > Purchasingv >

Receipt DocumenJStatus INQ

[ maan Exlﬁ'lg \Blue'

w Search Criteria

Bl of Laging | begins with v ||

Packing Stip| begins with v ||
User ID[begins with v ||
Received Date[= [

Receipls »

> Review Receipt Information~ > Document Stalus

Enfer any information you have and click Search. Leave fields blank for a §st of 2l valuas.

Recelve Source| =

Recalpt Status| =

Snip To Lacation| begins with v ||

Suppler 1D begins with v ||

Short Supplier Name | begins with v ||

) Case Sensitive
Limit the number of resuts o (up to 300y 300 |

| Search Clear | Basic Search & Save Search Criteria

Search Results

Viaw All
Business Unit Receipt Number Bill of Lading Carrier ID Packing Slip User ID
50100 0002127072  (blank) (blank) (blank)

First 4 b Last
Received Date Receive Source Receipt Status Ship To Location Supplier ID  Short Supplier Name

05/08/2019  On-line Received CLAYPOOL 0000031474 W-L CONSTRUCTI

1ef1

Rev 04/10/2025
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Screenshot of the Receipt Document Status Page

Eavorites ~ | Main Menu - >
Document Status

Business Unit 50100
Document Date 05/02/2019
Currency USD

Source On-line

"‘:ﬂ -~

|[Z" Return to Search |

Purchasing =

Short Supplier Name W-L COMSTRUCTI

B

Requisitions Sourcing Procurement
Events{1]) Contracts{1)
Ehow All
Associated Document
Documents | [TK
Actions SetiD E:_Istl'ness Document Type
« Acfions 50100 Stratagie Soursing
Event
~Actions  STATE Contract
~ Actions 50100 Purchasa Qrder

Receipis = *  Review Receipt Information = *
Receipt Mumber 0002127072
Status Recsived
Document Type Recsipt
Merchandise Amt 22545
Carrier ID
Bill of Lading
ki
i
Purchase 5 Re 5
Orders{1)
DocCID Etatus
0000153653 Awvarded

0000000000000000000045028  Approved

0001124455 Dispaiched

Document Status

Perscnalize | Find | view &0l [ (20| & First

Document Date  Supplier ID Location
0052018

07062018 0000031474

04042018 0000031474 MAIN

1-30f3 ! Last

Go To Docurnent
Status Inguiny

E

Rev 04/10/2025
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Receipts by Location Inquiry
REVISED: 05/15/2017

DESCRIPTION:
This inquiry is used to view receipt information by location.

NAVIGATION PATH:
Main Menu > Purchasing > Receipts > Review Receipt Information > Receipts by Location

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online

Location

Receipt No

Receipt Line

Distribution Line

Iltem ID

Date Range

Screenshot of the Receipts by Location Page- Search Page

Favorites - Main Menu - > Purchaszing » > Receipts + > Review Receipt Information = > Receiptz by Location

Receipt Inquiry Selection Criteria

Business Unit|50100 Q,

Location [RICH DI3 2, Richmond District Office

Receipt No o)

Receipt Line Q,

Distribution Line Q,
Item 1D a,

Date Range [03/01/2018 | [pas1r2018  x|[iH

oK [| cancel

Rev 04/10/2025 Page 14 of 193
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Screenshot of the Receipts by Location Page

Favorites | Main Menu ~ » Purchasing= » Receipts~ » Review Receipt Information = »  Receipts by Location

Receipts by Location
Business Unit 0100 _RéfEEEE{

Receipts Personalize | Find | View 100 | 27| E First ‘%' 1-50f164 '" Last
Receipt Locations | Quaniity and Amount | =28

Location PO Unit Receipt No Receipt Line Seq Distribution Line Item 1D More Information

CABLE TELEVISION SERVICES (INCL. PAY-
PER-VIEW SERVICES) CABLE TELEVISION
c
RICH DIS 50100 DOO02108051 1 1 1 9132401000 SERVIGES (INCL. PAY-PER-VIEW
SERVICES)

AUTOMATIC FUELING SYSTEMS,
ACCESS0ORIES AND PARTS AUTOMATIC

RICH DIS o0100  ODO2108457 1 1 1 7200401000 FUELING SYSTEMS, ACCESSORIES AND
PARTS
RICH DIS S0100  DDO2108473 1 1 1 6553425360 PIPE, COMCRETE 36 IN.

TRAFFIC COMTROL DEVICES, MAINT. AND
RICH DIS 50100 ODOD2108788 1 1 1 9365601000 REPAIR TRAFFIC CONTROL DEVICES,
MAINT. AMD REPAIR

RICH DIS S0100  ODOD2108883 1 1 1 80149355828 SHEETIMG, 36" YELLOW TYPE X1

Total Cost 245496.9300

| Motify |
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Receipts Inquiry
REVISED: 04/10/2017

DESCRIPTION:
This inquiry is used to view receipt information.

NAVIGATION PATH:
Main Menu > Purchasing > Receipts > Review Receipt Information > Receipts

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit Online
Receipt Number
Bill of Lading

PO Business Unit
Iltem ID

User ID

PO Number

Ship To Location
Supplier ID
Received Date
Receipt Status

Screenshot of the Receipts Inquiry Page

Favaries = Main Menu = » Purchasing = * Receipts» > Review Recsipt Information » *  Feceipts

Receiving
Enter any information youw have and click Ssarch. Leave figlds blank for a list of all valuss.
Find an Existing Value

Search Criteria
Business Unit[=_~] 50100 a

Reczipt Numbar
Bill of Lading

PO Business Unit a

ltzm 1D a

User ID a

PO Number [Begins wih v a

Ship Ta Lecation a

Supplier ID Q

Recsived Datz Da1/z01e W
Receipt Status[= I [

[ case Sensitive
Limit the number of results to {up to 300): (300

| Seamh || Clzar | Basic Search [ Savs Search Creria

Search Resulis

300 of 680 results are displaysd.

Wigw All
Businase  Racalpt ~
Bdll of Lading Buzinaze More Information
Unit Humber unit
501D 02124206 {blank) £0100 REQUIREMENTE BASED SERVICES
5 124184 {blank) REQUIREMENTS BASED SERVICES
5 121774 {blank) Electrical Parts
5i 121774 {blank) Electrician Assistant, Hourly Rate
Ei 121774 {blank) Journeyman, Hourly Rate
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Screenshot of the Receipts Receiving Inquiry Page (scrolled right)

First ‘&  t<coceaco P Last
ttam ID User ID origin PO Numba: StipTo.  |SMpewat seppmer D supplier Nams 1 facebred | Maose
2 " g UMDST  \ocation  Number oPPUSf i Dats Status
0180435200 ONL 0001173927 CNTRLOFF3 (blank) 0000037918 AECOM Technical Services Inc 03/01/2012 Closed
2188436200 ONL 0001172927 CNTRL OFF3 (blank) 0000037916 ASECOM Technical Services Inc 03/01/2018 Closed
2358437000 ONL 0001185215 HPTRDDIS (blank) 0000035441 LIGHTING MAINTENANCE INC 02/01/2012 Received
12108250000 ONL 0001185215 HPTRDDIS (blank) 0000036441 LIGHTING MAINTENANCE INC 02/01/2019 Received
12108250000 ONL 0001135215 HPTRDDIS  (biank) 0000038441 LIGHTING MAINTENANCE INC 02/01/2012 Received

Screenshot of the Receipts Page

Fauotites » | Main Menu
Heceipts
Unit 50100

Receipt Lines

Receipt Mo 0002121774

56l Lina [:

O 1 9103250000

g 2 9108250000

a =2 2858437000
Header Details

Document Status

Distribution

| Receipt Lines || More Line Data || Optional Input |

Description

Journeyman, Hourly Rats

Elzctrizian Ascistant, Hourly

El=ctrical Faris

Linz Details

Header Comments

FPutaway Infonmation

G Retun to Szarch ||t Previousin List | |of] MextinList | |=] Motify |

Source Ondine

» Purchasing » * Receipts» > Rewview Receipt Information » *  Receipts

Persanalize | Find | Visw All | (E | E First

Prics amt Only Recy @ty
[] 11.0000
[J 11.0000

5.01000 & 1.0000

Manufacturer Info
Di=play RTV Information

Device Tracking

Recy
UOM

HUR

HUR

Receipt Status Receivsd

A 1-30f3 'Y Last

Raject afy Devica Track
2 O
] O
02 O

Asest Information

Lin= Status
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Receipts Queries
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IMS PO Recv Vchr Prepost GL Query (V_PR_WEBIMS_VCHR_PREPOST)
REVISED: 04/11/2017

DESCRIPTION:

This query displays a list of Web Inventory Management System (WebIMS) related receipts that have
not been voucher posted. The query will return results for re-stock purchase order receipts to reconcile
IMS receipts reporting, prior to voucher approval. The query can be used to assist with reconciliation of
WebIMS to Cardinal General Ledger (GL) Inventory.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PR_WEBIMS_VCHR_PREPOST

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit HTML
District (% for all) Excel
Csv

ADDITIONAL INFORMATION:

The query includes WebIMS type POs and Account Type of Expense Distribution (DST). The query
excludes cancelled Receivers or cancelled Received lines.

Screenshot of the IMS PO Recv Vchr Prepost GL Query Page

V_PR_WEBIMS_VCHR_PREPOST - IMS PO Recv Vchr Prepost GL
Susiness Unit |S0100 |Q
District (36 for all) %
View Results

Download resuits in: Excel SpreadShest CSV TextFile XML File (12kb)

View All First 1-250f 25 Las
Row B“a':':“ District  Ship To Dfn"' s:‘;‘: POID 'zf" Receiver ID RC:' e R"’; Doe R’;;'t:" item 1D Recelver Oprid RB‘;;‘” RecvAmt  VohriD vf:' Vohr Amt  Supplier 1D
1 50100 NOVA |I-66 DOME2 19000 O 0001196533 1 RO0ODIGE545 Received 7754577327 082612018 1161.200 0000015454
2 50100 NOVA |66 DOME2 19000 0001196538 1 ROOD06E5S0 Recelved 7754577327 09/26/2018 1161.200 01008837 1 1161.200 0000015454
3 50100 NOVA |-66 DOME2 19074 762 0001196533 2 ROOD0G85S1 Received 7754577327 082612018 1741.800 00000154549
4 50100 NOVA |56 DOME2 19000 O 0001196538 1 RO0DDS8SSS Received 7754577327 02/26/2019 116120.000 DJ0DO 15454
5 50100 NOVA |-56 DOME2 19000 D001196541 1 000: 2 1 ROODJBESSE Received 7754577327 082712018 1161.200 0000015454
8 50100 NOVA |-66 DOME2 19000 002 0001196541 1 0002127271 1 ROODDE8SST Received 7754577327 02V29/2018 1161.200 01009844 1 1181.200 0000015454
7 50100 NOVA |-66 DOME2 15000 O 0001196543 1 0002127272 1 ROODD6ESSS  Received 7754577327 1V01/2019  5806.000 0000015454
8 50100 NOVA 1-66 DOME2 15000 0001196543 1 0002127274 1 RO0D068550 Received 7754577327 1%01/2019  11612.000 01009546 1 11612.000 0000015454
9 50100 NOVA 1-66 DOME2 15000 0001196543 1 0002127275 1 RO0D068563 Received 1754577327 < 1000172019 1161.200 01005547 1 1161.200 0000015454
10 50100 NOVA |66 DOME2 12000 O 0001196543 1 0002127276 1 RO0DDG8566 Received 7754577327 1000172018 1161.200 0000015454
11 50100 NOVA .66 DOME2 12000 002 0001196543 1 ROODDG8568 Received TTS4STT32T o .- 10/D1/2018 1161.200 DJ0DO15454
12 50100 NOVA I-66 DOME2 19000 0001196543 1 Hold TTS4STT327 oov.- 10/D1/2018 1161.200 0000015454
13 50100 NOVA |-66 DOME2 15000 0001196543 1 ROODOE8S87 7754577327 1161.200 0000015454
14 50100 NOVA |-66 DOME2 19000 002 0001196543 1 0002127284 1 RO0DJ68590 Received T754577327 ! 1161200 0000015454
15 50100 NOVA |-66 DOME2 19030 0022 0001156543 1 0002127287 1 ROODJEE593 Received 7754577327 10V04/2019  2903.000 0000015454
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IMS/Cardinal Receipts Recon Query (V_PR_RECEIPTS_LOCATION)

REVISED: 04/11/2017

DESCRIPTION:

This query displays a list of receipts and can be used to view receipts by various selection criteria.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_PR_RECEIPTS_LOCATION

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Ship To ID (% for all) HTML

District (% for all) Excel

Cardinal Rec # (% for all) Csv

IMS Stk Loc (% for all)

IMS Doc ID # (% for all)

Receive Date From

Receive Date To

WebIMS ? [checkbox]

Screenshot of the IMS/Cardinal Receipts Recon Query Page

V_PR_RECEIPTS_LOCATION - IMS/Cardinal Receipts Recon

Ship To 1D (% for all} ps a
District (% for all) %
Cardinal Rec # (% for all) %
M3 Stk Loc (% for
IS Doc 1D ¥ (% for all) %
Receive Dabte From 0410172018 [
Receive Date To 04082019 |[H [&
Webils 7
Wien Results

Download results in-  Excel Spread3nest CSV Text Fle XML File (2002 kb)

View A First 1-1000f 3371
Row Dist  ShipTe E; Depi  RecwRbr  Recw Dabe R"“__‘_ﬂfj ""E‘;’" ltem 1D Description FOID PO Frice  Amount sr::."l Last Uipdate Last User 1D [T {E: Guantity "“"‘;’n’l‘“'“ ‘DD‘::":
BRIST Hone 11004 0002118727 Q4052018 1.0000 9103501000 {51990 AHO 0001192730 §85.00000 9850000 R 12062019 00995473 1 10000 95000 04182
2 erisT SE0 11004 0042118731 0410272019 70,0000 2007236000 IS EMBROUERY.  gpgii0na51 1500000 1050.0000 R 04102019 00995461 1 TO.0000  1050.000 04TIR
3 BrisT SEINGD ooy 114t ooo21iTent aamizone 1.0000 9102730351 SERBACEMRASH  pggrgraes 10000000 1000000R  O4D320T
2 mrisT AENCD o520 11041 0002118745 04042019 82900 7452122000 p R SALBURFACE  qopiianaoy  7esa000 susis R osnezong 00995476 1 82900 634520 D4VIER
Rev 04/10/2025
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Screenshot of the IMS/Cardinal Receipts Recon Query Page with WebIMS Selected

V_PR_RECEIPTS_LOCATION - IMS/Cardinal Receipts Recon

Ship Tor b (% Toe all) % [+
District (% Tor ally 3
Cardinal Rec (% for all) 3

I3 53k Lec (56 for all) %
IMS Doc 1D (3% for all) %
Recehe Dale From 041012018 [
Receive Dale To 040972018 [
WebIM5 ¥ &
Vigw Resulls

Download results in ©  Excel SpréadShest CSV Text File XML File (30 kb)

Wigw All First 1-100
Vehi
S0 WebiMs. Recy Merchand
R Disd Ship Tt D Recy Nbr Recy Dad O A el ltem 1D Descripth ROID RO Py Amou Last Update Last User I Viowcher L CQuanti
ow " o To o e v vOaie oo Accept Oty m acripticn rice ni  gprte Last Updal ast User ne  Quantity e

COLD PATCH

1 BRIST BENHMS 0523 11035 0002112060 04032019 RODODSTESD  &48.0000 T45E5440M7 ASFHALT, 0001192338 26.90000 17489.5200 R 044152019 O0UDE25T 1 B420000 174825
WATER

STONE
2 BRIST BIGROCAHO 1331 11040 0002117190 04092019 RODOOETEZ2  328.7T300 75038428485 CRUSHED 0001176814 1200000 36447600 R 04082018
GRADE 28
STONE
3 BRIST BIGROCAHQ 1321 11040 0002117635 040Q2019 RODODGTE40  175.0400 7503543485 CRUSHED 0001176014 1200000 21004300 R 04082019

00995462 1 WWETIN W4T

ODapSEEE 2 1750400 21004
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WebIMS Voucher Prepost Query (V_PR_WEBIMS VCHR_PREPOST)

REVISED: 01/06/2020

DESCRIPTION:

This report provides a listing of Inventory Management System (IMS) POs and their related receipts
and vouchers before they are posted to the voucher accounting line table. Requisitions with a

requisition date within the last 365 days are reported. This report is used daily by the IMS Inventory
Staff as part of the IMS/Cardinal receipts reconciliation process and is the only report apart from the
PSQuery that provides the PO, IMS Doc ID, Cardinal Receiver ID data, and Voucher number cross-

reference.

NAVIGATION PATHS:
Main Menu > myCardinal Financials > Financials Report Retrieval > FIN Report Manager

A query is also available for users to run ad-hoc from Main Menu > Reporting Tools > Query > Query
Viewer > V_PR_WEBIMS_VCHR_PREPOST.

RUN CONTROL PARAMETERS:

Business Unit
District (% for all)

OUTPUT FORMAT:
CSv

Screenshot of V_PR_WEBIMS_VCHR_PREPOST Query

Business Unit 50100 |Q
District (3% for all) %
View Results

Download results in . Excel SpreadSheet CSV Text

V_PR_WEBIMS_VCHR_PREPOST - IMS PO Recv Vchr Prepost GL

File XMLFie (32kb)

View All First 1-64 of 64 Last
Row BUSINESS pisyict  ShipTo Ot Stk pow PO Receiverip ReCv MSRecDoc Recvline  yemip Receiver Oprid Receipt  Recvamt VehriD VEN' veheAmt  Supplier 1D
1 50100 SALEM EGRCKAHQ 12026 1120 0001205115 1 0002177950 1 RO00071432 Received 7503548485 01/02/2020 22639.100 0000036054
2 50100 BRIST FTCHWLAMQ 11117 9823 0001205351 1 0002178383 1 RO00071452 Recelved 7754577327 | 01/082020 16775610 01089250 1 16775610 0000015454
3 50100 BRIST RT 717 BR 11115 9845 0001205351 3 0002179006 1 RO00071499 Receaived 7754577327 0110972020 31222 440 01089585 1 31222.440 0000015454
4 50100 STAUN WINCHS AHQ 18052 3425 0001205498 2 0002178856 1 RO0D071479 Recaived 7754577327 01/09/2020 13609.460 01089483 2 13809.460 0000110428
5 50100 STAUN WINCHS AHQ 18052 3425 0001205498 2 0002178959 1 RO00D071492 Recaived 7754577327 01/10/2020 7891.650 0000110428
6 50100 HPTRD ;‘:FOF\"%R 15103 6450 0001205606 1 0002169152 1 R000070908 Received 2857101110 11/1872019  1986.520 0000604753
7 50100 HPTRD :‘,E:(,Dpp 15103 6450 0001205606 2 0002169152 2 RO00070909 Received 2856435052 11/182019  487.620 00006504753
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Receipts Reports
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V4

Receipt Delivery Detail Report (POX5030) — PSJob Report

REVISED: 04/02/2020

DESCRIPTION:

This report provides a listing of items received by location and associated Purchase Order and

Requisition information.

NAVIGATION PATH:
Main Menu > Purchasing > Receipts > Reports > Receipt Delivery

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: RECV_DEL

Business Unit PDF

Receipt No XLS

Location TXT

From Date

Through Date
ADDITIONAL INFORMATION:

This is a PSJob report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the POX5030 Receipt Delivery Detail Report Run Control Page

Favorites = ‘ Main Menu - » Purchasing~ > HReceipis~ > Reports+ > Receipt Delivery

Receipt Delivery

Run Control ID Receipt_Delivery Report Manager Process Monitor R

Language | English L

Report Request Parameters

Business Unit 50100 |Q,

Receipt No o}
Location
From Date EH
Through Date EH
[F]save ||[=] Notify Ek Add || 5] Update/Display
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Screenshot of the POX5030 Receipt Delivery Detail Process Scheduler Request Page

Process Scheduler Request

User ID

Server Name
Recurrence

Time Zone | Q.

Process List
Select Description

(] Shop Floor Receipt Delivery

Receipt Delivery

OK | Cancel

Help

Run Control ID Receipt_Delivery

v Run Date 03/16/2020 |}

& Run Time 11:3031AM ||

Reset to Current Date/Time

Process Name Process Type Distribution

POX5035 Bl Publisher Web v |[PDF
RECV_DEL PSJob

*Type *Format

v | Distribution

(None) v |[(None) v | Distribution

Rev 04/10/2025
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Screenshot of the POX5030 Receipt Delivery Detail Report

RENTAL OR LEASE OF TRACTORS, PER VADOT
EFECE TRACTOR, LEAZE, ¥ FTO HP (MO

PO Line Comment: Shorl Term Seasonal Traclor Rental for a maximum of 12-menth tokal reatal panoa to bagin on

CITACLE RepariiD: FOREN0S Peopis ol PuPhaLIng Pags e 1
ueer ILe RECEFPT DELIWVERY DETAIL REPORT Foum Dats 1182020
FRun Gorrek RECEIPT_DELIVERY Fam Time 343005 AM
Lzoaban CHTRL OF2 Ceriral OMoe - Annex Reoriving OU 0100 Rrasiver IO DO02114450
Edomss WVOT Central Ok Tuppr CI000I5ETE Deave & Company
1401 E Beoad 01 Rosipl Dale LR Tl ]
Richmond VA 23215 ot _—
EH od Lading
Ficns
Bulkdmg Fsar 10187
Ren i Purshacs Oroer Ll ] Digitwarad To
Eeavla  Fem Desaripban Daliasesgles a2y vou Dma Dale POBU  Buyer Rogustier Deltvefy Dafs  AHesfas To
1 STSEIE0ATI & MOH Q4302048 50400 CODHHEST4A

April 1 throwgh March 31 for a maimem of 200 kours of opsration.

Erand: John Desrs = nesd two of theas tractors

Modal: 51158

=*2 tracior for 12-moath rentsl (ZT40,00 psr month = 24 giy,

PO Liae Comment: §120E Traclod for Ceckod AHG, 12 monfhs

Bage 1of 152
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J

Receiver Ship To Detail Report (POX5010) — Bl Publisher Report

REVISED: 04/11/2017

DESCRIPTION:

This report provides a summary listing of receipts shipments within a specified date range. The report

also includes ship to location information.

NAVIGATION PATH:
Main Menu > Purchasing > Receipts > Reports > Receipt Ship To Details

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX5010

From Date PDF

Through Date XLS

Business Unit TXT

ADDITIONAL INFORMATION:
This is a Bl Publisher report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the POX5010 Receiver Ship To Detail Report Run Control Page

Favorites - | Main Menu = > Purchasing~ > Receipis~ : Reporis = » Receipt Ship To Details
Receipt Ship To Details
Run Control ID Receipt_Delivery Report Manager Process Monitor FIL
Language | English ~
Report Request Parameters
From Date |04/01/2019 [5]
Through Date [04/30/2019 E’ﬂ
Business Unit 50100 &)
[5]Save ||[=] Motify [E} Add || 5] Update/Display
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Screenshot of the POX5010 Receiver Ship To Detail Report

ORACLE Regor Oz POXEMO Feoplefofl Purhasing Fage Ho. 1
Licar 102 RECEIVER SHIPTO DETAIL REFDRT Fe=n Dabs 17822020
Run Conlrol: RECEIPT_SHIPTC_DETAL Fen Timee 1000645 AW
L
Rsaahar Dalss Isalutaa: 040012018 Thnc 402003
Buclnece Un%; Sr10a
Feaalpt Memhandics
Dabe Faselver 1D Zuppllar Hama Mem IDDecorizbion Zehd DuaDade LhaTe vos FRacalved Qfy plod Gty Avd Gty bt amaunt
LEDE2ma DOOZI0SETT  DISh NESWDM CATELLITE RECEIVER DISH O20E2020 SALEM A 1 1 a a a0
LLC NWDED) FEAF
Larz2adia TOEZI0R435  FoxValeyLLC 2512301000 OFAS20E ABINGD RO HUR @ £0 o [ 1778
DISPOSAL AND REMOVAL,
DEAD ANIMALS DISPOSAL AND
REMOVAL, DEAD ANIMALS
SIS0 OFAS20E ABINGD RO HUR L] <0 o [ 1778
DISPOSAL AND REMOVAL,
DEAD ANIMALS DISPOSAL AND
REMOVAL, LITTER FICK UP
L& 273013 CLOZ110140  KPMGLLP 9183101000 D207 CNTRL OF2 HUR E36T1S 83EM.5 o o 835715
CONSTRUCTION CONSULTING
CONSTRUCTION CONIULTING
LanEama o0O21I0240 HEH S2neral SBAREILYIA G4mL2018 MORFOLE ACR 250 835 2E0.88 a a 137874
ConslructionIng  LITTER REMOVAL SERVICES, RO
PER VADOT SPECIFICATIONS
ACRE, PRIMARY, SECONDARY
E2DEII9 WLEITI109%  Comgast S152401000 RTINS CHETFD MON 11769 11759 Q LY 117.59
Spomight CASLE TELEVISION SERVICES RES
{INCL. PAY-PER-VIEW
SERVICED) CASLE TELEVIZION
SERVICES (INCL. PAY-PER-
WIEW SERVICES)
Lspaama COOZTII2ME  COMOAST 9182401000 BEENZ018 MOVA MON 1 1 [a] a TLm
COMMUNICATI  CRSLE TELEVWISICH SERVICES PETOC
ONG (IRCL. PAY-FER-VIZW
SERMICES) CASLE TELEVIZION
SERWVICES (INCL. PAY-FER-
VIEW SERVICES]
Fage 168 1457
Rev 04/10/2025 Page 28 of 193




4/ Cardinal
J

Receiver Summary Report (POX5001) — Bl Publisher Report
REVISED: 04/11/2017

DESCRIPTION:
This report provides a summary listing of receipts within a specified date range.

NAVIGATION PATH:
Main Menu > Purchasing > Receipts > Reports > Receipt Summary

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX5001 PDF
From Date XLS
Through Date TXT

Business Unit
ADDITIONAL INFORMATION:

This is a Bl Publisher report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the POX5001 Receiver Summary Report Run Control Page

Favorites + | Main Menu - » Purchasing~ > Receipis ~ » Repors~ > Receipt Summary

Receipt Summary

Run Control ID Receipt_Summary Repart Manager Process Monitor BN

Language | English A
Report Request Parameters

From Date |04/03/2012 [#]

Through Date |04/12/201%

(=

Business Unit 50100 Q,

[5]save ||[=] Motify [E: Add || 5] Update/Display
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Screenshot of the POX5001 Receiver Summary Report

oRACLE Repeet ID: POXE03L Peopletoft Purehacing Paga No. 1
User io: RECEIVER SUMMARY REPORT Run Date 1/8/2020
RunConfrol:  RECEIPT_SUMMARY RunTime 10:11:05 AM
R Datoc 13 T™hie 04r12/2019
Bualness Unit: 50100
Held Haya
3hip To Recolver 10 Ray Date 3upplier ID Supplar Name Rev Shatus Nateh 3tatuc Carier 1D Aceot tnvardery
$0100 0002121155 03102018 Qa0J0022827 Comguter Ald Inc Closed Matched N N
ABING RSHP 0002121031 04122015 QA020017427 J Blackwel ine Closea Malchea N N
ASINGDAHQ (002119520 04032018 Q020005658 Mountah Materls = Ciosed Matched N N
0002121115 041152018 Q020853233 EWIETNLLC DSA Closed Matched N N
Bluewatzr Indusines
0002121519 04122015 A0200e3318 Premier Stattng Sourcs Ine Racened To Malen N N
0002123317 112018 J020013514 C L Dale Construction Ciosed Matched N N
Sendees LLC
ABINGD RO 0002119320 04082018 Q020035730 JE?RY B PETERS SALES Recelved To Malch N N
0002119351 04092015 Q020035720 JERRY 8 PETERS SALES Recened To Malen N N
INC
0002119753 041172018 Q020025330 Chad Lampkin Ciosed Matched N N
Co02119773 ou1152018 Q020025320 ChadLampkin Closed Malched N N
0002120824 041152015 Q0J0CE6252 Interstale Construction LLC Closea Matched N N
0002120625 0112018 000056352 Interstate Consiuction LLC Closed Matched N N
0002120823 04122018 Q020066352 Im2rstale Constuction LLC Closed Malched N N
002121053 041122018 Qq020Cs6252 Interstate Construction LLC Closed Matched N N
0002121112 0122018 Q000056352 Intarstate Construction LLC Closed Matched N N
0202121117 041152015 Q020046342 Imarstale Constuction LLC Closea Malehea N N
0002121113 04092015 020056352 Inerstate Consiruction LLC Canceled To Malch N N
Page1c¢f78
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Requisition Inquiries
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Add/Update Requisitions Inquiry
REVISED: 05/15/2017

DESCRIPTION:

This inquiry is used to view requisition header, line, schedule, and distribution information.

NAVIGATION PATH:
Main Menu > Purchasing > Requisitions > Add/Update Requisitions

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
Requisition 1D

Requisition Name

Requisition Status

Origin

Requester

Requester Name

Hold From Further Processing [checkboX]

Screenshot of the Add\Update Requisitions Search Page

Favorites = | Main Menu ~ » Purchasing= > Requisitions~ > Add/Update Requisifions
Requisitions
Use the following search to look for an existing Reguisition,

| Find an Existing Value Il Add & New Value .

w Search Criteria

Business Unit| = = Fo10g o
Reguisition 10| beging wilh = | 0002254578

Requisition Mame| begins wilh « |

Reguisition Status| = | v
Crigin| beginz wilh v | o
Requeslar| beging wilh + | o
Requester Mame| beging wilh = | oL
Held From Further Processing |
I Case Sensitive
Limit the number of resuts to (up to 300 (300 |
| Search | Clear Eagsic Search ER'E Save Search Criteria
Search Results
Wiew All
Birsiness Unit Requisition |10 Requisition Hame Requizition Statius Origin Requester Requester Hame
50100 00022645373 DO02264373 Approved ONL °
50100 DO02264575 0002264576 Approved OML
0100 DO02264574 DO0Z262574 Approved OhL
20100 DOD22G4371 Water Activated Coid M Approved CHL

Find an Existing Value | Add a Mew Value

First

4] 14cf4s (B} Last

Hald Fram Further Processing

M
M
M
1M
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Screenshot of the Requisitions Page

Favorites v ‘ Main Menu ~ > Purchasing~ >

> Add/Update Requisitions

Maintain Requisitions

Requisition

| New win

Business Unit 50100
Requisition ID 0002264578
Requisition Name 0002264578

¥ Header (2

*WebIMS Req Type | Restock v Status  Approved

() Hold From Further Processing

“Requester Q
0571472019

B Requester Info
o Q

Currency Code USD

Cnline Input
Dollar

Requisition Defaults
Requisition Activities

Edit Comments
Amount Summary (7

Document Status
Total Amount 1,578.60 usD
Add Items From (7 Select Lines To Display (7)
Purchasing Kit Catalog Search for Lines
Item Search

Requester ltems

welJa [ al Felis |

Line ()

Personalize | Find | View All |
Details || Ship To/Due Date || Status || Supplier Information || Item Information || Atrioutes || Contract || Sourcing Controls || webiMs |

Line item

B Fist W 10f1 ) Last

Description

Quantity sUOM  Category Price e Status
PATCHING MATERIAL, 60
1 Fé‘. 7456544125 LB/BUCKET,COLD MIX ASPHALT 180.0000 EA T456544 8.77000 1,578 80 Approved O [=E] E
View Approvals “Goto _More. v

[ Relurn to Search |1 Frevious in List |[J5] Nextin List || Nolity | [ Refresh

] Update/Display
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Requisition Workbench Inquiry
REVISED: 05/23/2017

DESCRIPTION:
This inquiry is used to update requisition information and view status of requisitions in the process flow.

NAVIGATION PATH:
Main Menu > Purchasing > Requisitions > Review Requisitions Information > Workbench

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
Description

System Source — Do not use
Loader BU — Do not use
Business Unit

Requester

Requester Name

Item SetID

Item ID

From Req Due Date / To
Requisition ID / To Req
Requisition Name
Requisition Date / To

Req Status

Origin

Description

Sourcing Activity [various additional fields]
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Screenshot of the Requisition Workbench Search Page

Favorites = | Main Menu - 3

Requisition Workbench

Furchasing = *

Requisitions = *

Review Requisition Informafion - >

Workbench

System Source| | O From Req Due Date [02/01/2018 |5 To[pzazme &
Loader BU l:lQ Requisition 1D |:|Q To Req l:lQ
Business Unit l:lq Requisition Namel |Q
Requester| |Q Requisition Date |:|E,| To l:l@
Requester Name| |Q Req Status |:|Q arigin l:lQ
Des::riptiunl |
wemsen| |a
Item ID | (=}
Sourcing Activity
Reqs Never Sourced
| apphvjactyjlintes | From Activity Date[ | ToActivityDate| |
Sourced to Purchase Order
PO Activity Dates
|N| Vl From Due Date |:|3 To Due Date |:|E
From Receipt Date l:l@ To Receipt Date l:IEJ
Sourced to Material Stock Request
MSR Activity Dates
[ v From Schedule/Ship|  |3)  To ScheduleiShip| |G
MSR Type
[au v] From ReceiptDate[ |  ToReceiptDate| |3
oK || Gancel || Refresh
Screenshot of the Requisition Workbench Page
Fawvorites = | Main Menu = * Purchasing = * Requisiions = * Rewview Requisition Information ~ > \Workbench
Workbench
Req Workbench Personalize | Find | Viewall | 22 | s First 4 150f17 ' Last
Details || Staius
Unit Raquisition Js:lml:mun Raquaster Req Data Total Amt Currency Code
50100 0002242430 Approved Pt T g b 3.810,000.00 Dolar
50100 0002248374 Approved 11/27Rns 105,285.00 Dollar
50100 00022458377 Apaproved 11/272nis 20,827 50 Dollar
50100 00022458378 Aparoved 11/272015 18,058.75 Doflar
50100 Q00Z2E5EET Approved paloTine 44,220.20 Dofar
50100 O002288378 Apaproved p2M132018 1348,200.00 Dolar
Seanch
[ =] Notity | |22 Refresh
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Screenshot of the Requisition Details

Favodesy || Wain Meni Purchasing~ » Requsions~ © Review Requisition Informafion + © Workbanch
New
Workbench
ReqWoq Requisition Details x
Detai Helj
YA
Unit Business Unit 50100 ReqID
Requester
50100
Requisition Date 02/12/2012 Marchandise Amount  3,010,000.00 usD
50100
Req Status Approved
50100 Requisition Details Personalize | Find | Wiew All | [;‘—I Q Fist 4 1-50f38 * Last
e Details || More || Contract | =0
Statua lism 1D Dezcription Suppllar ID $up ID Hum supplier Req @ty ShortDescripion Msrchandlas Amt "g:,':,'“
50100
1 Approved 9131335200 DECK SLAE REPAIR AND/OR REPLAC 1000.0000 3q Yard 400.000.00 USD (3] =
50100
2 Approved 9131335150 DECK SLAS REPAIR AND/OR REPLAC 1000.0000 Sq Yard 700,000.00 USD (2] £
3 Approved 0131300000 BRIDGE REFPAIR, MISCELLANEQUSE E00.0000 Linzar Ft 00,000.00 UED (] F
4Approv=d 09131300000 BRIDGE REFAIR. MISCELLANEOUS E 500.0000 Linear Ft @ |
5 Approved 9131390000 ERIDGE REPAIR, MISCELLANEQUSE ir Ft (2] Eg)
v
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Requisition Document Status Inquiry
REVISED: 05/15/2017

DESCRIPTION:
This inquiry is used to view all documents that are tied to a requisition including contracts, events,
purchase orders, receipts, and vouchers.

NAVIGATION PATH:
Main Menu > Purchasing > Requisitions > Review Requisition Information > Document Status

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
Requisition 1D

Requisition Status
Requisition Date
Origin

Requester
Description

ADDITIONAL INFORMATION:

In the Purchasing module, a link on the Requisition page also allows a user to view the Document
Status.

Screenshot of the Requisition Document Status Search Page

Favorites = Main Menu = » Purchasing~ » Requisitions = > Review Requisition Information = > Document Status

Requisition Document Status

Enter any informaticn you have and click Search. Leave fislds blank for a list of all valuss.

Find an Existing Value

Search Criteria

Business Unit 50100 Q
Requisition 1D D02075373
Requisition Status| = v| | hd
Requisition Dats =]
Oriin[Eegins vih V] Q
Haqusster Q
De=cription
[lCase Sensitive
Limit the number of results to (up to 300): |300

Search || Clear | Basic Sesrch | Save Search Criteria
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Screenshot of the Requisition Document Status Page

Favortes = Main Menu » Purechesing> » Requistions - 3

Document Status

Business Unit 50100 o
Document Date 12112013 Status Complaie
Currency USD Docurment Type Requisfion

Requester Merchandize Amt

= =
a .-(./ Ql
Re io entory Fracuremsnt Receipls Rel Wouche
Contracts(1)
Show All

Associated Document Personelize | Find | vizw an | ] [
Documents | [F2H

SActions Sotily Document Type DOCID Status Dociment Date  Supplier 1D Location
=hctions  STATE Contract DODRIOOO0000025408 Approved 12118202 0000031588

[Z" Return fo Seerch || 1] Previousin List | |4 ] Mextin List

Review Requisition Information ~ > Dotument Status

First ‘% 1af1 ‘b Last

Go To Document
Status Inguiry

B
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Requisition Inquiry
REVISED: 04/24/2017

DESCRIPTION:
This inquiry is used to research the history of a requisition in Cardinal. Depending on the status of the
requisition, you can drill down to view additional information relating to a specific requisition.

NAVIGATION PATH:
Main Menu > Purchasing > Requisitions > Review Requisitions Information > Requisitions

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
Requisition ID / To Req

Requisition Name

Req Status

Origin

Requester

Requester Name

Requisition Date / To

Supplier SetID

Supplier ID

Supplier Name

Item SetID

Item ID

Item Description

Direct Ship [checkbox]

Department

Screenshot of the Requisition Inquiry - Search Page

Favoriles v | Main Menu ~ » Purchasing~ > Requisitions~ > Review Requisition Information » > Requisitions
New Window | Help | Personalize Page
Requisition Inquiry
Business Unit 50100 |Q
Requisition ID[002218094 Q To Req Q
Requisition Name Q.
Req Status Q QOrigin (e}
Requester Q.
Requester Name Q.
Requisition Date ] To ]
Supplier SetlD STATE Supplier Lookup
Supplier ID @, Supplier Details Supplier Name Q
Item SetiD STATE Item ID Q,

Item Descriptiun| M s
P [ Direct Ship

254 characters remaining
Department | Q

oK || cancel |
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Screenshot of the Requisition Inquiry Page — Details Tab

Favorites v ‘ Main Menu v > Purchasingv > Requisitionsv >
Requisitions
Req Inquiry

Details || Status

Unit

Requisition

Requisition

Requisition Name Status

Requester

50100

002218094 Approved

Search

[=] Notify |

Review Requisition Information v >

Personalize | Find | View &ll | (2| [

Requisitions

First (4) 10f1 (b Last

Req Date Total Amt

01/08/2018 86,167.20 USD

Screenshot of the Requisition Inquiry Page — Status Tab

Favorites = | Main Menu = » Purchasing~ > Reqguisiions~ > Reviewf ionw

Requisitions
Req Inquiry

Detsils || Status | [F=20)

Direct Ship
Lnit Requisition OnRFQ@ OnPO from

Supplier

Change

Requisition Name Order

Received

S0100 02218094 002218084

Search

[EI Notity |

Personalize | Find | View All | 2] = First ‘&' 10f1 ‘2 Last

OnMSR OnVoucher (52 Procurement
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Screenshot of Document Status - Selected Requisition Document Status

Requisitons v » Review Requistion Information v 5 Requistions

ReqlD 002215084
Status Approvad
Document Type Requistion
Merchandise Amt 36,157.20

: oo
P Receipls Retumns
Personzize | Find | View Al | (2| B
DocID status Decumont Dafe  SupplieriD Losatan
0000184432 Inactive 02/08:2018
0000154452 Inactive 02108/2018
0000184452 Inactive 020812018
0000184452 Pend Avard 02082018

4 140f8 '’ Last

First

Go 7o Document
Statue Inquiry

B

Favorkes v | Main Menu ~ > Purchasingvy >
Document Status
Business Unit 30100
Document Date 01/05°2018
Currency USD
Requester
e 0 p—
o —
LM
nventory Sourcing Procurement
Events(1}) Contracts(3)
| Show All
| Associated Document
| Documents | =%
Actions satiD CUSN®I?  pocument Type
« Acticas 50100 Ei{:::g" Seurcing
« Actions goion e Soursing
« Actions goton oo Souring
~ Acticas soigp ;g Soursing
vent
G B!m!m 1o SI![E'_‘
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Screenshot of Event Summary - Selected Requisition Event Summary

Favorites » Main Menu > Purchasing» » Reguisiions+~ > Review Reguisition Infformation» » Reguisitions > Document Status

Medify an Event

>

Event Dretzils

Event Summary

Businessz Unit 50100 Event |0 0000154452 Round 1 Version 1 Event Format Buy

Event Type RFx

Required fields reside on pages marked with an asterisk (*) — you may not save your event until all required fields are filled.

Step 1: Define Event Basics

Enter basic information, general setiings and opiional rules for this event.

* Event Settings and Options Payment Terms end Contact Info
Event Comments and Aftschments Ewvent Consfraints
Event Header Bid Factors

Step 2: Configure Line Items
Create line listings for this event.

* Ling ltems Item Line Defaults

Event Status |nactive Version Time Zone EST
Solicitation Type IFB Sesled Contract Preview Date D1/D%/20M8 Time 2:16PM
Bid Category Start Date D1/232013 Time 3:004M
Code
Event Name Wayside & Lot Mowing & Litter Removal Services End Date DZ/DE/2013 Time 2:00PM
Copy From ~ Go
Description|*Set Aside for Small Businesses® Wayside and Lot il vy |:|
Mowing & Litter Removal Services for the Lexington eVA Interfaced NSEV eVA Ditm
Residency
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Requisition Queries

<This page is intended to be blank>
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COA Journal Query (V_PR_COA_JRNL_QRY)
REVISED: 04/11/2017

DESCRIPTION:

This query displays posted transactions based on Business Unit, Fiscal Year, Accounting Period, and
selected Chart of Accounts (COA) parameters. The query can be executed by any user to view journal

details and identify the distribution accounting information for journals.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_PR_COA_JRNL_QRY

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Account (% for All) Excel

Department (% for All) Csv

Cost Center (% for All)
Project (% for All)

Journal Date From (including)
Journal Date To (including)

ADDITIONAL INFORMATION:
Excludes Account 101010.

Screenshot of the COA Journal Query Page

V_PR_COA_JRNL_QRY - COA Journal Query

Business Unit f0100 |3
Account (% For All) (5012830 Q,
Department (% For All) (% Q,
Cost Center (% For All) % Q
Project (% For All) (% Q
Journal Date From (including) 04/01/2019  |[=]
Journal Date To (including) (04/30/2019 %)
| View Resutts |

Download results in - Excel SpreadShest  CSW Text File XML File {129 kb)

Wiew All
R B G.L Fiscal Journal J 11D Journal  Accounting T Dat f_rnl Journal Line 5 A t Jrnl Line
2 uaL;':_.niTss Year Source Ll Date Period Ll 5 M'Ef Reference CLNCE L N o Description

1 50100 2019 AP APO1171455 D4I02/2019 10 0410272019 2718 00991766 GAP 4300 o oo NE onied

2 50100 2019 AP APD1171465 D4/02/2019 10 04/02/2019 2723 00991767 GAP  550.000 éﬁ“gﬁ?@gm
Attend IBTTA

3 50100 2019 EX  EX01194981 D4/29/2018 10 0472972019 87 0000231782 GEX ~ 27.210 o ot 0
PER DIEM

4 50100 2019 AP APD1177221 D4/08/2019 10 04/08/2019 2496 00992870 GAP 55000 (2DAYS)
MILEAGE RAIL

5 50100 2019 AP APD1177221 D4/08/2019 10 04/08/2019 2497 00995217 GAP  933.0g0 ansportation for
CTB Members
PD(2DAYS)

6 50100 2019 AP APD1186529 D4/18/2019 10 04/18/2019 2560 00998630 GAP  66.000 TAXIFAIR RAIL
TICKETS

Account Fund Program Department

5012530 04100 699001

5012830 04100 599001

5012830 04100 599001

5012830 04100 599001

5012830 04100 699001

5012830 04100 699001

10001

10001

10001

10002

10002

10002

Rev 04/10/2025

Page 44 of 193




/’j Cardinal

Screenshot of the COA Journal Query Page (scrolled right)

Source

Cost Activity Type Category Subcategory

Center

Agency BPES

Task FIPS Asset Agency Use 1 Use 2 oo, Project

11120010
11120270

11120010
11120270
11120010

11120270

Responsible
g

10015

10015

10002

15055

10002

First 1-100 of 192 '»' Last

Voucher Invoice

00891766 CO_2/2019_ADJUST_00000001

00891767 CO_3/2019_BILL_00D00000001

00992570 MARCH2019

00995217 201210

00893630 APRIL2019
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IMS Requisition Doc ID Xrefer Query
(V_PR_WEBIMS_IMS_DOCID_REQ_XREF)

REVISED: 05/15/2017

DESCRIPTION:

This query displays cross reference information for Cardinal Requisition IDs to Web Based Inventory
Management System (WebIMS) Doc IDs. The query can be used to find the corresponding WebIMS
Doc ID related to a Cardinal requisition. The query can be used to reconcile IMS/Cardinal stock

issuances.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_PR_WEBIMS_IMS_DOCID_REQ_XREF

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Unit HTML

Req ID Excel

WebIMS Doc ID CsVv

Screenshot of the IMS Requisition Doc ID Xrefer Query Page

V_FR_WEBIMS_IMS_DOCID_REQ_XREF - IMS Requisition Doc ID Xrefer

unit 0100 |Q
Req ID [D001073014 |

WebIMS Doc 1D
| View Results |

Downleoad results in :  Excel SpreadSheet CSV TextFile XML File (1 kb)
View All

Row Unit Req ID Line Item Mare Info

1 50100 0001078014 1 7507766150 SAND SAND, GRADE B NATURAL
2 50100 0001078014 2 7754577327 SALT, SODIUM CHLORIDE, FOR ROAD MAINTEMAMCE SALT, SODIUM CHLORIDE, BULK

First 1-2of 2 Last

WebIMS Doc ID
1000152824
1000152823
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IMS Requisitions Not Complete Query
(V_PR_IMS_REQ _NOT_ACTG_LN_TBL)

REVISED: 04/11/2017

DESCRIPTION:

This query displays a list of outstanding IMS requisitions. The query can be used to assist with
reconciliation of Web Based Inventory Management System (WEBIMS). The query excludes
Completed requisitions and Cancelled requisition lines.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PR_IMS REQ_NOT_ACTG_LN _TBL

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit (% for all) HTML

Budget Date From Excel

Budget Date To Csv

Screenshot of the IMS Requisitions Not Complete Query Page

V_PR_IM5_REQ_NOT_ACTG_LN_TBEL - IMS Requisitions Not Complete
Business Unit {% for all) E0100_ |
Budget Date From WE
Budgst Date To [[2A0R019 i
["view Resuns. |
Downlaad results in ;. Excel SpreadSheel CEW Text File XML File (6 kb)
igw All First 1-30 of 30 Last
Fow  Eusiness Unit  Requisition D Requisition Date Flequisition Status WeblM 5 Req Type Line Mumber  WehlMS Doe 1D Curent Status IM5 Feq Fost Status Entered on Entered Ey
1 s0100 0002264536 Q9RTEE Lax WIP 1 IDOD4ETATS [ ¥ [ui=Tek fda ]
2 0100 0OD2264303 Q22472018 A EZA 2 A A 022472018
3 0100 Q00264538 QA2T219 A ESA 1 100467454 [+ ¥ Q272018
4 0100 0002264504 Qar24721% LA My 2 A W 09247315
5 50100 0002264503 Q22472 & A ESA 1 A ¥ 087242018
6 50100 0002264518 Q9262 A MY 4 A ¥ 09726218
7 soioo 0002264524 Q92ERE Lix WIF 2 IDOD4ETATS A ¥ 09262018
[ S0100 0OD2264333 Lol P il A I 2 A A 0z27Raie
9 S0100 0002264504 Q242019 LA INV 1 100457453 c W 02472018
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WEBIMS Item Cross Reference Query (V_PR_WEBIMS ITEM_XREF)
REVISED: 04/11/2017

DESCRIPTION:

This query displays cross reference information for WebIMS Item ID to National Institute of
Governmental Purchasing (NIGP) Item ID. The query can be used to find the corresponding WebIMS
number to the NIGP Item ID.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PR_WEBIMS_ITEM_XREF

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
SetlD HTML

ltem Excel

WebIMS Item ID CSsv

Screenshot of the WEBIMS Item Cross Reference Query Page

V_PR_WEBIMS ITEM_XREF - WEBIMS Item Cross Reference

SetlD (STATE (O

Item Q,
WebIMS Item 1D 086027115

View Results

Download results in:  Excel SpreadSheet CSVW Text File XML File (1 kb)
Wiew All First 1-1f1 Last
Row SetiD Htem Itm Status Dt Descr

1 STATE 1559055330 117282011 FUSE, 100 AMP, 250 VOLT, ROYAL 096027115

WebIMS [tem ID
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WebIMS Store Keeper (V_PR_STOREKEEPER)

REVISED: 04/10/2025

DESCRIPTION:

This query displays a list of WebIMS Store Keepers with their WebIMS Stock Location and Location

information.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_PR_STOREKEEPER

INPUT / SEARCH CRITERIA:

OPRID (% for all)

Route Control (% for all)

OUTPUT FORMAT:

HTML
Excel
Csv

Screenshot of the WebIMS Store Keeper Query Page

V_PR_STOREKEEPER - WebIM$ Store Keeper

OPRID (% for all) (00132660000 aQ
Route Control (% for all) % Q
View Results
Download results in - Excel SpreadSheet CSV TextFile XML File (7 kb)
View Al First 1-20 0f 20 Last
Row user Name Role Name Field Prof WebIMS stock Locatio Location
1 00132660000 DOE, JOHN V_PR_WEEIMS_STOREKEEPER Store Keeper Staunton 0320 0320 TRIANG AHQ
2 00132660000 DOE, JOHN V_PR_WEBIMS_STOREKEEPER Store Keeper Staunton 0321 0321 ISLFOR LOT
3 00132680000 DOE, JOHN V_PR_WEBIMS_STOREKEEPER Store Keeper Staunton 0322 0322 RT770 LOT
4 00132660000 DOE, JOHN V_FR_WEEIMS_STOREKEEPER Store Keeper Staunton 0323 0323 COVGTN AHO
5 00132660000 DOE, JOHN V_PR_WEBIMS_STOREKEEPER Store Keeper Staunton 0820 0820 MILLBR AHQ
6 00132660000 DOE, JOHN V_PR_WEBIMS_STOREKEEPER Store Keeper Staunton 0821 0821 WRMSPR AHQ
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Requisition Reports
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Print Requisition Report (PORQ010) — SQR Report
REVISED: 01/06/2020

DESCRIPTION:
This report provides requisition details based on the status of open, pending, approved, cancelled, and
complete.

NAVIGATION PATH:
Main Menu > Purchasing > Requisitions > Reports > Print Requisition

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: PORQO010 PDF

Business Unit Csv

Requisition 1D

From Date

Through Date

Requester

Statuses to Include Approved, Canceled,

Completed, Open, Pending [checkbox]

Screenshot of the (PORQO010) Print Requisition Report Run Control Page

Favorites - ‘ Main Menu - > Purchasing + > Requisitiong~ > Repors » > Print Requisition
Print Requisition
Report M P Monit Run |
Run Control ID Requisition_Print Eport Manager rocess hMonitar !
Language | English hd O Specified Language O Recipient's Language
Report Request Parameters
Business Unit|50100 a, Statuses to Include
Requisition ID b002264561 x Q EAppra\red | Select All |
M canceled ;
From Date [m ancele
%] Completed
Through Date [m il open
Requester ] il Pending
[NOT On Hold v
[Flsave ||[=]Notify (% Add || k] UpdatemMisplay
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Screenshot of the (PORQO010) Requisition Report

SALT, SODIUM
CHLORIDE, BULK

Suppller: 0000015454 Carglll Inc

Requisition
Business Unit: 50100 APFROVED
. ? Re2qI0: Date Page
Ship To:  See detail below 0002254561 10/15/201% 1
Raquizition Nana:
Racrassion 1
Raguestes Curency
uss
Raquesler Signature
nesSchd 1 DSsCripzon g 1D Quantity UOM Frice Ext=nded Amt Due Date |
11 7754577327 SALT, SODIUM 500.0000 LTN 116.12 58,060.00
CHLORIDE, FOR
ROAD MAINTENANCE

Ship To:  VDOT Jennings Ordinary Briggs Crew
463 Patrick Henry Highway
Crawe VA
USA
Ann:
Line Tot3l §8,060,00
2-1 TT54577327 SALT, SODIUM s00.c000 LTN 226.12 £8,0580.00
CHLORIDE, FOR
ROAD MAINTENANCE
SALY, SODIUM
CHLORIDE, BULK
Euyer. . )
Suppller: 000015454 Carglll Inc
Ship To:  VDOT Dinwtddle Edidge Craw
13717 Richle Road
Dinwiadiz2 VA 22341
USA
Ann:
Line Totsl, —88,080,00
Jotal Raquisition Amount: 216.120.00
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Requisition to PO Xref Report (POX4010) — Bl Publisher Report
REVISED: 04/02/2020

DESCRIPTION:

This report provides requisition details and cross-reference information between requisitions and
associated purchase orders. The report can be executed by any user and can be used to display a
selected date range of requisitions that were copied into purchase orders.

NAVIGATION PATH:
Main Menu > Purchasing > Requisitions > Reports > PO/Requisition Xref

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX1100 PDF
From Date XLS
Through Date TXT

Business Unit
ADDITIONAL INFORMATION:
Requisitions that are not Purchase Order (PO) related are excluded from the report. All requisitions are
included if the From Date and Through Date fields are not populated.
This is a Bl Publisher report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the (POX4010) Requisition to PO Xref Search Page

Favorites - Main Menu » Purchasing » * Hequigitiong+ > Reporz+ » PO/Requigition Xref

Requisition to PO XREF

Find an Existing Valus Add a New Value

Run Confrol ID|Requisition_Print]

Add

Find an Existing Value | Add a New Value
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Screenshot of the (POX4010) Requisition to PO Xref Report Run Control Page

Favortes v | Main Menu =

PO/Requisition Xref

Run Contrel I Requisition_Print
Language | Englizsh N
Report Request Parameters
From Date |03/02/2013

Business Unit 50100 |3

[5l5ave ||[h Return to Search

[=] Netify |

» Purchasing » * Requisitions » > Reports » » PO/Reqguisition Xref

Report Manager Process Moniter Run

Through Date [D4/13/2018  x|[s]]

| Add || B Update/Display

Screenshot of the (POX4010) Requisition to PO Xref Report Process Scheduler Request Page

Process Scheduler Request

OK | | Cancel

UserID Run Control ID Requisition_Print
Server Name v Run Date 03/3012020 |5
Recurrence v Run Time 12:10:37PM | Resetto Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type *Type *Format Distribution
¥ Requisition to PO XREF Report POX1100 Bl Publisher Web v || PDF v | Distribution

X

Help
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Screenshot of the POX4010 Requisition to PO Xref Report

Raport 102 POX4040
Uesrio:

Run Control:

oRACLE

Requiation_Print

Poopls 3ot Purchacing
REQUISITION TO PO XREF REPORT

Page Mo, 1
Fun Dats 313002020
RunTEng  92:13:31 PM

RAaq Dabec Includsd :
Bugiracs Unit 0100

[3T3201E  Thar 041122019

Requition

1] Lini&ahDet Dixtw ltem D

Purchace Ordes

GQuanttty WOM PDID Candraat ID

Rel

Ehip Dats

L' BohiDet

Gmntty CUR Prics

DI0E253317 1 1 1 030472019 7E03532

REqUIETON Name:
DI02253319 1 1 1

47297 2383020 Pims 73

030472049 9131320
oo

Requiston Name:  PresTessad Slans 616,789,591
- 1 03042013 9131320
oo

Requiston Name:  PresTessad Slans 616,789,591
3 1 1 03042013 9131320
oo

STONE

BRIDGE SLABS,
PRECAST
CONCRETE.
THIS WORK
e

SHALL
INCLUDE ALL
BRIDGE ELABE,
PRECAST
CONCRETE.
THIS WORK

SHALL
INCLUDE ALL

BRIDGE SLABS,
PRECAST
CONCRETE.
THIS WORK
e

SHALL
INCLUDE ALL
BRIDGE SLABS,
PRECAST
CONCRETE.
THIS WORK

SHALL
INCLUDE ALL

BRIDGE SLABS,
PRECAST
CONCRETE.
THIS WORK
e

SHALL
INCLUDE ALL
BRIDGE SLABS,
PRECAST
CONCRETE.

100000 LTHN 0301182367  DIDOI00I0000I00I00004T23T

Altantion To:

Altantion To:

Page 1 B4

4 03407209

0 080572019

1

2

Baska, Jesslez (VDOT)

D 08152019

1

Baska, Jesslez (VDOT)

0 O7Ms2019

1

100000 UsD 4624

1.00  UsD 72,500.00

1.00  UsD

80,100.00

1.00  UsD 85,200.00
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Procurement Card (PCard) Inquiries
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PCard Reconcile Statement Inquiry

REVISED: 05/15/2017

DESCRIPTION:

This inquiry is used to review, manage, and approve procurement card transactions loaded by the Load

Statement process.

NAVIGATION PATH:
Main Menu > Purchasing > Procurement Cards > Reconcile > Reconcile Statement

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Role Name Online

Employee ID

Name

Card Issuer

Card Number
Transaction Number
Merchant

Sequence Number
Line Number

Billing Date / To
Statement Status
Budget Status
ChartField Status
Transaction Date / To
Charge Type
Posted Date / To
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Screenshot of the PCard Reconcile Statement Search Page

Reconcile Statement Search

Role Name | k3l
Employee 1D 00052056100 &
Name aQ,
Card |ssuer| Central OFfce - BoA Visa v |

Card Number
Transaction Number
Merchant | Exact Match
Seguence Number
Line Number
Billing Date D415/2020 ) To 04M152020 O

-

Statement Stalus | Slaged
Budpet Stalus | v
Charifield Status | v
Transaction Date i To [=]
Charge Type | r
Posted Date ) To [=]
Rows Per Page| 100
| Auto Save When Scrolling Through Chunks
OK Cance| Clear
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Screenshot of the PCard Reconcile Statement Page

Favorites » | Main Menu ~
Reconcile Statement

Empl ID
isplay Unmasked Card Number
) Run Budget Validation on Save

Bank Statement

Transaction Billing

Card Issuer Card Number

1 # BAVID B
4
& Select All = Clear All
Search Furchase Details

G Save ||[=] Notify ||2% Refresh
) I |

> Puchasing~ > ProcuremeniCan8~ > Reconcile~ > Reconcile Statement

Procurement Card Transactions

Name

Trans Date Merchant

-

0216/2020 EXPEDIA 7100212300224

Personalize | Find | View All | (31 | @ First (4) 10f1 (» Last

Budget Chs
Currency Status Stal
-150.25 USD O B R vaia Re

Stage

Split Line Distribution Template

Validate Budget
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Procurement Card (PCard) Queries

<This page is intended to be blank>
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Duplicate PCard Transactions Query (V_PR_PCARD_DUPLICATE_TRANS)
REVISED: 04/12/2017

DESCRIPTION:

This query displays a list of duplicate procurement card transactions charged by a merchant and can be
used to review transactions.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PR_PCARD_DUPLICATE_TRANS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Credit Card Supplier HTML
Transaction Date From Excel
Transaction Date To Csv

Screenshot of the Duplicate PCard Transactions Query Page

V_PR_PCARD_DUPLICATE_TRANS - Duplicate PCard Transactions

Credit Card Supplier BAVI4 | Q
Transaction Date From 01/01/2019  |[]
Transaction Date To |04/04/2019 |[i

View Results

Download results in :  Excel SpreadShest CSW Text File XML File (1 kb)

View All First 1-4of4 Last
Credit Card Credit Card = s T i Li Statement Eill 2

Row Employee ID [:u;p“;' ’:m'nb:r' Transaction Number “‘;:"“ "’l';;“;““ Nur'::w Merchant SBEE" Ar:m'agl Last Modified By Approved By

1 BAVI4 srazames 24692168026100398495634 15 01/26/2019 0 CHEWY.COM 4 52640 _ - - -

2 .. BAVIA 24692168026100398495634 40 0172672019 0 CLAIM ADJICHEWY COM 4 52640 - _ __3

- S BAVI4 24906419023067100961902 2 017232019 0 WAYFAIR 4 149790 L e o

4 BAVI4 24808418023067100961802 20 011232019 CLAIM 4 -148.780 Bl

ADJMWAYFAIR*WAYFAIR
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New PCard Supplier Report Query (V_PR_PCARD_VNDR)
REVISED: 04/12/2017

DESCRIPTION:

This query displays a list of merchants that have transaction charges on a procurement card (PCard)
and the merchant is not associated to a Cardinal supplier. The query can be used to identify PCard
merchants not currently set up as preferred suppliers in Cardinal.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PR_PCARD_VNDR

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Date/Time HTML
To Date Excel
Csv

Screenshot of the New PCard Supplier Report Query Page

V_PR_PCARD_VNDR - New PCARD Supplier Report
Date/Time [01/01/2019 5]
To Dats [08/01/2018 |[i)

View Results |
Download results in :  Excel SpreadSheet CSW Text File XML File (3185 kb)

Wiew All First 1-100 of 13162 "*' Last

Row SetlD Merchant Address City Phone Number State Postal Taxpayer ID 1099 Rpt Acct

1 STATE 1090 BLUEFIELD DAILY TELE 304-3272808 W 247010000 YES
2 STATE 1210 PWCSA 703-335-7950 WA 221820000 YES
3 STATE 1210 PWCSA 703-335-7950 WA 221820000 YES
4 STATE 1210 PWCSA 703-335-7950 WA 221520000 YES
5 STATE 1210 PWCSA 703-335-78950 WA 221920000 YES
6 STATE 1210 PWC5A 703-335-7850 WA 221920000 YES
7 STATE 1210 PWGC5A 703-335-7850 WA 221920000 YES
8 STATE 1210 PWCSA 703-335-7950 WA 221520000 YES
9 STATE 1210 PWCSA 703-335-7950 WA 221520000 YES
10 STATE 1210 PWCSA 703-335-7950 WA 221920000 YES
11 STATE 1210 PWCSA 703-335-7950 WA 221520000 YES
12 STATE 1210 PWCSA 703-335-7950 WA 221820000 YES
13 STATE 1210 PWCSA 703-335-7950 WA 221820000 YES
14 STATE 1210 PWCSA 703-335-7950 WA 221920000 YES
15 STATE 1210 PWCSA 703-335-78950 WA 221920000 YES
16 STATE 1210 PWC5A 703-335-7850 WA 221920000 YES
17 STATE 1210 PWCSA 703-335-7950 WA 221820000 YES
13 STATE 1210 PWCSA 703-335-7950 WA 221820000 YES
19 STATE 1210 PWCSA 703-335-7950 WA 221520000 YES
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PCard Monthly Statement Query
(V_PR_PCARD_TRANS_MONTHLY_STMNT)

REVISED: 10/31/2017

DESCRIPTION:

This query displays a list of PCard transactions between certain start and end dates, for one or all card
holders, for one or all card issuers, and with one or all statuses. The query can be used to verify and
match the PCard monthly statement and to review card holder transactions.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_PR_PCARD_TRANS MONTHLY_STMNT

INPUT / SEARCH CRITERIA:

Billing Date From

Billing Date To

Cardholder Name (% for all)
Employee ID (% for all)
Status (% for all)

Card Issuer (% for all)

OUTPUT FORMAT:

HTML
Excel
Csv

Screenshot of the PCard Monthly Statement Query Page

V_PR_PCARD_TRANS_MONTHLY_STMNT - PCARD Monthly Statement
Billing Date From P&/01/2018 |[3j)
Biling Date To [08/31/2018 |[i)
Cardholder Name (% for &ll) (%
Employee ID (% for all) |% Q
Status (% for all) [%_|Q
Card Issuer (% for all) [BAVIS_|Q
| View Results
Downlosd resullsin:  Excel SpreadSheet CSV TextFile XMLUFile (777 kb)
View All
Row C. tder Name ployee ID St;::z:nl E';:::d Sentto eVA Tranos:'iﬁun Billing Date  Amount Merchant Account Department Task Fund Program CE%::(
1 ) Closed 07242018 0711972018 08/15/2018 515.000 VIRGINIA READY MIXED 5012240 10057 98385 04100 652024
- DEPARTMENT OF 7
2 Closed 07232018 07/19/2018 08/15/2018  35.000 gy noanpienT §012240 10057 96385 04100 659024
3 | Closed 077242018 0772012015 08/15/2018  11.020 THE SUPPLY ROOM AOPD 5013120 15058 04720 603015 12130001
4 1 Closed 07242018 07/20/2018 08/15/2018  £9.850 THE SUPPLY ROOM AOPD 5013120 15058 04720 603015 12130001
5 Closed 077242018 07/2072018 08/15/2018  22.300 THE SUPPLY ROOM AOPD 5013120 15058 04720 602015 12130001
6 Closed  08/02/2018 07/31/2018 08/15/2018  §9.880 THE SUPPLY ROOM AOPD 5013120 15058 04720 603015 12130001
7 Closed  08/0320158 07/31/2018 0&/15/2018  33.080 THE SUPPLY ROOM AOPD 5013120 13058 04720 603015 12130001
-] Closed 08032018 077312018 08/15/2018 3150 THE SUPPLY ROOM AOPD 5013120 15058 04720 603015 12130001
9 Closed  08/032018 07/31/2018 081572018 10,360 THE SUPPLY ROOM AOPD 5013120 15058 04720 603015 12130001
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Screenshot of the PCard Monthly Statement Query Page (scrolled right)

Agency Use 1

00064232

00067723

Project  Activity Asset FIPS

0000108455 9383

0000108455 933

Approved By

First 1-100 0f 912 '*' Last

eVA
PO  Supp Item Descr

Type
X02

X02

E1947924
713112018

E1947924
713112018

E1947924
713172018

E1947924
713172018

E1947924
713112018

E1947924
713112018

E1947924
7/31/2018

EPO

EPO

EPO

EPO

EPO

EPO

EPO
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PCard Transaction Approvals Query (V_PR_PCARD_APPROVAL)

REVISED: 05/01/2017

DESCRIPTION:

This query displays a list of verified procurement card transactions ready for approval by the assigned
Approver. The query can be used to review card holder transactions ready for approval by selecting
PCard transactions with Verified status.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_PR_PCARD_APPROVAL

INPUT / SEARCH CRITERIA:

User

Screenshot of the PCard Transaction Approvals Query Page

OUTPUT FORMAT:

HTML
Excel
Csv

V_PR_PCARD_APPROVAL - PCard Transaction Approvals
User
[view Resuts |
Deonload resufisin:  Excel SpeesdShesl C5W Test File XML Fde (5 kb)
Wiew Al Firs1 1150715 Last
Row i Hame Tran Kbr Trans Dale Kierchant Sum Amount
1 2801335912T00050T033 111 OSmE2019 CORTECH LLG 2000000
2 ZATSE4TV12TITITITIIBED QsmTz0e DIAMOND SPRINGS WATER ING 11.800
3 2ERFIIIFI2EST00II0ITIE QEmTR0R THE SUFFLY ROOM AQPD 21360
4+ 2ADESI3F12T0EITTETTA0NT Q5mTRe PREMIER STAFFING SOURCE BEHEE0
Ll 2ASFIIRSIIE0267T5403205 L ek ) CARTER MACHINERY 12 IWELO00
[ 24852169127 100801582752 asmT2019 BILLPAY.COLUMBIAGASYA 332940
7 2475549128121 2884 245 asmT0e SELECT RECYCLING WASTE SE 832000
& 24055239127063306831243 QsoTz0e PREMIER STAFFING SOURCE T04.600
El 28DE5I3F12TOEIITIICENE Q5mTa0e PREMIER STAFFING SQURCE TELIAD
10 ZA0E0EZS12TS00IZII0NID osmrzes ML LEQMNARD INC 3/
1 280E0559127520012565041 QsTTRMe ML LEQHNARD ING T45.040
12 2E52189127 100457305252 asmrzie COMCAST 195350
13 2ATEEATNIATITIITOTIIETT QsmTie DIAMOND SPRINGS WATER ING 173780
14 2406720491284 068150000252 QsoTz0e WPWE REMNTE 030101 11500.000
] 241374T9128010502721034 Q50709 HATURCHEM, INC. 24504600
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PCard Transactions by PO Query (V_PR_PCARD_TRANS BY_PO)

REVISED: 04/12/2017

DESCRIPTION:

This query displays a list of PCard transactions that are related to a purchase order (PO) by Business
Unit and PO ID. The query can be used to review card holder transactions that are related to a specific

purchase order.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PR_PCARD_TRANS BY_PO

INPUT / SEARCH CRITERIA:

Business Unit
PO ID (% for all)

OUTPUT FORMAT:

HTML
Excel
Csv

Screenshot of the PCard Transaction by PO Query Page

V_PR_PCARD_TRANS_BY_PO - PCard Transaction by PO

Business Unit 0100 |Q

POID (% for all) |% Q

View All

Row. POID
0000484182 1
0000484182
0000484182
0000484182
0000484250
0000484250
0000484250
00004284250
0000484250
10 0000484250
0000484250
12 0000484250
13 00004284250
14 0000484250
15 0000426059
16 0000486059
17 0000486059
18 0000425059
1S 00004238059

©@ 0N DG A BN -

b A N NN NN S e e a e e a

1

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

10.0000
10.0000
10.000D
10.0000
15.0000
15.0000
15.0000
15.0000
15.0000
4£63.0000
4663.0000
4663.0000
4663.0000
4683.0000
6.2400
6.2400
6.2400
62400
£2400

1.0000
1.0000
1.0000
1.0000
1.0000
1.0000
1.0000
1.0000
1.0000
1.0000
643.0000
355.0000
120.0000
1.0000
1.0000
1.0000
1.0000
1.0000
1.0000

Rev 04/10/2025

Download resultsin:  Excel SpreadSheet CSV TextFile XML File (15360 kb)

173.04000
173.04000
173.04000
173.04000
38.72000
38.72000
38.72000
38.72000
38.72000
0.01500
0.01500
0.01500
0.01500
0.01500
438.43000
438.43000
438.43000
438.43000
433 43000

PO Line PO Schedule PO Quantity PCard Quantity PO Unit Price PCard Unit Price PCard Transaction Amount

173.04000
173.04000
173.04000
173.04000
38.72000
38.72000
38.72000
38.72000
38.72000
3.99000
0.01500
0.01500
0.01500
4.59000
652.05000
524.97000
421.07000
321.87000
16093000

Transaction Number
173.040 24717052089130850344230
173.040 24717052126131262900431
173.040 2471705213913138091811D
173.040 24129423189100001481267
38.720 24129422032100002187079
38.720 24129422144100002066524
38.720 24129422178100001976477
38.720 24129422205100001817132
38.720 24129422264100001853381
3.990 24129422082100002187079
9.650 24129422144100002066824
5.330 24128422178100001976477
1.800 24129422205100001817132
4.590 24129422264100001853381
652.050 24129422054100002200875
524.970 24129422089100002196285
421,070 241298422115100001982240
321,870 24120422153100002354247
160.630 24128422153100002354847

Transaction Date
03r8R0N2
05/04/2012
05/1712012
07/082013
03222012
05232012
06126/2012
07223/2012
09202012
03222012
052212012
08/28/2012
0722/2012
097202012
02232012
031282012
04R412012
080172012
08M12012

PCard User Name

First 1-100 of 26746 (2 Las

PCard Transaction Status

N N N R I N N NN N N N N N N
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PCard Transactions by Trans Dt Query
(V_PR_PCARD_TRANS_BY_TRANS_DT)

REVISED: 10/31/2017

DESCRIPTION:
This query displays a list of PCard transactions between certain start and end dates for one or all

Districts, one or all card holders, billing date, and one or all statuses. The query can be used to review
card holder transaction details. The details include the date the transaction was Entered into Cardinal,

the Posted Date and other specifics, to include related voucher information.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > V_PR_PCARD_TRANS_BY_TRANS_DT

INPUT / SEARCH CRITERIA:

Trans Date From

Trans Date To
Card Issuer (% for all)

Name (% for all)

Employee ID (% for all)
Billing Date (MM/DD/YYYY)

Status (% for all)

Voucher ID (% for all)
Account (% for all)

Cost Center (% for all)
Department (% for all)

Screenshot of the PCard Transactions by Trans Dt Query Page

OUTPUT FORMAT:

HTML
Excel
Csv

V_PR_PCARD_TRANS_BY_TRANS_DT- PCARD Transactions by Trans Dt

Card Issuer (% for all) %
Name %
Employee ID (% for all} %

Billing Date (MM/DD/YYYY)
Status (% for all) %
Voucher ID (% for all) |%
Account (% for all) %
Cost Center (% for all} %
Department (% for all) %

| View Resutts |

View All

Unit  Issuer

1 50100  BAVIQ Hremesees

3 50100 BAVIQ Hesreseesss

3 50100 BAVIQ e

4 50100 BAVIQ e

Business Card Last4 Digits of
(= Card Nbr

6547

6547 |

6547 |

6547

Trans Date From 08/01/2018 |[H
Trans Date To 08/30/2018 |

QL

Q
aQ
aQ

Cardholder Name

Employee ID

Download results in:  Excel SpreadSheet CSV Text File XML File (15361 kb)

Trans A
Checki
Status Stat

Closed Valid
+d Valid
Closed Valid

Closed Valid

us

Budget Header
ng Chartfield

Status

Valid

Valid

Valid

Valid

Trans
TransactionNumber  Sequence  EM'® gentto cva
Nor =

24692168214100292438114

24164078215113255545832

24164078215113255545832

24602168222100647250214

10 08/06/2018

25 08/07/2018

25 08/07/2018

19 08/14/2018

€VA Order#

Trans
Trans Date  Line
Nbr

08/02/2018

08/03/2018

08/03/2018

08/10/2018

0

0

0

0

Trans

Distrib  Posted

e Deol  Billing Date

Nbr
1 08/03/2018 08/15/2018
2 08/06/2018 08/15/2018
1 08/06/2018 08/15/2012

1 08/13/2018 08/15/2018

Rev 04/10/2025
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Screenshot of the PCard Transactions by Trans Dt Query Page (scrolled right)

Last Change Trans

Billing Date Trans Amt Merchant Supplier ID Last User to Modify Date Time Approved By Apnpé?:al Supplier ltem Trans Description  UOM FO Gty
DOMINION VA/MNC 028r09/2018

0e/1s/2018 12.220 pawer 1-35-20PM - 08/09/2018 9618301000 EA  1.0000
BILLMATRX - 08/09/2018

08/15/2018 1.830 COLUMBIA G 2:37-19PM 08/09/2018 9618401000 00000000000000000 EA 1.0000
BILLMATRX - 08092018

08/15/2018 31.340 COLUMBIA G 2:37-19PM 08/09/20138 9518401000 00000000000000000 EA 1.0000
IN "CHILES 0812072018

08/15/2018  127.500 ENTERPRISES, L §37-03AM 08/20/2018 9583642000 EA  1.0000

Trans Unt Trans Item ID %o oD
Type
12.22000 x02
3317000 X02
3317000 X02
127.50000 EFO

Screenshot of the PCard Transactions by Trans Dt Query Page (continued scrolled right)

PO PO
POID Line Sched Account Fund Program Department Ci?)?ér A&:g:y A.L?::gy Asszet Project Activity Task FIPS S.?;;:e Category Subcategory Vc-ulgher Line
Nbr  Mbr
1] 0 5021120 04720 603023 14008 0000035623 668 570
Q 0 5012970 04720 603023 10030 12200586 153
1] 0 5021120 04720 603023 10030 12200598 183
1] 0 5012510 04720 603023 10116 12200586 00028 003

First 1-100 of 8552 b Last

Voucher

Nbr

00912853 17

008128532 12

00912853 12

00812853 13
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PCard/ISSP Un Reconciled Trans Query
(V_PR_UNRECONCILED_TRNSCTIONS)

REVISED: 04/12/2017

DESCRIPTION:

This query displays Integrated Supply Services Program (ISSP) and PCard transactions that have not
been reconciled by the cardholder. The query can be used to find transactions that have not yet been
Verified/Approved and to review unreconciled transactions and the related details. Merchant provided
description details are also shown when available.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > V_PR_UNRECONCILED_TRNSCTNS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Card Issuer HTML

Name (% For All) Excel

District (% For All) CSsv

Screenshot of the PCard/ISSP Un Reconciled Trans Query Page

V_PR_UNRECONCILED_TRNSCTNS - PCARD/ISSP Un Reconciled Trans
Card Issuer BAVIS |Q

Name (% For All) %

District (3 For All) %5

| View Results

Download results in :  Excel SpreadSheet CSV TextFile XML File (233 kb)

Visw All

Row Unit Short Desc Name Issuer Card Number Transaction Number s;:‘:;? Yn':.;;:m" Billing Date N:::; 3 Marchant Reference Number sl':':::':;' Description
RESIDENCE

1 30100 BoAVDIsIS BAVIQ merwmsnmnin3ga? 24652169117100735653473 47 0412772019 05152019 0 INNS- 00C0000000C000000|
CHARLOT
CROWNE

2 50100 BoAVDista BAVIG #rmremn3a42 244310691237087403420€0 52 D5/02/2019 05M1&2019 0 PLAZA
HOTEL VIRGI
CROWNE

3 50100 BoAVDistS BAVIQ #hesesaensn3g42 24431069123708740426503 53 D5/02/2019 OS/152019 0 PLAZA
HOTEL VIRGI
CROWNE

4 30100 BoAVDIst® BAVIQ meremremmanggad 24431069123708740650214 56 05/02/2019 03152019 0 PLAZA
HOTEL VIRGI
CROWNE

S 50100 BoAVDisi@ BAVIG #rmrren3a42 24431069123708740578051 55 05/022019 0S/1&2019 0 PLAZA
HOTEL VIRGI
CROWNE

6 50100 BoAVDIst9 BAWVIG #erresureess 3342 24431069123708740439447 54 05/02/2019 051152019 0 PLAZA
HOTEL VIRGI
IN *SES MID

7 50100 BoAVDist9 BAVIQ *rrmrmxn3agd 24602169127100889265048 43 05/07/2019 05152019 0 ATLANTIC,
LLe
IN *SES MID

8 50100 BoAVDist9 BAVIG *rretrnin3g42 24662169127100889365955 44 05/07/2019 O/152019 0 ATLANTIC,
LLC
IN *SES MID

9 50100 BoAVDIst9 BAWVIQ rereeseeninzga? 24652169127100859365930 42 050772019 05152019 0 ATLANTIC,
LLC
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Screenshot of the PCard/ISSP Un Reconciled Trans Query Page (scrolled right)

First 1-100 0f 171"} Last
r.l:er:;::e L) G Tr;rr‘:uaﬁfn fn:iﬂi:d Collected Number = UEET’.DEI.E s Userz.Da-ta oot user?tna.h et Useci-Da.ta G Userﬁ-na.ta
1 Description 2 Descripion 3 Descripion 4 Description § Description
EA 1.0000 143.24000 145240 0000 W
EA 1.0000 103.46000 103.460 D0.000 N
= 1.0000 103.46000 103.460 0.000 W
EA 1.0000 103.46000 103.460 0D.000 W
EA 1.0000 103.46000 103.460 0.000 W
EA 1.0000 103.46000 103.460 D0.000 N
= 1.000D 1386.40000 1586.400 0.000 N
EA 1.0000 1586.40000 1556.400 0.000 N
EA 1.0000 220080000 2200800 0000 N
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Procurement Card (PCard) Reports

<This page is intended to be blank>
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Expected Credits Report (POX8020) — PSJob Report
REVISED: 05/23/2017

DESCRIPTION:
This report provides a list of disputed PCard transactions.

NAVIGATION PATH:
Main Menu > Purchasing > Procurement Cards > Reports > Expected Credits

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POY8020

Role Name PDF

ID

Card Issuer

Card Number
Date From/ To

ADDITIONAL INFORMATION:

Statement lines on the Expected Credits report are those for prior periods where a dispute amount has
been entered and the credit collected indicator has not been selected.

This is a PSJob report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the POX8020 Expected Credits Report Run Control Page

Expected Credits

Run Control ID PCARD_RUN_CNTRL Report Manager Process Monitor Run
Language | English v

Report Request Parameters

Role Name | PPS PR Configurator v
ID Q
Card Issuer [BAVIO Q. Central Office - BoA Visa

Card Number

Date From 01/01/2019 |51: To 03:’307202':1 [}ij

[5]save ||[@h Returnto Search ||#Z] PreviousinList ||4] Nextin List [=] Notify E} Add
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Screenshot of the POX8020 Expected Credits Report

FOXS020
Repart ID: Sof Purchasing Page Ho. 1
QORACLE  UselD: Run Dat A2012017
Run Control Iz EXPECTED CREDITS Rz: 'tlm: 13:51:50 PM
From 01125
To 1232016
Credit Amount in USD
Card Issuer: BAVIO, Central Office - BoA Visa
Merchant: HILTON VIRGINIA BEACH
Employee Trans Date Description Cradit Amount
11A02ME 0DO00000DDINA00DD 2280
Merchant: SECOM SYSTEMS INC
Employes Trans Date Description Credit Amount
12726 1.490.30
Merchant: THE BERKELEY HOTEL
Employves Trans Date Descriplion Cradit Amaount
12212016 1228-302; CPSM Seminar 46.00
Merchant: V& DEPT OF CORRECTIONAL E
Employes Trans Date Description Credit Amount
102272015 returnad credit o be ssued 288.25
Total for BAVID, Central Office - BoA Visa 1,827.35
119
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Purchase Detail Report (POX8030, POX8031, POX8032) — PSJob Report
REVISED: 05/23/2017

DESCRIPTION:

These reports provide detailed PCard expenditures of a single card holder or all card holders. The
report can be run by Card Issuer (POX8030), Merchant (POX8031), or Employee (POX8032). For
ISSP, the report will be for the District associated with the respective cards/locations.

NAVIGATION PATH:
Main Menu > Purchasing > Procurement Cards > Reports > Purchase Details

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POY8030, POY8031, PDF

POY8032

Role Name

ID

Card Issuer

Card Number

Display Unmasked Card Number [checkboX]

Currency Code

Date From/ To

ADDITIONAL INFORMATION:

This is a PSJob report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the Purchase Details Report Run Control Page

Favorites = | Iain Menu » Purchasing= > Procurement Cards » > FRepors- > Purchase Details

Purchase Details

Run Control ID CREDIT

Language | English '

Report Request Parameters

Role Name | PPS PR Configurator v
D Q
Card Issuer BAVID Q. Central Cffice - BoA Visa
Card Number [ Display Unmasked Card Number
Currency Code o)

Date From |01/01/201%  |[&] To |02/01/2019  |[&)

[E]save ||[@r Return to Search 4=] Previous in List ||4E] Nextin List [=7] Notify EL Add
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Screenshot of the Purchase Details Report Process Scheduler Request Page

Pdministrator ] .

| Process Scheduler Reguest

B Help

- User ID V_PR_PCARD ADMINISTRATOR Run Control ID Purchasing

: Server Name Run Date |04/24/2017 [

i Recurrence Run Time [11:10:05AM | ResettoCurrent DatefTime |

TimeZone[ 1Q

[ Process List
Select Description Process Name Process Type *Type *Format Distribution
Purchase Detail by Issuer POYS8030 PSJob [Web  w|[PDF  w| Distribution
Purchase Detail by Merchant POY&031 PSJob [Web  w|[PDF | Distribution
Purchase Detail by Employee POYa032 PSJoh Wab W s | Distribution

[ ok || Cancel
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Screenshot of the POX8030 Purchase Detail by Card Issuer Report

Card Issuer: BAVIO, Central Office - BoA Visa

Credit Card: ***********1871 (Visa) Expires: 4/30/2018
Employee: |

CIRACLE" Report 1D: POXB020 PeopleSoft Purchasing Page No: 9
Use ID: PURCHASE DETAIL BY CARD ISSUER Run Date: 313/2020
Run Control ID:  CREDIT Run Time: 11:26:29 AM
From 01/01/2019
To 02012019

Billing Amount in: USD

Credit Card: **********2479 (Visa) Expires: 3/31/2022
Employee: |

Transaction HNumber Trans Date Post Date Merchant Merchant Reference Description Commodity Billing Amount
24767259024000001 565747 14232019 12412019 MNEW JOURMAL GUIDE INY 120:201-18 RTE 690(ENIS MILL RDY) 24860
T4767259011000000246139 1/92019 11172018 MEW JOURMAL GUIDE Credit |ssued for misapplied payment 3 -§5.00
Total for ********1871 (Visa) 34,002.42
Credit Card: *™********** 2358 (Visa) Expires: 10/31/2021
Employee:
Transaction Number Trans Date Post Date Merchant Merchant Reference Description Commodity Billing Amount
24755420026 120268784655 1/25/2019 2152019 /& DEPT OF Inw. 8552339 Mthly. Planner 950
CORRECTIOMALE
Total for **=****2358 (Visa) 9.50

Page 9 of 58

Transaction Number Trans Date Post Date Merchant Merchant Reference Description Commodity Billing Amount
24183109010010230644548 1/10/2019 11172019 Cater Nation 32250
24838239013900014 100068 1/10/2019 11412018 THE SUPPLY ROOM AOPD 114.97

Total for == 2473 (Visa) A437.47
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Screenshot of the POX8031 Purchase Detail Report by Merchant

ORACLE Report 1D: POX8031 PeopleSoft Purchasing PageNo: 3
Use ID: PURCHASE DETAIL BY MERCHANT Run Date: 31372020
Run Control ID: CREDIT Run Time: 11:09:37 AM
From 01012019
To 02/01/2019

Billing Amount in: USD

Merchant: ABSOLUTE PEST SOLUTIONS
Card Issuer: BAVIO, Central Office - BoA Visa

Credit Cardl; ***"***"**“g{7§ (Visa) Expires: 10312021

Employse:

Transaction Number Trans Date Post Date Merchant Reference Description Commodity Billing Amount

24765199030027011310218 1302018 13112019 Monthly Pest Control for the facility 30.00
Total for BAVIO (Central Office - BoA Visa) 30.00

Total for ABSOLUTE PEST SOLUTIONS 30.00

Merchant: ACCESS OFFICE PRODUCTS

Card Issuer: BAVIO, Central Office - BoA Visa

Credit Cardl: ******** 1§71 {(Visa) Expires: 43072018

Employee:

Transaction Number Trans Date Post Date Merchant Reference Description Commodity Billing Amount

24639239024900017 100070 1252019 1252019 INY D013:347-001 Office Suplies- Menitor Stand 17737

and Wrist Rest

24639239024900017 100070 1252019 1252019 INY D013347-001 Office Suplies-Whiteboard 30.26

Credit Cardl: *********“ 8178 (Visa) Expires: T0:31/2021

Employee:

Transaction Number Trans Date Post Date Merchant Reference Description Commodity Billing Amount

24639239005900015500014 142019 1192019 Custodial Supplies 25.54

24639239027900017500060 1252018 14282019 Cffice Supplies 43.83

Page 3 of 165
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Screenshot of the POY8032 Purchase Detail Report by Employee

CIRACLE Report 1D: POX8032
Use ID:
Run Centrel ID:  CREDIT

PeapleSoft Purchasing PageMo.: 19
PURCHASE DETAIL BY EMPLOYEE

Run Date: 31372020
Run Time: 10:54:52 AM

From 01/0172019
To 02012019
Employee:

Merchant: KATHY'S CUSTOM CATERING

Card Issuer: BAVIO, Central Office - BoA Visa
Credit Gard: *******"***4603 (Visa) Expires: 3/31/2022

Billing Amount in: USD

Transaction Number Trans Date Post Date Merchant Reference Description Commodity Billing Amount
24323009031724140213998 W312018 2112019 22375
Total for KATHY'S CUSTOM CATERING 223.75
Merchant: SQ *CATERING BY CAT
Card Issuer: BAVIO, Central Office - BoA Visa
Credit Card: #4803 (Visa) Expires: 33172022
Transaction Number Trans Date Post Date Merchant Reference Desgcription Commadity Billing Amount
24452159010741355043558 112019 11172019 T0.00
Total for SQ *CATERING BY CAT 70.00
Total for 293.75
Employee: 3
Merchant: ACT LEWISGINTERBOTANIC
Card Issuer: BAVIO, Central Office - BoA Visa
Credit Card: #7967 (Visa) Expires: 521/2073
Transaction Number Trans Date Post Date Merchant Reference Description Commaodity Billing Amount
24652169012100513339234 1122019 11472019 Reg Fes Lewis Ginter 340.00
Total for ACT LEWISGINTERBOTANIC 340.00
Page 19 of 146
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Purchase Summary Report (POX8050, POX8051, POX8052) — PSJob Report
REVISED: 05/23/2017

DESCRIPTION:

This report provides a summary of all PCard purchases. The report can be run by Card Issuer
(POX8050), Merchant (POX8051), or Employee (POX8052). For ISSP, the report will be for the District
associated with the respective cards/locations.

NAVIGATION PATH:
Main Menu > Purchasing > Procurement Cards > Reports > Account Summary

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POY8050, POY8051, PDF

POY8052

Role Name

ID

Card Issuer

Card Number

Display Unmasked Card Number [checkbox]

Currency Code

Date From/ To

ADDITIONAL INFORMATION:

This is a PSJob report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the Purchase Summary Report Search Page

Favorites = Main Menu = * Purchasing ~ * Procurement Cards~ * Reports~ * Account Summary

Account Summary

Find an Exisling Value Add a New Value

Fun Confrol IDPurchase_Summary

Add

Find an Existing Value | Add a Mew Value
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Screenshot of the Purchase Summary Report Run Control Page

Account Summary

Run Control ID Purchaze_Summary

Language

Report Request Parameters

Favorites « | Main Menu « » Purchasing+ »* Procurement Cards+ > Hepors+ »* Accouni Summary

Report Manager Process Monitor

Fole Name! il
ID Q
Card Isguer [}
Card Number
Currency Code Q
Date From [ To 2
[ save | [[=] Notity [+ Add_|[Z] updateiDisplay

Screenshot of the POX8050 Purchase Summary Report by Card Issuer

. Report 1D POXE050
ORACLE i ) B
Run Control ID:  PCARD_ITEMS

PeopleSoft Purchasing Page No.: 1

PURCHASE DETAIL BY CARD ISSUER Run Date: 31372020
Run Time: 14:49:08 PM

From: 1172020
To: 1312020

Card Issuer: BAVIO, Central Office - BoA Visa

Credit Card: ************0446 (Visa) Expires: 1/31/2022
Employee: .

Billing Amount in: USD

DGS DIVPURCHSE AND  24755420008120096868371
SUFPL

723

Merchant Transaction Number Merchant Reference Description Trans Date Post Date Billing Amount

CITIZENS TELEPHONE ~ 24015110008500013831200 Phone Cabinet Rental 1162020 1712020 279695

COOPER

PMI - Membership 249084 10008086192451414 Membership Dues 1782020 1912020 129.00
Total for ************0446 (Visa) 2,927.95

Credit Card; ™*********0534 (Visa) Expires: 6/30/2021

Employee:

Merchant Transaction Number Merchant Reference Description Trans Date Post Date Billing Amount

ENTERPRISE RENT-A-  24164070014434341239720 11372020 1MS2020 14282

CAR

PAYPAL 24462150013852347664300 1132020 11402020 2,200.00
Total for ************0534 (Visa) 2,342.82

Credit Card: ************0796 (Visa) Expires: 9/30/2021

Employee:

Merchant Transaction Humber Merchant Reference Description Trans Date Post Date Billing Amount

KIDD COMMUNICATIONS 24247600002200128092477 Kidd Communication Invoics 19761 17212020 1312020 92375

N

AMERICAN PUBLIC 24412950010014000027067 111072020 11312020 125.00

WORKS

VAGP.ORG 24492150014637707437704 1142020 1152020 140.00

FLEETCROSS 24E5210010100974615941 00000000000000000 11072020 1M32020 311100

SUBURSAN PROPANE  24692160014100433290479 111472020 1152020 556.87

oo 1872020 1812020 470.00
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Screenshot of the POX8051 Purchase Summary Report by Merchant

Report ID:
Use ID:
Run Control ID:

ORACLE" POXEOS51

PCARD_ITEMS

PeopleSoft Purchasing

PURCHASE SUMMARY BY MERCHANT

PageNo: 1

Run Date: 311372020
Run Time: 14:54:12 FM

From: 1172020
Ta: 143112020

Merchant: 2020 SASHTO ANNUAL MEE
Card Issuer: BAVIO, Central Office - BoA Visa

Billing Amount in: USD

Card Humber Employes Transaction Number Merchant Reference Description Trans Date Post Date Billing Amount
srngEa0 (Visa) 24492150009627 368591573 11812020 1142020 S95.00
4640 (Visa) 24452150008637 368335563 /872020 182020 595.00
............ 4640 (Visa) 24452150009637 389673350 1/8/2020 11912020 535.00
e (Visa) 24452150007637 345254692 72020 1182020 595.00
rirnee 240 (Visa) 2445215000763T345813034 172020 1/8r2020 595.00
k640 (Visa) 24452150007637346447089 72020 1182020 595.00
Total for BAVID, Central Office - BoA Visa 3,570.00
Total for 2020 SASHTO ANNUAL MEE 3,570.00
Merchant: ACFE

Card Issuer: BAVIO, Central Office - BoA Visa
Card Number Employes Transaction Number Merchant Reference Description Trans Date  Post Date Billing Amcunt
"""""" 1857 (Visa) 24506410014086526987721 1142020 1152020 1495.00
Total for BAVID, Central Office - BoA Visa 195.00
Total for ACFE 195.00
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Screenshot of the POX8052 Purchase Summary Report by Employee

ORACLE Repart ID: POXBE0OS2 PeopleSoft Purshasing Page No.: 40
Use ID: ) - PURCHASE SUMMARY BY EMPLOYEE Run Date: 31{3/2020
Run Cantrol 1D: PCARD_ITEMS Run Time: 15:04:31 PM

From: 1172020

Ta 13172020
Bifling Amount in: USD
Employee: .
Merchant: UVA TTA TRAN TRAINING
Card Issuer Card Number Transaction Number Merchant Reference Description Trans Date  Post Date Billing Amount
BAVID (Central Office - Bof, s 485 (Visa) 247554200141 30149502484 12020 M4z 1.375.00
Visa)
{5;\;10 (Central Office - Bogy  wrweeewerdd85 (Visa) 24755420014 120140602480 1132020 11412020 125.00
)
Total for UVA TTA TRAN TRAINING 1,500.00
Total for 9,283.35
Employee:

Merchant: THE SUPPLY ROOM AOPD

Card lssuer Card Humber Transaction Number Merchant Reference Description Trans Date  Post Date Billing Amount

BAVIO (Central Offies - Baa,  =ramrsomsgid (Visa) 24639230003900010302032 1422020 1062020 59.53
Visa)

Total for THE SUPFPLY ROOM AOPD 59.53
Total for A ) 59.53
Employee:
Merchant: BW WILSON PAPER COMPANY
Card lasuer Card Humber Trans action Number Merchant Reference D iption Trans Date Post Date Billing Amount
GBA;;’]D (Central Office - Bod 7231 (Visa) 2438469001401 8023782685 11472020 1152020 3,659.40
)
Total for BW WILSON PAPER COMPANY 3,659.40

Merchant: DGS DIV PURCHSE AND SUPPL
400 50

Rev 04/10/2025 Page 82 of 193



/}) Cardinal

Procurement Contracts Inquiries

<This page is intended to be blank>
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REVISED: 01/06/2020

DESCRIPTION:

'Cardinal

Add/Update Contracts Inquiry

This inquiry is used to view header and line details, contract status, and additional information
associated with procurement contracts that are entered in Cardinal.

NAVIGATION PATH:

Main Menu > Procurement Contracts > Add/Update Contracts

INPUT / SEARCH CRITERIA:

SetlD
Contract ID

Contract Version

Version Status
Contract Style

Contract Process Option

Short Supplier Name

Supplier Name

Master Contract ID

Description

OUTPUT FORMAT:
Online

Screenshot of the Add/Update Procurement Contracts Search Page

Contract Entry

Search Criteria

Confract Version[=_____ ¥

| Find an Existing Velue || Add a New Value

SefiD[= ¥ | STATE
Coniract ID[contains ¥ | %42967

Favorites = | Main Menu = > Procurement Contracts + >  Add/Update Contracts

Enter any informalion you have and click Search. Leave fields blank for a list of all values.

Version Status| = v] |

i}

Gontract Style] begins with 7 |

Contract Process Option[ = LA

]

Short Supplier Mame/ begins with ¥ |
Supplier Mame| begins with ¥ |

Master Coniract ID[ begins with ¥ |
Description| begins with ¥ |

[ correct History [ Case Sensitive
Limit the number of results to (up to 300)

Search Results

300

Basic Search [ Save Search Crileria

p55| |0

View All

SetiD  Contract ID Contract Version Version Status
STATE 0000000000000000000042967 3 Current
STATE 0000000000000000000042967 2 History
STATE 0000000000000000000042967 1 History

First ({ 13cf3 (b Last
Contract Style  Contract Process Option Supplier D Short Supplier Name Supplier Name Expire Date Contract Status Master Contract 1D Description
Purchase Crder Order 0000063355 KAPSCH TRAFFIC Kapsch TrafficCom USA Inc 03/31/2017 Approved (blank) System Maintenance & Productio
Purchase Order Order 0000083388 KAPSGH TRAFFIC Kapsch TrafficCGom USA Inc 03/31/2017 Approved (blank} System Maintenance & Productio
Purchase Crder Order 0000063365 KAPSCH TRAFFIC Kapsch TrafficCom USA Inc 09/30/2016 Approved (blank) System Maintenance & Productio

Hew Window | Help
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Screenshot of the Contract Entry Page

Favorites = | Main Menu - > Procurement Contracts ~ > Add/Update Coniracts
Contract Entry
Contract
SetlD STATE Contract Version
Contract ID 0000000000000000000042957 Version 3 Status Current
"SiﬁtUS| Approved v Approved Date 08/03/2018
Administrator/Buyer
w Header (2
Contract Style Purchase Qrder Dispatch
Process Option Purchase Crder -
*Dispatch Method
Supplier KAPSCH TRAFFIC Edit Comments
Supplier ID 0000063383 Kapsch TrafficCom US4 Inc Contract Activities
Primary Confact 1 Paul Manuel Primary Contact Info
Supplier Contract Ref Contract Header Agreement
Description System Maintenance & Productio Contract Releases
Master Contract ID
Begin Date 08/01/2014 Activity Log
Expire Date 03/34/2017 Document Status
xpire Date
P Thresholds & Motifications
Renewal Date Price Adjustment Template
Control Type View Changes
Current Change Reason
Tax Exempt Tax Exempt ID Purchase Crder BU Defaults
¥! Auto Default Contract Reference
Lock Chartfields.
¥| Corporate Contract
Currency USD
Rate Date 08/01/2014 CRRNT
Must Use Contract Rate Date
Allow Multicurrency PO
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Contract Change History Inquiry
REVISED: 05/01/2017

DESCRIPTION:
This inquiry is used to view procurement contract change history.

NAVIGATION PATH:
Main Menu > Procurement Contracts > Review Contract Information > Contract Change History

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
SetlD = STATE Online
Contract ID

Contract Process Option
Short Supplier Name
Administrator/Buyer
Master Contract ID

Screenshot of the Contract Change History Search Page

Favorites - Main Menu = » Procurement Contracts » * Review Confract Information = » Coniract Change History

Contract History

Enfer any information you have and click Search. Leave fields blank for a list of all values.

: Find an Existing Value |

w Search Criteria

SelD[=_ 7| [sTATE la,
Confract ID[containe ¥ [[Z0000107131613
Coniraci Siyle(begins with ¥ || Q,
Contract Process Option| = || il
Shart Supplier Mame[beains with ¥ || Q,
Administrator/Buyer| begins with ¥ || ]
Master Contract 1D begins with ¥ || I,
[J case Sensitive
Limit the number of resulis fo {up to 300); W
Search | | Clear | BGasic Search |¢1|:'r Save Search Crileria
Search Resulis
View Al First (4 1cf1 (b Last
SetlD Contract ID Confract Style Contract Process Option Supplier ID  Short Supplier Name AdministratoriBuyer Master Contract 1D
STATE Z0000107131B13 Purchaze Order Order 0000027847 BURLEIGH CONST 7 7 {blank)
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Screenshot of the Contract Change History Inquiry Page

Faworites | Main Menu - *  Procurement Confrecis ~ > Review Coniract Information ~ > Contract Change History

Contract Header ” Contract Line || Contract Category || Header Agreement ” Line Agreement || Category Agreement

SetiD STATE Contract I Z0000107121612

Check the records you wish to view. and optionaslly, select a field on that record.

M contract Header ChangedField|  |&
PO Defaults ChangedFietd|  |Q
Price Adjustments ChangedFied| |0,
g Thresholds and Notifications Changed FiE]dlZlQ
Related Contracts Changed Field l:l G,
E Supplier Locations Changed Fie]dl:lQ
Contract Control ChangedFied|  |Q

 Search and Filter Criteria
Enter any additonal search or filter information you have. Leave fields blank for all the
results. Then hit search to view the results.
Modified By | (=}

FomDate[ |5 Tobae[ |G
Version From l:lQ Version To |:|Q

Search | [ clesr | [ Expand All Callzpse All |
onfract Header Personslize | Find | View Al | 2] B First ‘4 10f1 '}/ Last
. Chanpgs . »
Version Sequence Type Description WValue Modified By Last Changed Reason
1 o Reason

» Purchase Order BU Defaults

¥ Price Adjustments
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Contracts Document Status Inquiry
REVISED: 04/02/2020

DESCRIPTION:

This inquiry is used to view procurement document status information related to a contract, i.e.,
requisitions, purchase order, sourcing events, vouchers, and payments.

NAVIGATION PATH:
Main Menu > Procurement Contracts > Review Contract Information > Document Status

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
SetlD Online
Contract ID

Screenshot of the Contract Document Status Search Page

Favorites - Main Menu - »  Procurement Confracis = »*  Review Confract Information = * Document Status

Contract Document Status Ing

Enter any information you have and click Search. Leave figlds blank for a list of all values.

Find an Existing Value

Search Criteria I"xﬁ

SellD beﬁins with ¥ ||STATE
Confract ID beﬁins with ¥ |[Z0000107131B13
Coniract Style[ begins with ¥ e}

Contraci Procesz Option = v | ¥

| Casze Sensitive
Limit the number of results to {up to 300} 300

&
| Sedrch || Clear |Eia3i|:. Search [ Save Search Criteria

Search Results
Wiew All First (40 1-2ef2 (k) Last
5etiD  Contract ID Contract 5tyle Contract Process Option

STATE Z0000107026M01 Purchaze Crder Order
STATE Z0000107131B13 Purchaze Crder Order
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Screenshot of the Contract Document Status Page

Favorites » | Main Menu = >

Procurement Confracis + > Review Confract Information >  Document Siafus

Document Status

SetiD STATE Confract Z0000107131813
Document Date 100072015 Status  Approved

Currency U3D Document Type  Contract

Buyer Huuw, wine yviews p

Released Amount 194 204 00
Short Supplier Name BURLEISH COMNST

#
i
R Purchase Heceipts Returns WVouchers Paymenis
Qrders(1)
[H] [« B ] 1to1of1
Shave All
Associated Document Personalize | Find | View &ll | {22 ] |____g,| First (4) 1-30f3 (») Last
Documents || Related Info | [0
Achi SetiD Business t T Doc D Stat D t Da Supplier IO Locati SoifoNecument
caons 1= Unit ccument lype us CCUumeni 1 =3 upplier ocaton Status Inqulry
= Actions  STATE Payment 30179334  Posted 04/26/2016 0000027847 MAIN B
- Actions 50100 Purchase Crder 0001127940 Dispatched 1W20/2015 0o00027347 TAAIN =
= Actions 50100 Woucher 00594058  Posted 041121216 0000027847 MAIN B
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Contracts Events Inquiry

REVISED: 04/12/2017

DESCRIPTION:

This inquiry is used to view procurement contract events for purchase orders, vouchers, and

requisitions.

NAVIGATION PATH:
Main Menu > Procurement Contracts > Review Contract Information > Events

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
SetlD Online
Contract ID

Contract Version
Short Supplier Name

Screenshot of the Contracts Events Search Page

Favaorites - Main Menu ~ » Procurement Contracts ~ > Review Confract Information ~ » Confract Change History

Contract History

Enier any information you have and click Search. Leave fields blank for a list of all values.

| Find an Existing Value |

+ Search Criteria

sefin[= 7 [sTATE la,
Confract ID[contains ¥ |[Z0000107131613
Coniraci Siylebegins with ¥ || Q
Coniract Process Option[ = v | idl
Shart Supplier Mame[ beains with ¥ || Q,
Administrator/Buyer| begins with ¥ || ]
Master Confract 1D beging with ¥ | a,
[ case Sensitive o
Limit the number of results to (up to 300): 300
Search | | Clear | Basic Search i Save Search Criteria
Search Results
View Al First (4) 1cf1 (b Lasl
SetlD  Contract ID Confract Style Contract Process Option Supplier D Short Supplier Name AdministratoriBuyer Master Contract 1D
STATE Z0000107131B13 Purchaze Order Order 0000027847 BURLEIGH CONST {blank)
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Screenshot of the Contracts Events Page

Contract Events

Details

Contract Style PO

Supplier ID 0000033433 Supplier Name SLURRY PAVERS INC

Review Confract Information » » Events

Favorites = | Wain Menu = » Procurement Confracts » »
Events
SetlD STATE Contract ID ZPMSDE10107326

Description 2018 PLANT MIX (WVOLUME 1 OF 2

Short Supplier Name SLURRY PAW-DD1

Contract Process Option PO

Sel Wersion Type BU D Status
L___E 1 PO Release 50100 0301136522 Dispatched
0 1 PO Relesse 50100 0301136522 Dispatched
0 1 PO Release 50100 0301136522 Dispatched
Maximum Amount 1605754.48 Released 1605754.49
“iew Contract 1D Line Show Payments
“iew Contract 1D Category
[ah Return to Search | [+[5] Previous in List | [J5] MNextinList | |[=] Notify

Personalize | Find || B At @ 13013

Reference Release

2016 PLANT MIX (VOLUME 1 OF 2

2018 PLANT MIX (VOLUME 1 OF 2

20186 PLANT MIX (VOLUME 1 OF 2

Remaining

0.00 UsD

Amcunt Currency

1,605,754.43 USD

80,287.72U3SD

-80,287.72USD

3

Last
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Review Contracts by PO Inquiry
REVISED: 05/08/2017

DESCRIPTION:
This inquiry is used to view purchase orders related to a procurement contract.

NAVIGATION PATH:
Main Menu > Procurement Contracts > Review Contract Information > Review Contracts by PO

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
SetlD Online

Contract ID

Version

Item ID

Category Code

Contract Line

Category Line Number

Search Options (PO with Contract, PO without
Contract)

Screenshot of the Review Contracts by PO Page

Favoriies » Main Menu = > Procurement Contracts »  » Review Contract Information »  » Review Contracts by PO
Review Contracts by PO
Search Options
*SetlD |STATE |Cy
— . MIPo with Contract
*Cantract D ZPMBSESO0TOTSE0/Q 3018 PLANT MIX { VOLUME 1 OF 2 CIPO without Contract
Version 113, [——
Item IO a
Category Code g
Contract Line Q
Category Line Number g
Supplier ltem D Q
Manufacturer D a,
Manufacturer’s ltem [D a,
UPH Type Code Q
UPN ID Q.
List of Purchase Orders Perzonalize | Find | Wizw All | = | E First ‘4 4-3of3 % Last
Details || Jtem Information | [F=0)
Businags Purchaes Lina Up-To-Date Up-Ta-Data . -
Salact arslon unit Qrder Line Status Quantity Amount currancy Htem 1D Mora Information
O 1 M 0oD1138485 1 Closad 1.00 1,520,042.350 USD 3137101000 2016 FLANT MEX (%
O 1 0001138485 2 Open 1.00 T6.002.120 USD 9137101000 2016 PLANT MEX ()
O 1 3100 0001138485 3 Open 1.00 -T6,002.120 UsSD 9137101000 2016 PLANT MIX ()
< >
Inguire Update Activity Summary
[=] Notify
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Procurement Contracts Queries

<This page is intended to be blank>

Rev 04/10/2025 Page 93 of 193



=

4/ Cardinal
V4

Contract Line Detail Pricing Query (V_PR_CNTRCT_DETAIL)

REVISED: 05/15/2017

DESCRIPTION:

This query displays all contract lines and pricing data related to a specific Contract ID. The query can
be executed by any user and can be used in managing contracts and related activities.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_PR_CNTRCT_DETAIL

INPUT / SEARCH CRITERIA:

OUTPUT FORMAT:

Contract ID (% for all) HTML
Supplier ID (% for all) Excel
Item ID (% for all) Csv

District (% for all)

ADDITONAL INFORMATION:
Closed contracts are excluded from the results.

Screenshot of the Contract Line Detail Pricing Query Page

V_PR_CNTRCT_DETAIL - Contract line Detail Pricing
Contract 1D (% for all) |%40001
Supplier 1D (% for all) |%
Iltem 1D (% for all) |%
District (% for all) | %
View Results |
Download results in ©  Excel SpreadSheet CSW Text File XML File (20 kb)
Wiew All
- - Contract Contract
Contract Contract Version - Supplier —— =
Row Confract ID Status  Version Status Supplier ID Be%mnmg Expi
ate D
Atlantic
Heating
1 000C0000000000000000040001 Approved 7 Current 0000020315 g ooling 12/05/2011 06/04/2015
Service
Inc
Atlantic
Heating
2  0D0O0O00CDO000O000000040001 Approved 7 Current 0000020315 g ooling 12/05/2011 DB/04/2015
Service
Inc
Atlantic
Heating
3 0000000000000000000040001 Approved 7 Current 0000020315 gooling 12/05/2011 DB/04/2015
Service
Inc

ration Contract
ate Line Nbr

Item ID More Information

MAINTENANCE AND REPAIR,
1 9137750200 PIPE CULVERT CLEAN INLETS
AND MANHOLES

MAINTENANCE AND REPAIR,
2 9137750301 PIPE CULVERT PIPE CLEAMING
(HR)

MAINTENANCE AND REPAIR,
3 9137750300 PIPE CULVERT FIPE CLEANING
LESS THAN 438 IN. (LFT)
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Screenshot of the Contract Line Detail Pricing Query Page (scrolled right)

First 1-14 of 14 Last
_— Eff
oy District Mfg " - - Computed Lead
. Supplier's Contract Date of Adjustment Adjusiment Adjust - -
Supplier Hem ID Catalog Category l:'-'['["f:lg Iltg‘ Base Price  Price Method Amount Percentage AT:{;ELEU Eﬂm:
Change ¥
ASHLAND 137750 140.00000 ]
S13T7E0 115.00000 a
S13T750 595000 (b
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Contract Query for ASD-PRT/ACO (V_PR_CONTRACT)

REVISED: 04/12/2017

DESCRIPTION:

This query displays all contract versions and related information by contract type. The query can be

executed by any user and can be used in managing contracts and related activities.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PR_CONTRACT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Contract SetlD HTML

Contract Category Excel

District, 2nd Char Dept, % All Csv

Contract Begin Date From
Contract Begin Date To
Buyer Like (%)

Screenshot of the Contract Query for ASD-PRT/ACO Page

V_PR_CONTRACT - Contract query for ASD-PRT/IACO
Contract SetiD [STATE |3
Contract Category | FIXED FRICE o
District, 2nd Char Dept, % All |%
Contract Begin Date From [01/01/2018 Eﬂ
Contract Begin Date To [06/14/2019  |[3]
Buyer Like (%) |% &}
View Results
Download results in - Excel SpreadSheet CSV Text File XML File (116 ki)
Wiew All
Contract Contract
Contract a = Confract R i Contract Contract
Row oseﬂr;c Contract ID Ver\rlﬁron Status v%r:;:n De:crip;cn Supplier ID  Supplier Name EEE?HrSStE Ex;?emnzte
PermaTreat
1 STATE O000000OO0000000G000046277 1H 1202002017 QEELEEQTRDL 0000032991 Pest Control  01/01/2018 1273172018
Company Inc
PermaTreat
2 STATE 0000000000000D00000046277 IH 120052018 EEELEESTRDL 0000032991 Pest Control  01/01/2018 12/21/2019
Company Inc
PermaTreat
3 STATE 0000DO000000000C00D046277 3C  04/03/2019 QEELCC[E}QTRDL 0000032991 Pest Control  01/01/2018 12/21/2019
Company Inc
Janitarial Fredg
4 STATE 0000DO0000000D0000O046279 1H 12202017 SO0 90 0000028711 PORTCO Inc. 01012018 1213172013
§ STATE 0000D00D0000CD0C000046279 2C 120032018 é?:::;’:ﬂ;epdg 0000028711 PORTCO Ine  01/01/2018 12/21/2019
Property DBI Servi
6 STATE 0000000000000000000046287 1C 121282017 Maintenance 0000057980 ) 0 °C° 04/01/2018 03/31/2023
Services
Property Infrastructure
7 STATE 000000000O000000000046280 1C  12/28/2017 Maintenance  DDODD4258 Corp of D4/01/2016 040172018
Services America
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Screenshot of the Contract Query for ASD-PRT/ACO Page (scrolled right)

First 1-100 of 181 "2/ Last
. Original
- Maximum Current Contract o
Estimated Ny Depart t . District
Cuniranc-lfva!ue Confract Rene-.r-.ral Rene_wal Event ID Buyer Category pammen District I:hr
Amount Onti Period Code
ptions

FIXED Ceniral
0.000 7820.000 0 0 0000154310 | PRICE 10141 Office
| FIXED Central
0.000 19103.750 0 0 0000154310 | PRICE 10141 Office
FIXED Ceniral

0.000 19103.750 0 00000154310 | PRICE 10141 Office 0
‘ FIXED Ceniral

0.000  140420.760 0 0 0000154437 | PRICE 10141 Office 0
: FIXED Central
0.000 2820841520 0 0 0000154437 | PRICE 10141 Office
FIXED Central

0.000 77936521.800 0 0/ 0000154331 PRICE 10003 Office 0
i FIXED Ceniral

0.000 0.000 0 00000154331 . PRICE 10003 Office 0
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Contracts Not Linked to POs Query (V_PR_CNTRCT_WO_PO)
REVISED: 04/12/2017

DESCRIPTION:

This query displays contract information for contracts not linked to a purchase order defined by specific
selection criteria. The query can be executed by any user and can be used to identify contracts not

linked to purchase orders.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PR_CNTRCT_WO_PO

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
SetID HTML

Contract Begin Date From Excel

Contract Begin Date To Csv

ADDITIONAL INFORMATION:
Excludes SiteManager contracts and Closed / Cancelled contracts:

Screenshot of the Contracts Not Linked to POs Query Page

V_PR_CNTRCT_WO_PO - Contracts not linked to POs
SetiD[STATE |
Contract Begin Date From [01/0172018 |[5)
Contract Begin Date To [06/1412019 |5

| View Results |

Download results in:  Excel SpreadSheet CSV TextFile XML File (78 kb)

View Al

Row SetlD Contract ID Col: \];'trarsiun (S:Qtr:; Contract Description CntrcItJtEegin Cnﬁc}}fxpire g:t‘?lp) Supplier ID Supplier Name

1 STATE 0000000000000000000046119 2A FOB STONE 01012018 12/31/218  STATE  00D0031033 Luck Stone Corp

2 STATE D00DOODOODOODOODDODD4E120 2A FOB STONE 01012018 12317219 STATE  00D0031033 Luck Stone Corp

W

3 STATE 0000000000000000000046135 2A FOB STONE 01012018 12212019 STATE 0000027252 ggigﬁic‘;\i‘oﬁa@e{ &8on

4 STATE D00DDODDODOODOODDODD4E136 2 FOB STONE 01012018 12312019 STATE 0000037252 Shares W Barger & Son

5 STATE 000000000D00D00DD0DD46141 2A FOB STONE 01012018 12/31/2019  STATE 0000030699 Rockbridgs Stone Products Inc
&  STATE 000D00DO0DO0000DDODD46151 1A Delivered Sione - Page Co.  D1/012013 123172018 STATE 0000032240 THE FRAZIER QUARRY ING
7 STATE D0000D00000D0000000046162 1A ﬂjgﬂemd Stonethoudhout 44 nypn1e 12312018 STATE  0DODDSETE Jason Harvey

5 STATE D000000000000000000046163 1A gue‘git'f"e" Stene thoughout  nynqpo01s  12/312012  STATE 0000025407 Rockydale Quarry - Staunton
9 STATE 0000000000000000000046164 14 gﬁ‘g‘:’f"ea Stone thougholt  gy;m1pn1s 1203172018 STATE 0000032240 THE FRAZIER QUARRY INC

First 1-100 of 247 '} Last

Contract Buyer
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Procurement Contract Expenditure Query
(V_PR_CNTRCT_EXPENDITUREYS)

REVISED: 04/24/2017
DESCRIPTION:
This query displays procurement contract expenditures, including the associated accounting distribution

information, by Contract ID.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > V_PR_CNTRCT_EXPENDITURES

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Contract ID (% for all) HTML

Contract Category (% for all) Excel

Supplier ID (% for all) Csv

Business Unit

Program (% for all)

Cost Center (% for all)

Project (% for all)

Activity (% for all — Project Required)
Asset (% for all)

Agency Use 1 (% for all)

Agency Use 2 (% for all)

Budget Date From

Budget Date To
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Screenshot of the Procurement Contract Expenditure Query Page

V_PR_CNTRCT_EXPENDITURES - Procurement Cntrct Expenditure

Contract ID (% for all) % 1
Contract Category (% for all) [MA |
Supplier 1D (% for ally [% a
Business Unit (50100 |Q
Program (% for all} ,ﬁq

Cost Center (% for all) [% [}

Project (% for ally % Q
Activity(% forall ProjReqd) (% |Q

Asset{%foral[®e  |Q
Agency Use 1 (% for all) [% (=%
Agency Use 2 (% for ally FIQ
Budget Date From 'WDTB
Budget Date To [01/30/2016 |5

View Results

Download resulis in :  Excel SpreadSheet CS8V Text File XML File (852 kb)

View All

Contract Contract
Status Begin Date

Contract Business
Category  Unit

Fund

Cost
POID Account Code Program Department

ontract
Contract ID Contract Description Expire SupplierID  Supplier Name Task FIPS Asset Agency Used Agency
Date Center Use 2

BRIDGE ON ) )

1 2000719238238 ROUTE 637 OVER A 0411742015 0000028261 FI®IGRIS CROICE o 55000 0001119795 205023 04720 603006 17008 157 27860
BIGI Enterprises Inc
PREIGEON Fielders Chaice

2 2000719238238 ROUTE 637 OVER A 04/17/2015 0000028261 MA 50100 0001119785 5023210 04720 603008 17008 157 27380
BIGI Enterprises Inc
= Faifield-Echals

3 200095159875  REPLACEMENT A 112102014 0000008615 |27 MA 50100 0001109922 5023210 04720 603008 17002 003 29349
QvE
RIE 634BRIDEE Faifield-Echals

4 200095150875  REPLACEMENT A 112402014 ooooooeats F2T MA 50100 0001109922 5023210 04720 603008 17002 003 29349
QvE
RTE 637 BRIDGE Earfield-Echot

5 200095159875  REPLACEMENT A 112102014 0000008815 [ oI ENOS A 50100 0001103522 5023230 04720 603006 17002 o003 0q
QvE
EAMEMENY A-ANNANDALE

6 200105143N01  MARKING A 020122014 0000028576 ey MA 50100 0001103130 5023230 04100 604002 17056 oq
CONTRACT - CU
GANEMENT A-ANNANDALE

7 200105143N01  MARKING A 02122014 0000028576 ey MA 50100 0001103130 5023230 04100 604002 17056 og
CONTRACT - CU
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CREATED: 03/03/2020

DESCRIPTION:
This query displays procurement contract expenditures, including the associated accounting distribution

information, by Contract ID for Site Managers.

NAVIGATION PATH:

Cardinal

Procurement Contract Site Manager Query
(V_PR_CNTRCT_SITEMANAGER)

Main Menu > Reporting Tools > Query > Query Viewer >V_PR_CNTRCT_SITEMANAGER

INPUT / SEARCH CRITERIA:

Contract ID (% for all)

Contract Category (% for all)

OUTPUT FORMAT:

HTML
Excel

CSsv

Screenshot of the Procurement Contract Site Manager Query Page

V_PR_CNTRCT_SITEMANAGER - SiteManager Contracts Query

View Results |

View All

Row Contract
1 20000016640C01
2 20000103322848
3 200001042305M01
4 20000108176B53
8 20000108257ND1B
6 20000108450B77
7 20000109130816
& 20000110637801
a 20000111334N01
10 20000111853N01
11 20000140430B06
12 200002530C02

Contract ID (% for all) %

Cnirct Cat (CO, MA, % for all) CO

Contract Category Code

Construction
Construction
Construction
Construction
Construction
Construction
Construction
Construction
Construction
Construction
Construction
Construction

“la

Download results in :  Excel SpreadSheet CSV TextFile XML File (480 kb)

POID
0001131521
0001136517
0001142268
0001156224
0001157793
0001152542
0001200421
0001176131
0001173360
0001173726
0001182828
0000700223

PO Line Match Status
Matched
Partial Match
Matched
Partial Match
Partial Match
Matched
Partial Match
Partial Match
Partial Match
Partial Match
Matched
Partial Match

Contract Max Amount

6913070.510
T48673.840
866370.000
1501715.500
2227236.580
774602.200
2509405.400
1092000.000
250634.840
285080.000
1643645220
14937831.300

PO Line Amount

6313070.510
T48673.840
266370.000
1501715.500
2227236.580
774602200
2509405.400
1092000.000
250634.640
235030000
1643645.220
14937831.300

‘Sum Voucher Amount

7042361.180
720448.260
868518.190
1350789.440
2134780.250
836141.790
1116823.320
571531.520
257632.950
142941.720
1683430.470
14794992.050

First 1-100of ©

Contract Amt minus PO Amt Contract Amt minus \
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
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Contract Activities Report (POX3031) — Bl Publisher Report
REVISED: 05/23/2017

DESCRIPTION:
This report provides a list of contract-related activities by supplier, or contract, for a specified period.

NAVIGATION PATH:
Main Menu > Procurement Contracts > Reports > Activities Report

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX3031 PDF

Supplier SetlD = STATE

Supplier ID

Short Supplier Name
Contract SetlD
Contract ID From / To
Process Option
Contract Status

Date From/ To

ADDITIONAL INFORMATION:

This is a Bl Publisher report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the POX3031 Contract Activities Report Run Control Page

Favorites - | Main Menu = » Procurement Confracts » > Repors = > Activities Report

Activities Report

Run Control ID CNT_ACTIVITY_RPRT Repaort Manager Frocess Manitor | _Run_|
Language ‘ Specified Language ') Recipient's Language

Process Request Parameters

*Supplier SetlD | STATE | O
*Supplier ID (0000016072 Q
Short Supplier Name PARSCONS TR-001 |
Contract SetlD STATE |
Contract ID From 0000000000000020000044606 &} To 0000000000000000000044608 |3y

Process Option | Purchase Order v
Contract Status | Approved v
Date From 01/01/2015 |[5] To[02/002017 |[5)

[l save ||[Gh Returnto Search | [+F] PreviousinList |[4E] NextinList |[[=] Motify ||#¥ Refresh EL Add Update/Display
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Screenshot of the POX3031 Contract Activities Report

%/ Cardinal

Report ID:
Use ID:
Run Control 10:

ORACLE

POX303

CNT_ACTIVITY_RPRT

PeopleSoft Purchasing
CONTRACT ACTIVITIES REPORT

Page No.: 1
Run Date: 3/13/2020
Run Time: 10:14:16 AM

eport Selection Criteria

Supplier Set ID: STATE Supplier ID: 0000016072 Supplier Name: PARSONS TR-001
Contract Set ID: STATE Centract ID From:  0000000000000000000044606 Threugh: DO0DOOOM00000000000044606 Contract Status: Approved
Date From: 01/01/2015 Through: D3/092017 Process Option: Purchase Order

Set ID: STATE Contract ID: 0000000000000000000044606 Status: Approved  Max Amount: 0 UuUsD
Unit Doc ID Line Date Amount Currency Doc Status Set D Contract ID Version Line Status

Bayment )
50100 00653025 1 101142016 20000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 00653027 1 101142016 20000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 00653033 1 101142016 38000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 00653035 1 10/142016 212500 uso Paid STATE 0000000000000000000044606 1 Approved
50100 00653041 1 101142016 B5000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 00659518 1 1012812016 20000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 OOEEEE44 1 11102016 20000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 006TESTE 1 1212112016 20000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 (0686058 1 1122017 20000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 00707378 1 031082017 20000 uso Paid STATE 0000000000000000000044606 1 Approved

Payment Total: 455,500.00
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Contract Expiration Report (POCNT400) — SQR Report

REVISED: 04/12/2017

DESCRIPTION:

This report provides a list (by Category/Supplier or Supplier/Category) of contracts that are scheduled

to expire within a selected date range.

NAVIGATION PATH:
Main Menu > Procurement Contracts > Reports > Contract Expiration

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POCNT400 PDF
Report Layout (Category/Supplier, Csv

Supplier/Category)

Contract SetID

Category

From Date Selection (Option / Nbr Days / Date)
To Date Selection (Option / Nbr Days / Date)
Supplier SetID

Supplier ID

Short Supplier Name

Buyer

Screenshot of the (POCNT400) Contract Expiration Report Run Control Page

Eavoriies - ‘ Main Menu = » Procurement Coniracis » > Reports » > Contract Expiration
Contract Expiration
Run Control ID CONTRACT_EXPIRATION Report Manager Process Monitor =T
Language | English v
Report Layout
O Category/Supplier ® Supplier/Category
Report Request Parameters
Contract SetlD |STATE Q. Category Q.
From Date Selection
Option Q. Nbr Days Date 04/01/2019  |[H]
To Date Selection
Option QL Nbr Days Date [{2/21/2018 |
Supplier SetlD Q.
Supplier ID QL Short Supplier Name &}
Buyer (&}
[ Save | |[=] Motify 5} Add 7| Update/Display
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Screenshot of the POCNT400 Contract Expiration Report

Faport ID: POCNT4O00

Lice Item Contracts

Contract Saetid ETATE

Supplier IDf/Nam 0000000134 0Old Dominica Eacurity Co Inc

FaoplaSoft
CONTERCT EXPIRATION

Paga Ho. 1
Fun Datae 01/08/2020
Fun Tima 11:I8:12

wED o Ordar

EECURITY/EAFETY CONSULTIHZ

Category Cd: 07657 S1EF30L

Expira Dt Coptract IDY Varsion Item ID/ MIg Itam IOS Anount Ralsased Currapcy TOM Unit Price
fatrot Curr Caotrack TYES Bayes Item Descriptica Manufacturar

0441772012 000000COOOCOOZES1E 1 S1E5301000 &5000.00 usD HIR aa
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Contract Usage Details Report (RPR017) — SQR Report
REVISED: 05/23/2017

DESCRIPTION:

This report provides a list (by Supplier and Contract ID) of the purchase orders, invoices and
voucher/payment details and summaries, within a selected date range.

NAVIGATION PATH:
Main Menu > Procurement Contracts > Reports > Contract Usage Details

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: VPRRO17 PDF
Business Unit CSsv

Accounting From Date
Accounting To Date
Supplier SetlD = STATE
Supplier ID

Contract ID

Contract Status
Contract Category

Screenshot of the (RPR017) Contract Usage Details Report Run Control Page

Favorites - | Main Menu - » Procurement Contracts = > Reports- » Contract Usage Details

Contract Usage Dil

Business Unit|30100 |
*Accounting From Date |04/01/2015 |[5]  *Accounting To Date |[12/31/2012 |[5]
*Supplier SetlD |STATE |Q
Supplier ID 0000031033 Q3
Contract ID [DOD0000000000000000040115 x| Q)

Contract Status Contract Category

[Flsave ||[@r Returnto Search | |[=] Notify 5 Add

£ -
[i%]
Ty
o
175
J

o]

Run Control ID CNTRCT_USAGE Report Manager Process Monitar Run
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Screenshot of the RPR0O17 Contract Usage Details Report

(- =N
CARDIMNAL
Repert ID: RFROLT

Cormomwealth of Virginia
CONTIRACT USACE DETAILE

Fano Date: 02,/24/2010
Fun Time: 12:16 00

Satid:
Eusinass Unit:
Euppliec ID:
Supplier Hama:

Cantract ID:
Contract Manager:

criginzl
Qurrant Valua:

Involce
Date

04/30/2012
Total for PO

0Z/28/2012
Tatal for PO

01/31/2012
Totzal for PO

01/31/2012
Total for PO

10/15/2012
Total for RO

10/18/2012
Tatal for PO

1043142012
Totzal for PO

01/31/2012
10/15/2012
Totzal for PO

01/31/2012
Total for PO

ETRTE
S0100

Qo0003az4n
THE FRAZIER QUARRY INC

Q0000000000003 IELE

Supplr
Involca #

12015120430
0001001765 Lina

12004120223
0001001765 Lina

12004120131
O0O0LO02715 Lioa

12004120131
0001003712 Lina

12017121015
0O0LEO03753 Lina

12017121015
0001003753 Lina

12017121031
O0O0LO02753 Lioa

12004120131
12017121015
O0O0LO02753 Lioa

12004120131
0001004603 Lina

-

b

-

b

w

-

o.oo
o.oo

Tatzl Invalca

hmoumt

24,3231,
24,3231,

1,333,
1,333,

T, E4D.
7. E40.

3,828,
3,928,

1,1&0.
1,150,

1,608,
1,605,

57T.

1,080,

L, 547,

6,262,
£,252.

From Data: 11/01/2011
To Date: 11/15/2012
Contract Category: RC
Contract Status: Approved
Rward Data:
Begin Data: 01/01/2012
Expiration Daka: 1243172012
PCard Transactica ID Veouchar ID
00057534
00034475
000Z4524
000Z4524
0O11807E
0O11807E
00124337
000Z4524
00118075
000Z4524

Vouchar/Trans Amount Paid
Date Supplr

05/03/2012 24,231,
24,231,

03/02/2012 1,333.3
1,333,
02/0E/2012 T.E4D.
7,840,
02/0E/2012 3,928,
3,928,
10/23/2012 1,1£0.
1,180,
10/23/2012 1,608,
1,808,
11/07/2012 57T,
577,
02/0E/2012 1,080,
10/23/2012 3ET.
1,347,
02/0E/2012 6,262,
§,252.

Fage Bo. 1 of 2

to Retainaga
Held

23
22
45

37

.00
N

i)
N

.00
N

.00
N

i)
00

i)
N

i)
N

.00
.00
N

.00
N
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Screenshot of the RPR0O17 Contract Usage Details Report (continued)

Eatid:
Businass Onits
Supplier ID:
Supplicr Hama:

fantract ID:

Criginzl
Qurrant Valua:

ua:

Involce
Tate

D8/ 15/2012
Tatal for BX

ns 30/2012
Tatal for DI

05/15/2012
03/15/2012
Total for DO

04/30/2012
05,31/2012
02/15/2012
03,/30/2012
10/15/2012
Total for DO

09/30/2012
Total for 0O

D8/ 30/ 2012
Total for PO

0s/15/2012
Tatal for BX

Tontract Manager:

ETATE
S0100

ooooo3a2240
THE FEAZIIER QUAREY INC

aled i falelul Dululudi al e bei=h M3

Supplr
Invoica #

12020120815
0O0LOOS33T Lioe

1Z0Z01Z05830
0201005337 Lina

12020120615
120Z0120915
000100E33T7 Lina

12020120430
1Z20Z01Z0531
12020120815
1Z0Z01Z05830
12020121015
020L00E33T Lioa

12020120830
D20L00E337 Lioa

12020120830
000100E33T7 Lina

12015120515
0O0LOL13702 Lioe

Total for COOOOOOOOOOD03IZILE

o

-

-

0.0
0.0

Toktal Involca

Amount

E,076.
8,075,

E3E.
[3-1-

T,805.
T,81%.
15, 635.

3,827,
3,747,
1z, E2E.
6,242,
6,417
2z, 85L.

1,605,
1,E05.

BEE.
BES.

B, E37.
8, 687.

117,13L.

From Dataz
To Data:

Coptrack Catagory:
Contract Etatus:

Framrd Data:
Begin Data:
Expiration Data:

Plard Transactica ID

11/01/2011
11/15/z012

RC

Rpprovad

oL/o1/ze12
12/31/2012

Vouchar I0 Vauchar/Trans
Tate
DO10840E 09/ 25/2012
00112714 10/ 04/2012
0007E23E 07 01/2012
00105408 02/25/2012
DOOS7E4E 05/ 0372012
DO0ES5EL D&/ 05/2012
0O0s73zZ0 082172012
00112714 10/ 04/2012
00118540 10/22/2012
00112714 10/04/2012
00112714 10/04/2012
DO0E3IADd 05/ 21/2012

Amcunt Faild
Supplr

E,076.
8,076,

[3-1-9
E3E.

7,805,
7,815
15, 525,

3,827,
3,747,
1z,E2E.
6,242.5
6,417,
3z, 36L.

1,608.5
1,05,

FEE.
BEE.

B,E57.
8,687,

117,131

Page Ho. 2 of Z

to Eetalnaga
Held

oo
Nl

Malu)
Nl

M)
oo
Nl

oo
Malu)
oo
Malu)
M)
Nl

oo
Nl

oo
Nl

Malu)
Nl

Nl
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Order Contract Report (POCNT100) — SQR Report
REVISED: 04/12/2017

DESCRIPTION:
This report is used to print a copy of a contract.

NAVIGATION PATH:
Main Menu > Procurement Contracts > Reports > Order Contracts

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POCNT100 PDF
SetlD Csv

Business Unit

Contract ID From / To

Supplier ID

Print Duplicate [checkbox]

Number of Copies

Sort By

Statuses (Approved, Open, Held, Canceled,
Completed)

Dispatch Methods to Include (Print, FAX, E-Mail,
Phone)

Screenshot of the POCNT100 Order Contract Report Run Control Page

Fawvoriies | Main Menu + » Procurement Confracis = > Repors+ > Order Contracts
Order Contracts
Run Control ID ORDER_COMNTRACTS Report Manager Process Monitor Qi
Language | English ~
Report Request Parameters
SetlD |STATE 2L Business Unit|50100 a,
Contract ID From DEIDCIDDDDDCIDDODDCIEIDOEH3424 w |12 To (000000000000000000001 3424 L
Supplier ID L
Miscellaneous Options Statuses to Include
[ Print Duplicate /| Approved +| Open +| Held
Number Of Copies 1 »| Canceled | Completed
Sort By [ Sort by Line Number v Dispatch Methods to Include
| Print V| FAX
| E-Mail | Phone
[Slsave ||[ch Returnto Search | |[+] Motify [k Add || F] Update/Display
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Screenshot of the POCNT100 Order Contract Report

CONTRACT

Martin, Russell 703 /4B5-8500

Contract Lines:

VA Dept of Transportation DUPLICATE Dispatch via Print
\WVDOT Central Office Contract ID Version Page
" ., 1201 E Broad St 00000000000000000000123424 4 1of 1
CARDINAL _|Richmond VA 23219 Contract Dates Currency Rate Type Rate Date

USA 0216/2001 fo 06/01/2015 USD CRRNT PO Date
Description: Contract Maximum

Supplier 0000000591 SB-08-2000 Reg.3 M&R 3,000,000.00

CDM Smith Inc Contract Officer Name Phone

3201 Jermanton Road

Suite 400

VA10040102

EVAAD4S271

Fairfax VA 22030

USA

Item 1D/

Minimum Order

Maximum [ Open

Line # Category ltem Desc UOM Qty Amt Qty Amt
1 9259301 SB-08-2000 MAINTENANCE AND HUR 1.00 0.00 0.00 3,000,000.00
REPAIR DESIGN PLANS HIGHWAY 0.00
STRUCTURES AND BRIDGES REGION
II-CULPEPER, STAUNTON AND
NORTHERN VIRGINIA DISTRICTS
Pricing Agreement:  Pricing Date: Due Date
Pricing Chuantity: Due Date
Quantity Type: Current Order Quantity
Contract Base Pricing 0.00000 HUR MAIN
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Purchase Order Inquiries

<This page is intended to be blank>
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REVISED: 04/12/2017

DESCRIPTION:

Cardinal

Add/Update Purchase Order Inquiry

This inquiry is used to view or modify purchase order header, line, schedule, and distribution

information.

NAVIGATION PATH:

Main Menu > Purchasing > Purchase Orders > Add/Update POs

INPUT / SEARCH CRITERIA:

Business Unit

PO ID

Purchase Order Date
PO Status

Short Supplier Name
Supplier ID

Supplier Name
Buyer

Buyer Name

PO Type

Purchase Order Reference
Hold From Further Processing [checkbox]

OUTPUT FORMAT:
Online

Screenshot of the Add/Update Purchase Order Search Page

Purchase Order

Find an Existing Value Add a New Valua |

Search Criteria

Business Uni[= v] 0100
FOID
Purchase Crder Date[=_ w|

Favorites + Main Menu » > Purchssingv »* PurchaseOrders~ * Add/Update POs

Enter any information you heve and ciick Search. Leave fields blank for & list of all values.

PO Status[= w]| [Cp=n

|

Shart Supplier Name[Begins with ]
Supplier 10[bagins with |

Supplier Name|begins with |
By Name[ g ]

ROLOR

FOType[= v |

|

Purchase Order Refersnce[b2gins with |

Hold From Further Processing O

[ case sensitive
Limit the number of results to (up fo 300): [200

Search Resulis
300 of 390 results sre displayed

Wiew All

[ Sesrch | [ Clesr | BasicSearch [ Seve Search Criteria

First '4/ t-ma0r3cn ‘b Lasy
BusinessUnit  POID  Purchase Order Date PO Status Short Supplier Name  Supplier ID Buyer Buyer Name PO Type Purchase Order Referance Hold From Further Processing|
80100 0001168567 12/18/2018 Open JASON HARV-003 0000058791 Jason Harvey General (blank) N
£0100 0001166678 10/082018 Open THE CFS GROUP 0000012308 THE CFS GROUP LLC General Award to contract M
50100 0001198562 10/00/2010 Open CARGILL INC 0000015454 Cargill Inc General (blank) N
£0100 0001186565 10/08/2018 Open LUCK STONE COR 0000021023 Luck Stone Corp General (Hlank) N
50100 0001198564 10/02/2010 Open LUCK STONE COR 00000210332 Luck Stone Corp General (blank) N
50100 0001186561 10/08/2018 Open LUCK STONE COR 0000021023 Luck Stone Corp General (Hlank) N
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Screenshot of the Maintain Purchase Order Page

Fauorites » | Main Menu » » Purchasing» > Purchase Orders» 3 Add/Updat= POs

Naintain Purchase Order

Purchase Order

Business Unit 50100
POID 0001135563

Copy From
 Header 7

PO Date [1009/2010 5
*Supplier CARGILL INC = |

Add ltems From (7

Catalog lten Search Search for Lines

Purchazing Kit

Select Lines To Display

PO Status Open b b4

[JHoid From Further Processing

Receipt Status  Not Recyd

*Supplier ID (0000015454 Q CargillInc
e — R
PO Reference | evAPOType RIT |Q  Royine @il vendor
eWA Order Method URL
9.
Web Ms2: L] VA Interfaced NIEV
Header Details Activity Summary VA Dttm
PO Defaults Add Comments
PO Activities Add ShipTo Commenis Amount Summary (3
Requisitions. Document Status =
- Actions Merchandise 522540 T GHSES |
FreightTax/Misa. 0.0 | Caloulte |
Total Amaount 522540 USD

¥

Line 3 To Q| Retrieve

Lines (7 Personzlize | Find | View Al | 2| = First ‘& 1gf1 ‘& Lagt

Details || Ship To/Due Date || Siatuses || ltem Information || Attributes ” BFQ || Contract ” Becsiving |

Ling ttam Dazeripflon PO @ty “uom Categary Prica Msrcgﬁgﬂﬁ status

1 [, [Fr54577az7 |y, [SALT, SODIUM E & £5.0000|LTH_|Q, 7754577 [ iE12000] £,225.4D Open [ T AN
| Cloze Short All Lines | *Go to [ More .. v

\fizw Approvals

|[FSave || Retum to Search

5] PrevieusinList |[s5] NestinList |[*=|Motfy |[22 Refresh
El |

47| UpdateDisplay
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Purchase Order Inquiry
REVISED: 04/12/2017

DESCRIPTION:
This inquiry is used to view purchase order information.

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Review PO Information > Purchase Orders

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
PO ID

Contract SetlD

Contract ID

Release Number

Purchase Order Date

PO Status

Short Supplier Name

Supplier ID

Supplier Name

Buyer

Buyer Name

Screenshot of the Purchase Order Inquiry Search Page

Favorites | Main Menu » Purchasing * Purchase Orders~ »  Review PO Information »  »  Purchase Orders
Enter any informafion you have and click Search. Leave fisids blank for a list of all values.
| Find an Existing Value

Search Criteria

Business Uni[= 7| 50100 a,
PO 10 Degins vilh 7 |

Confract SetiD[ begins with ¥ | a,
Contract ID[ begins with ¥ || 00000000000000000/C,
Release Number=_____ 7|
Purchase Order Date[=_____ 7|
PO Status/= v v

Short Supplier Mame[ begins vith ¥ | DOMINION ENERG Q

Supplier 10 begins vith ¥ | Q

Supplier Mame[ begins with ¥ | a,

Q

Q

=

Buyei
Buyer Name[ begins wih ¥ |
U Case Sensitive
Limit the number of results to (up to 300): 300

V']
Basic Search |4 Save Search Criteria

Search Results

View Al First (4 1430f13 (b Las
Eusiness Unit PO ID Contract SetiD Contract ID Purchase Order Date PO Status  Short Supplier Name Supplier D Supplier Name Buyer PO Type Purchase Order Reference Hold From Further Processing|
20100 0001133046 STATE 0000000000000000000043495 0210572016 Dispatched DOMINION ENERG 0000000197 Dominion Energy Management Inc | General HVAC SVC BULK PO M
50100 0001133048 STATE 0000000000000000000043495 02/05/2016 Dispatched DOMINION ENERG 0000000197 Dominion Energy Management Inc | General HVAC SVC BULK PO N
50100 0001133046 STATE 0000000000000000000043495 02/0572016 Dispatched DOMINION ENERG 0000000197 Deminion Energy Management Inc | General HVAC SVC BULK PO N
20100 0001133046 STATE 0000000000000000000043495 0210572016 Dispatched DOMINION ENERG 0000000197 Dominion Energy Management Inc | General HVAC SVC BULK PO M
50100 0001133048 STATE 0000000000000000000043495 02105/2016 Dispatched DOMINION ENERG 0000000197 Dominion Energy Inc | General HVAC SVC BULK PO N
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Screenshot of the Purchase Order Inquiry Page

Favorites = | Main Menu - » Purchasing= * Purchaze Crders~= » Review PO Information = *  Purchase Orders

Purchase Order Inquiry
Purchase Order
Businessz Unit 50100 PO Status  Dispatched

POID 0001133046
Change Order 2

Header
PO Date 027032016
Supplier Mame DOMINION ENERG Backorder Status Mot Backordered
Supplier ID 0000000157 Supplier Details Receipt Status Partial
Buyer Hald From Further Processing

Amount Summary
PO Reference HWAC SWC BULK PO

) . Merchandise 70.394.00
Header Delails Activity Summary FreightTaxiMisc. 0.00
Change Crder Header Commenis... Total 0.594.00 USD
All RTV Document Status ot 594
Matching = Aclions
Lines Personalize | Find | View All | (71 | Eg,‘ First (4 1-80f8 (» Last
Line ltem ID ltem Description Category FO Gty UOM ME"“;:‘::E;"—; Status
1 [, 9415540480 HIVAC - Technician FElPer g415540 §4.0000 HUR 2550.00 USD spproved G2 [
=h HVAC - Journeyman =
2 B2, 9415540460 . 8415540 314.0000 HUR 29,202.00 USD spproved 0 [
Technician L
3 B2, 9415540460 Journeymen Lot 2 Saluda 9415540 32.0000 HUR 362700 USD  Approved O [
4 [ 9415540460 e (0215538 11.0000 HUR 44000 USD  Approved G0 [E]

Lot 2

= maae on e o an
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PO Activity Summary Inquiry
REVISED: 04/12/2017

DESCRIPTION:
This inquiry is used to view receiving, invoicing, and matching activities for selected purchase orders.

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Review PO Information > Activity Summary

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
PO Number

Purchase Order Date
Purchase Order Reference
Supplier ID

Screenshot of the PO Activity Summary Search Page

Favasites - | Main Menu = > Purshasing = > Purchase Orders = > Review PO Informatian = > Astivity Surmmary

PO Activity Summary

Entar any information you hawe and click Sgarch, Leave falds Dlank for & Esi of all wvaluas,

| Find an Existing Value |

w Search Criteria

Business Unit= w| [s0100 |Q
PO Nurnber|begins with v|' |
Purchase Order Diate| betwaen V‘I [paim12010 ||15,
and
Da/21/2018 |58
Purehazs Crder Reference | bagins with | |
Supplier ID | beging wilth | |C
Oeasze sensitive
Lirnif the number of resulis 1o (up to 200): |EED
Searsh | | Glear |BasicSearsh [Z7 Save Searen Criteria
Search Resulis
Viewr All First ‘&' jaferit W2 Last
Buginess Unit FO Number Purchase Ordér Date Furchase Order Reference Supplier 1D
50109 OG0 185450 08/0T/Z018 (blank) OC000E10E3
50100 0001195500 031 22019 FOB STOMNE Ooo0T21033
50100 0031185504 D31 42012 FOB STOME 0000031033
f0100 0021185503 031142012 {blank) 0000015454
50100 0031188502 03142019 FOB STOME 0000031033
50100 0031193501 0842019 TEST 283 Qoo0I0310E3
0100 Q031185507 08122018 (Elank) Qo000E 1804
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Screenshot of the PO Activity Summary Page

PO Status Dispatched

> Purchasing v > Purchase Orders ~ > Review PO Informsation v > Activity Summary

Supplier Location MAIN

Personaslize | Find | View All | iz | E

Favorites v I Main Menu ~
Activity Summary
Business Unit 50100
Purchase Order 0001128501
Merchandise Amount 4,142.00 USD
Merchandise Receipt 0.00 USD
Merchandise Returned 0.00 UsD
Merchandise Invoice 0.00 USD
Merchandise Matched 0.00 USD
Lines
‘ Details Receipt Invoice Mstched RTV 1 ==
) |
Line Line Details Item Item Description
1 7502551400 STONE RIP RAP CLASS Il
|[ah Retumn to Search | ['r‘i | Previousin List | [/ Nextin List

uom Manufacturer ID
LTN
<
|[=] Notify |

First 'Y 1of1 '?

Mfg Itm ID

Last

UPN Ty
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Purchase Order Document Status Inquiry
REVISED: 01/06/2020

DESCRIPTION:
This inquiry is used to view purchase order document status information.

NAVIGATION PATHS:
Main Menu > Purchasing > Purchase Orders > Review PO Information > Document Status

Main Menu > Purchasing > Purchase Orders > Add/Update POs > retrieve desired Purchase Order
then on Maintain Purchase Order page click on Document Status link

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online

PO Number

Purchase Order Date

Origin

Purchase Order Reference

Screenshot of the Purchase Order Document Status Search Page

Favorites | Main Menu - » Purchasing» * Purchase Orders~ »* AddUpdate POs

Enter any information you hawve and click Search. Leave fields blank for a list of all values.

[ Find an Existing Value | Add a New Value |

Search Criteria

Buginess Unif = ¥ | o100

PO ID[begins with ¥ 1042040

Purchase OrderDate[= 7|
PO Status[= v] | v
Short Supplier Name
Supplier ID
Supplier Name
Buyer| begins with ¥ |
Buyer Name
PO Type[= v] Li

Purchase Crder Reference

Heold From Further Processing (=)

E 0

PoPSRS

[ case Sensitive
Limit the number of results to (up to 300): 300

B
Basic Search [9 Save Search Criteria

Search Results

Vigwr All First (40 1ef1 (») Last
Business Unit POID  Purchase Order Date PO Status  Short Supplier Name Supplier ID  Supplier Name Buyer Buyer Name PO Type Purchase Order Reference  Hold From Further Processing
50100 1042040 1070972012 Digpatched PITTMAMS T-001 0000024937 Pittmans Tree & Landscaping Inc | General TREE PRUNING HOURLY H
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Screenshot of the Purchase Order Document Status Page

Favorites = | Main Menu - > Purchasing» > Purchaze Orders+ > Review PO Information » > Document Status

Document Status

Business Unit 50100 PO ID 1042040
Document Date 10/08/2012 Status Dispstched
Currency USD Document Type Purchase Order
Buyer ¢ Merchandise Amt 14,097.92

o d Boi s =-0-
Requis 5 Procurement Receipts(1) t “ouchers(1) Payments{1)
Contracts(1)

Show All

Associated Document Personalize | Find | View all | ml B First ‘1 14o0f4 '* Last
Documents || Related Info | (=50

= Business. = - Go To Document
Actions SetiD Unit Document Type  DOCID Status Document Date  Supplier ID Location Status Inquiry

= Actions STATE Confract 00000000D0DDDDDDDD0D4DESS Approved 1212012012 0000024937 B

= Actions. 50100 Receipt 0001568239 Closed 10082012 0000024937 MAIN B

= Actions. 50100 “Woucher 00114128 Posted Der28/2012 0000024937 MAIN B

Actions  STATE Payment 20033083 Posted 11022012 0000024937 MAIN B

|[&* Return to Search |
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Screenshot of the Maintain Purchase Order Page with Document Status link (alternate

navigat

ion)

Favarites «

flzin Menu = > Purchasmg= > Purchase Orders «

Purchase Order Inguiry
Purchase Order

Business Unit 50100
POID 0001149984

Header

PO Date 120082016

Supplier ID 0000025818
Buysr

Supplier Detsils

PO Reference Contract 44828 Exp 06202017

»  Review PO Information = > Purchase Orders

PO 5tatus Compl

Backorder Status Mot Backordersd

Receipt Status Receivsd

Hold From Further Processing

Amount Summany

Merchandise 7.283.00
Heazder Details Ativity Summary FreightiTax/Misc. 0.00
A RTVY Hesder Comments... Total TESQI{I[I UsD
Matching Diocument Status T
= Actions
Lines Persanalize | Find | View All | (El | B First
Marchandlas
Ling tam 1D Itam De=cription Category PO aty oM amount status
=1 HWAC SERVICES, FER
1 [, 9415540400 VADOT SPECI 9415540 40.0000 HUR 3,514.00 USD Closed
HwWAC SERVICES, FER
- .
2 |::| Q415540400 WADOT SPECI 9415540 400000 HUR 1,485.00 USD Closed
=n HWAC SERVICES, PER
3 = G4 15540800 WADOT SPECI 9415540 22330000 EA 2,283.00 UsD Closed
Wiew Approvals
[E Return to S=arch | |+] Previousin List | [J5] Mextinlist |[=] Moty |

4 13of3 & Last

& E
Cﬁ' B4
(._.-:' ES

| [ZIRelatzd Links |
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Purchase Order Review Change Orders Inquiry
REVISED: 05/08/2017

DESCRIPTION:
This inquiry is used to review change order details for a specific purchase order.

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Manage Change Orders > Review Change Orders

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
PO Number

Screenshot of the PO Review Change Orders Search Page

Favorites - Main Menu > Purchasing+= > PurchazeOrders~ > Manage Change Orders = »  Review Change Orders

Change Order Batch

Enter any information you have and click Search. Leave fislds blank for a list of all valuss.

Find an Existing Value

Search Criteria

Businsss Unit[= | EO100 x|

PO Mumber | begins with » | 0002028452

Lirnit the number of results to {up to 300): |300

| Seach || Clear |Basic Search [ Save Search Criteria

Search Results

Wiew &l First ‘4 qef1 P Last
Business Unit PO Number
0100 0002039452
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Screenshot of the PO Review Change Orders Page - Header Changes Tab

Faverites = | Main Menu = » Purchasing~ » Purchase Orders~ >
Header Changes |' Linz Changes || Ship Changss
Unit 50100 PO 1D 0002033452
PO Header
Batch Seq Description Value

o 0 Address Sequence Number 4.00000
0 0 Billing Location SALEM ADSP
o 0 Contact
(1] 0 Currency Code UsD
V] 0 Purchase Order Reference Preformed Thermoplastic Mater
0 0 PO Status A

|[&* Return to Search | |[2] Notify |

Manage Change Onders »

Review Change Orders

Personalize | Find | View &ll | | ,:_hl

User Modify

First '4/ 1-60of12 '»' Last

Last Change Date

GMD2013 10:50:5TAM

011072013 10:50:5TAM

Q1102013 10:50:5TAM

Q1102013 10:50:5TAM

Q1102013 10:50:57AM

01102013 10:50:5TAM

Screenshot of the PO Review Change Orders Page - Line Changes Tab

Favorites v '

Main Menu v P ingv >

P

Ordersv >

| Header Changes

Unit 50100

Line

Changes to PO Lines

Batch

0

i Line Changes \ Ship Changes w

PO ID 0002039452

Seq Description

D Status

0 Buying Agreement ID

0 Buying Agreement Line Nbr

0 More Information

DltemID

Value

A

0DDDDODDDDODDDD30DS78

8.0000D

WHITE, 24 IN., 125 MIL., NON-P

5503648820

Manage Change Orders v >

Review Change Orders

Personalize | Find | View All | & | m

User Modify

First ' 150f26 ' Last

Last Change Date

01/10/2013 10:50:57AM

01/10/2013 10:50:57AM

01/10/2013 10:50:57AM

01/10/2013 10:50:57AM

01/10/2013 10:50:57AM
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Screenshot of the PO Review Change Orders Page - Ship Changes Tab

Favorites v ’ Main Menu v > Purchasingw > PurchaseOrdersv > Manage Change Orders~ > Review Change Orders
Header Changes ]\' Line Changes }xShlpChanges ‘
Unit 50100 POID 0002039452
Changes to PO Schedules Personalize | Find | Viewall | ] Ed [ 150f20 * Last
Line Sched Batch  Seq Description Value User Modify Last Change Date

1 1 0 0 Status A 01/10/2013 10:50:57AM
1 1 0 0 Due Date 01/17/2013 01/10/2013 10:50:57AM
1 1 0 0 Freight Terms Code FOB DEST 01/10/2013 10:50:57AM
1 1 0 0 Merchandise Amount 8280.00000 01/10/2013 10:50:57AM
1 1 0 0 Original Promise Date 01/10/2013 01/10/2013 10:50:57AM

|@ Returnto Search | |[=] Notify |
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Purchase Order Review Change History Inquiry
REVISED: 05/15/2017

DESCRIPTION:

This inquiry is used to review a history of change orders associated with a purchase order.

NAVIGATION PATH:

Main Menu > Purchasing > Purchase Orders > Manage Change Orders > Review Change History

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit Online
PO Number
Change Order Number

Screenshot of the PO Review Change History Search Page

Favorites = | Main Menu * Purchasing » * Purchase Orders » * Add/Update POs

Enter any information you have and click Search. Leave fislds blank for a list of all values.

! Find an Existing Value | Add & New Value

Search Criteria

Business Unif(=_¥ | Eo1o0
PO ID[begins with ¥ |[1042040
Purchase Crder Daiel:l
PO Status[= ]
Short Supplier Mamz[ begins with ¥ |
Supplier ID
Supplier Name
Buyer{ begins with ¥ |
Buyer Name
PO Type[= LA hd
Purchase Crder Referenl:a

Hold From Further Processing (]

T

pppop @ P

L Case Sensitive
Limit the number of resulis to (up to 300): 300

=
Basic Search [47 Save Search Criteria

Search Results

View All
Business Unit PO 1D Purchase Order Date PO Status  Short Supplier Name Supplier ID Supplier Name Buyer Euyer Name
50100 1042040 10/09/2012 Dispatched PITTMANS T-001 0000024937 Pittmans Tree & Landscaping Inc

First (4) 1ef1 (») Lasl
PO Type Purchase Order Reference  Hold From Further Processing
1 General TREE PRUNING HOURLY N
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Screenshot of the PO Review Change History Page - Batch Tab

Favorites = | WMain Menu » Purchasing+ » PurchazeOrders~+ » Manage Change Orders = >  Review Change History

! Batch | Header Changes || Line Changes | Ship Changes

Unit 50100 PO ID 0002039452
Batch Find | Wiew &l First ‘4 10f1 ‘&' Last
Batch 1

Revision Date 011002013

|l Return to Search | |4E] Previous in List | |4=] Mextin List | | Motify

Batch | Header Changes | Line Changes | Ship Changss

Screenshot of the PO Review Change History Page — Header Changes Tab

Favorites » 1 Main Menu v > Purchasingw > Purch Ordersv > Manage Change Orders» > Review Change History

: Batch 1\ Header Changes ‘ Line Changes \ Ship Changes \
Unit 50100 PO ID 0002039452
PO Header Personalize | Find | View Al ] 2| B8 First ' © 10f1 » Last
Batch Seq Description Value User Modify Last Change Date
1 1 PO Status X 01/10/2013 10:50:57AM
|G Returnto Search | [1{] PreviousinList ||4-] NextinList ||[<] Notify |
Batch | Header Changes | Line Changes | Ship Changes
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Screenshot of the PO Review Change History Page — Line Changes Tab

Favorites = | Main Menu » Purchasing= » Purchase Orders-= > Manage Change Orders = @ Review Change History

| Batch | Header Changes [ Line Changes Ship Changes

Unit 50100 POID 0002039452

Changes to PO Lines Personalize | Find | View Al | £ | 5} First ‘4 1-20f2 '} Last

Line Batch Seq Description Value User Modify Last Change Date
1 1 1 Status X 01102013 10:50:5TAM
2 1 1 Status X

011072013 10:50:57AM

|[é Return to Search | |=] Previous in List | |4-] NextinList |

[=] Motify

Batch | Header Changes | Line Changes | Ship Changss

Screenshot of the PO Review Change History Page — Ship Changes Tab

Favorites - | Main Menu - » Purchasing= » Purchaze Orders» > Manage Change Orders» > Review Change History

| Batch | Header Changss || Line Changes || Ship Changes |

Unit 50100 PO ID DDO2038452
Changes to PO Schedules Personalize | Find [ Viewan | B9 ] B M 120f2 0 Last
Line Sched Batch Seq Description Value User Modify Last Change Date
1 1 1 1 Status * J 12013 10:50:57AM
2 1 1 1 Status *

i 01112013 10:50:57AM

|l Return to Search | |45] Previous in List | |4=] Mextin List | |[&] Motify

Batch | Header Changes | Line Changes | Ship Changss
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Printing a Copy of the Purchase Order (unauthorized) (POPO005)
REVISED: 03/30/2020

DESCRIPTION:
This is the process to follow when printing a Copy of a Purchase Order

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Review PO Information>Print POs

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
PO Number

Screenshot of the (POPOO005) Copy Print POs Page (unauthorized)

Favorites = | Main Menu + > Purchasing= > Purchase Crders= > Review PO Information ~ > Print POs
Print POs
Run Control ID PRINT FO Report Manager  Process Monitor
Language | English T ® specified Language ) Recipient's Language
Process Instance: 12150035
Report Request Parameters Statuses to Include
Business Unit 30100 |Cy To |:|Q Approved Dispatched Canceled
Open Pending Completed

PO ID 0001208358 |Q goieet purchase Order

Contract SetiD Miscellaneous Options

“Hold Status | NOT ©n Hold

Sort By | Sort by Line Number v

Contract ID
Release *Chartfields [ ¥alid Chartfields v]
From Date Change Orders | Changed and UnChanged Crders v
Through Date [ print Changes Only
El . e e
Supplier ID #I Print PO Item Description
) Print Duplicate
Buyer
! Number Of Copies

Screenshot of the (POPOO005) Copy Print POs (unauthorized) Process Scheduler Request Page

Process Scheduler Request

User ID Run Control ID PRINT_PC
Server Name | v Run Date 03/13/2020 &)
Recurrence v Run Time [1:16:31FM | Reset to Current DatelTime

Time Zone |:|Q

Process List
Select Description Process Mame Process Type *Type *Format Distribution

¥l PO Dispatch/Print POPODOS SQR Report [web  v|[PDF v | Distribution

Help
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Screenshot of a (POPOO005) Copy of the Printed Purchase Order (notice unauthorized)

Supplier: 0000030004

1558 Fairystone Park Highwa
vmnasggsg ey

Heritage Home Center dba Cahill, Inc.

Purchase Order

CHANGE ORDER Dispatch via Print
Purchase Order Date Revislon Page
CARCHNAL 50100-0001202398 02/06/2020 1 - 02/06/2020 1
. Payment Terms Freight Terms Ship Via
VA Dept Of Transportat[on Net 30 FOB Dest, Freight Frepaid Comman
VDOT Central Office Carrier
1201 E Broad St Buyar Phone Currancy
Richmond WA 23219 | uso
United States Ship To: T

VDOT Richmond Dis Struct & Bridge
2430 Pine Forest Drive

Colonial Heights WA 23834

United States

EVAAD207986
Stanleytown VA 24168

Attantlon: .

2430 Pine Forest Drive
Colonlal Helghts VA 23834
United States

Raplanishment Optlen: Standard

Blll To: VDOT Richmond Dis Struct & Bridge

Tax Exempt? Y Tax Exampt ID: 546001730
EIne—Sch Itammascrlﬁlon Mig ID

Quantity UOM PO Price Extended Amt Due Date |
- 1 PIPE, CONCRETE, W/GASHEETS 72 IN. X 32.00EA 242._22000 7,751.04 0270642020
8 FT., CLASS 2
32 LF of 72" inch inside diameter x 8' ft. long Class || RCP with lift hole & plug, including
jeint sealant
Unit of Measure "EA® is "LF".
Class Il RCP pipe picked up by VDOT at CP&P Hanowver Plant.
Pricing quoted by Dan Cahill on 1/31/20.
All General and Special Terms and Conditicns apply.
Total PO Amount

Standard eA Order Term and Condition:  This erder is governed in all respects by the laws of the
Commonwealth of Virginia, including the Virginia Public Procurement Act, the Commonwealth of Virginia
Agency Procurement and Surplus Property Manual, and the Commonwealth of Virginia Viendars Manual
copies of which are available at www.e\A virginia.gov. The stated price(s) include shipping FOB
destination unless ctherwise stated in the boady of the order. In addition, this order is subject to

an eVA transaction fee in accordance with the eWA Fee Schedule a copy of which is available at
www_eVA virginia.gov. This fee will be invoiced to your company, approximately 60 days after the

arder issue date specified above, by the Commonwealth of Virginia, Department of General Services.
Any modification to these terms must be agreed to in writing by both parties prior to perfermance of

this order.

Unauthorized
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Printing the Authorized Purchase Order for Signature (PODISP)

REVISED: 03/30/2020

DESCRIPTION:

This is the process to follow when printing a Copy of a Purchase Order

NAVIGATION PATH:

Main Menu > Purchasing > Purchase Orders > Dispatch POs

INPUT / SEARCH CRITERIA:

Business Unit
PO Number

Screenshot of the (PODISP) Print Authorized PO for Signature Page

OUTPUT FORMAT:

Online

Favorites = ‘ Main Menu -

Dispatch POs

Run Control ID PRINT_PO

Process Request Parameters

Business Unit 50100 Q

To Q

PO ID 0001209355

PO Status Dispatched
Contract SetiD
Contract ID
Release
From Date
Through Date
Supplier ID
Buyer

Fax Cover Page QL

Template ID

Language | English M

Repart Manager

' Specified Language

QA select Purchase Ordar

> Purchasing~ > Purchase Orders ~ > Dispatch POs

Process Monitar U

O Recipient's Language

Statuses to Include

Approved Dispatched
Dispatch Methods to Include
! print 7/ FAX
< E-Mail < Phone

Miscellaneous Options

</ EDX

Pending Cancel

Chartfields | Valid Chartfields

7]

Change Ordersl Changed and UnChanged Crders

7]

() Print Changes Only
[ Test Dispatch
¥/ Print Copy

Number Of Copies| 1

[¥I print BU Comments
[¥] Print PO Item Description

] Print Duplicate

Sort By | Sort by Line Number

7]

Screenshot of the (PODISP) Print Authorized PO for Signature Process Scheduler Request

Page

Process Scheduler Request

User D |

Server Name |

Recurrence

Process List

Time Zone QL

Run Control ID PRINT_FC

Run Date 03/13/2020 El

Help

Run Time [1:12:45PM [

Reset to Current Date/Time

Select Description Process Name Process Type *Type *Format Distribution
PO Dispatch & Email FODISP PSJob [(Nong) v|[iNong) v | Distribution
[ PO Dispatch/Print FOPOD0S SQOR Repert [Web  v|[PDF v | Distribution
[0 PO BI Publigher Dispateh FOXMLP FSJob [(Mons) v |[iNonz) v | Distribution
[ Emai PO_PO_EMAIL Application Engine [ Wab v|[TxT v | Distribution
[ ok || cancel |
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Screenshot of the (PODISP) Print Authorized PO for Signature

Purchase Order

CHANGE ORDER - REPRINT Dispatch via Print

Colonlal Halg
United Statas

Tax Exempt? Y Tax Exempt ID: 546001730

Purchase Order Date Ravislon Page
CARDINAL 50100-0001209396 02/06/2020 1 - 02/06/2020 1
. Payment Terms Fralght Terms Ship Via
VA DEP'I Of Transpor'tatlon Het 30 FOB Dest, Freight Prepaid Comman
VDOT Central Office carrier
1201 E Broad St Buyer Phone Currency
Richmond WA 23219 £204/524-5312 uUsD
United States Ship To:
WDOT Richmond Dis Struct & Bridge
Supplier: 0000030004 2430 Pine Forest Drive
Heritage Home Center dba Cahill, Inc. Colonial Heights Wi 23834
1558 Fairystone Park Highway United States
VA10059659
EVAAD20T986 Attentlon:
Stanleytown VA 24168
Blll To: VDOT Richmond Dis Struct & Bridge

2430 Pine Forest Drive

hts WA 23834

Replenishment Optlen: Standard

Lina-Seh_Itam/Dascription Mfg ID Quantity UOM PO Price Extanded Amt Due Date |
1- 1 PIPE, CONCRETE, W/GASKETS 72 IN. X 32 _00ER 242 22000 T,05L .04 0270672020
B FT., CLASS 3

32 LF of 72" inch inside diameter x 8' fi_ long Class |1l RCP with lift hole & plug, including

jeint sealant

Unit of Measure "EA”™ is "LF".
Class lll RCP pipe picked up by VDOT at CP&P Hanover Plant.
Pricing quoted by Dan Cahill on 1/31/20.
All General and Special Terms and Conditicns apply.

Total PO Amount 7,751.04

Standard eWA Order Term and Condition:  This order is governad in all respects by the laws of the
Commomwealth of Virginia, including the Virginia Public Procurement Act, the Commonwealth of Virginia
Agency Procurement and Surplus Property Manual, and the Commonwealth of Virginia Vendors Manual
copies of which are available at www.e\A virginia.gov. The stated price(s) include shipping FOB
destination unless otherwize stated in the body of the order. In addition, this order is subject to

an eVl transaction fee in accordance with the eVA Fee Schedule a copy of which iz available at
wiwvw.eWA virginia.gov. This fee will be invoiced to your company, approximately 60 days after the

arder issue date specified above, by the Commonwealth of Virginia, Depariment of General Services.
Any modification to these terms must be agreed to in writing by both parties prior to perfermance of

this order.

Authonzed signature
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Purchase Order Queries

<This page is intended to be blank>
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All Vchr Lines on Vchr for PO Query
(V_PR_CNTRCT_PO_VCHR_ALL_DISTRI)

REVISED: 05/08/2017

DESCRIPTION:

This query displays all voucher and accounting distribution related data by contract / purchase order.

The guery can be executed by any user.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_PR_CNTRCT_PO_VCHR_ALL_DISTRI

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

SetlD HTML
Business Unit Excel
PO Number Csv
Contract ID

ADDITIONAL INFORMATION:
For Account Type DST (Expense Distribution), Account 101010 is excluded.

Screenshot of the All Vchr Lines on Vchr for PO Query Page

V_PR_CNTRCT PO _VCHR_ALL DISTRI - All Vchr Lines on Vchr for PO
SetlD ETATE |Q
Business Unit (30100 | O
PO Number [}
Contract ID |ZME1455A104575 a
| wiew Results |
Download results in :  Excel SpreadShest 5V Text File XML File {7 kb)

Wisw All

3 VCHR CONTRCT B Woucher
Row B”E';ESE Responsible Responsible g:b';:;ﬁ: Contract ID POID ;Em"l‘;:_ Jrnl ID Jrnl Date f;‘:; V”T;h” Finalize

Org COrg Payment|
1 50100 16000 16000 A ZMB14534104575 00010938031 1 APDDD34575 05/07/2014 3237 DD330887 N
2 50100 16000 16000 WA ZME1458A4104575 0001098031 1 APDDD34575 05072014 3253 DO330837 N
3 50100 16000 16000 & ZMB14554104575 00010938031 1 APDDD34575 05/07/2014 3235 DD33D83T N
4 50100 16000 16000 M ZMB14554104575 0001098031 1 APDDOD34578 05/07/2014 3239 DO33D637 N
5 50100 16000 16000 M ZMB14554104575 0001098031 1 APODD34575 05/07/2014 3240 DO330827 N
& 50100 16000 16000 WA ZME1455A4104575 0001098031 1 APDDO3E652 06/11/2014 3865 00342437 N
T 50100 16003 16000 A ZMB14534104575 00010938031 1 APDDD366582 06/M1/2014 3369 00342437 N
8 50100 16000 16000 A ZMB14554104575 0001093031 1 APDDD36652 06/11/2014 3570 00342437 N
9 50100 18000 16000 WA ZME1458A4104575 0001088031 1 APODD3E652 06/11/2014 3871 00342437 N
10 50100 16000 16000 MA ZMB14554104575 00010938031 1 APDDD3E6E2 06/M142014 3572 00342437 N
11 50100 16003 16000 A ZMB14534104575 00010938031 1 APDDD425585 08/25/2014 3136 DO0380153 ¥
12 50100 16000 16000 WA ZME1458A4104575 0001098031 1 APDDD42555 09/25/2014 3137 DO330193 v
13 50100 16000 0 APD0D42555 09/25/2014 36 00330183 Y
Rev 04/10/2025 Page 133 of 193



//j Cardinal

Screenshot of the All Vchr Lines on Vchr for PO Query Page (scrolled right)

First 1-13 of 13 Last
VCHR
A“g:tlﬁng :?EE: D;EEEEL" Account Fund Program Department ProjectID  Activity Ciﬂ:;r Task FIPS Asset Aﬁ::ﬁ" Route ms“&‘:‘;‘ﬁ“
Amount
DS/05/2014 1 2 5023230 04100 604003 16000 0000104576 731 424708.34
05052014 1 1 5023230 D4100 604002 16000 0000104575 631 419552 .97
OS/052014 2 15023230 D4100 604002 16000 0000104575 631 467 63
DS/05/2014 2 2 5023230 D4100 604003 16000 0000104576 731 349.91
OS/052014 3 15023230 D4100 604002 16000 0000104575 631 -5549.79
DENS2014 1 1 5023230 04720 603004 16000 0000104575 631 42731431
DE/DS/2014 1 2 5023230 D4100 604003 16000 0000104576 731 35429851
DENS2014 2 1 5023230 04720 603004 16000 0000104575 631 30121
DENS2014 2 2 5023230 D4100 604003 16000 0000104576 731 20837
DE/DS/2014 3 1 5023230 04720 603004 16000 0000104575 631 323.35
09232014 1 15023230 D4720 603004 16000 0000104575 631 -102.59
09232014 2 1 5023230 D4100 604003 16000 0000104576 731 -1.43
D5/23/201 4 3 1 154604 04720 603004 16000 0000104575 631 104.32
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Inactive POs/Contracts by Date Query (V_PR_PO_CNTRCT_INACTIVE)

REVISED: 04/24/2017

DESCRIPTION:

This query displays open Purchase Orders/Contacts where there has been no activity since a specified

date. The query can be executed by any user and can be used to identify inactive purchase
orders/contracts. The query excludes Completed and Cancelled purchase orders.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_PR_PO_CNTRCT_INACTIVE

INPUT / SEARCH CRITERIA:

Business Unit HTML
PO Last Activity From Excel
PO Last Activity To Csv
Buyer

Cntrct Category

Screenshot of the Inactive POs/Contracts by Date Query Page

OUTPUT FORMAT:

V_PR_PO _CNTRCT_INACTIVE - Inactive POs/Contracts by Date
Business Unit [f0100 |3
PO Last Activity From |07/01/2018  |[5)
PO Last Activity To [10/08/2018 |51
Buyer Q
Cnirct Category Q
| View Results |
Download results in ©  Excel SpreadSheet C5V Text File XML File (24850 ki)
Wiew All
PO _
Row h:jjltw B”a']’:ifss POID PO Status Psotiﬁ? PO Date PO Reference SupplierID  Supplier Name PO Buyer ID
Date
2018- . I Fully ] Forrer Well Drilling
1 07.02 50100 0001123883 Dispatched Receivad 08052015 REPLACE MUD VALYE ERMT 0000023854 Ine
2018- ' Fulk . . R & R Enterprizses
2 g7pp 50100 0DD1130506 Dispatthed Rec”eim 1271412015 Septic tank pumping ERMT 0000040548 | P
2018- . ' Fully _ R & R Enterprizses
3 07-02 50100 0001133427 Dispatched Reccived 02/11/2016 Emergency sewage @ ERMT ODDDDA0S4R Inc
2 203 ninn 0DD1142591 Dispatehed Fuly 72172016 Cable TOC 8124016 - 7125017 0DODDSS342 DirecTV Inc
07-02 Received
g 208 ohinn 0001148522 Dispstched Fully  i0/pam0is C#44092 exp 9202017 0DDDD44g7y Marlowes
07-02 Received " - WigCareCo
& 208 cninn 0001148856 Dispatched Fuly 447142016 0DDODDE268 Valley lee LG
07-02 - Received
2018 PO
T u?-uz_ 50100 ODD1160767 Dispatched Partizlly 06/202017 Roadway Swesping’ Cleaning Ser  0DDDDD208S Quist Sweep Lid
Received
2018 RO
8 7.z 50100 0DD1161342 Dispatched Parfially 07/05/2017 DESADORN JANITORIAL #45725 0D0D102915 Carlos N Mareno
Received
2018 PO Cedar Mountain
9 50100 0DD1183500 Dispatched Parfially O&10/2017 FOB STOME DDDDD28045 e
a7-02 B Stone Corp
Received
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Screenshot of the Inactive POs/Contracts by Date Query Page (scrolled right)

Cntrct ntrct

Cnirct Cntrct Cnirct Cntret Last Cntret

Contract I
Date

Category Begin Date Reneval Expire Date Update Date Resﬁr;s:ble Status Cniret Description

First 1-100 of 3058 '/ Last

Chnirct Cntrect
Admin, Supp Max
Cntrct Ref  Amt
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Voucher Distribs Contract/PO Query (V_PR_CNTRCT_PO_PCARD_VCHR)
REVISED: 04/28/2017

DESCRIPTION:

This query displays PCard accounting distribution data against transactions related to a specified
contract or purchase order and includes voucher and receiver information. The query can be executed
by any user and can be used in managing PCard payments related to contracts and purchase orders.
The query excludes deleted vouchers.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PR_CNTRCT_PO_PCARD_VCHR

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit (% for all) HTML

Department (% for all) Excel

Contract ID (% for all) Csv

PO ID (% for all)
Accounting Date From
Accounting Date To

Screenshot of the Voucher Distribs Contract/PO Query

V_PR_CNTRCT_PO_PCARD_VCHR - Voucher Distribs Contract/PO

Business Unit (3 for all) 50100 Q

Department (3% for all) |% Q,
Contract ID (35 for all) |% Q
PO ID (% for all) % Q,

Accounting Date From (04/01/2018  |[#H]
Accounting Date To (042172019 |[#

| wisw Results |
Download results in ©  Excel SpreadShest C5VW Text File XML File (8141 kb)
Wisw All

Busi Cntret Cnirct PO Vehr vch Vi h Vchr Voucher Voucher
Row 3'“.‘:55 Contract ID Version L.“ AL PO & Line ltemID  liem Description  Entered Ll °'I‘° ®T Line Distrib  Distib
L # —— # Date L #  Line Quantity

EMGINEERING
SERVICES,
PROFESSIOMNAL
EMGINEERING
SERWVICES,
PROFESSIOMNAL

EMGINEERING
SERVICES,
PROFESSIOMNAL
EMGINEERING
SERVICES,
PROFESSIOMAL

ENGINEERING
SERVICES,

PROFESSICNAL on )

ENGINEERING 01820718 |3, D10O0D7Z 1 3 00000
SERVICES,

PROFESSICNAL

1 50100  OOOO00000000032693 3 0 0000700079 1 92350001000 041872019 8:6 01000072 1 1 0.4225

04/18/2019 2,

2 50100  OOOOO00000000326593 3 0 0000700079 1 9250001000 Li: - 01000072 1 2 0.0000

3 50100  OOOOOO0000D00032653 3 0 0000700078 1 9250001000
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Screenshot of the Voucher Distribs Contract/PO Query (scrolled right)

First 1-100 of 5102 %' Last

Vihr Distrib Viehr Cost Recsiot

Vehr Unit Price  Mechandise  Distrib  Fund Program CE‘:;H Account  Project  Task Activity FIPS Receipt No L.“’;
Amt Department e

2562.00000 2392.00 13005 04720 603020 2012610 0000095513 617 0

5862 00000 1711.00 15002 04720 603020 5012610 DOD0D9EE21 64210 001 ]

5662 00DD0 1152.00 15006 04720 603020 5012610 0000104965 64210 175 ]
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POs Not Linked to Contracts/Evt Query (V_PR_POS WO _CNTRCT_EVENT)

REVISED: 04/13/2017

DESCRIPTION:
This query displays PO information for purchase orders not linked to a contract defined by date
selection and amount. The query can be executed by any user and can be used to identify POs not
linked to existing contracts or a sourcing event. The query excludes Completed and Cancelled
purchase orders.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PR_POS_WO_CNTRCT_EVENT

INPUT / SEARCH CRITERIA:

Entered Date From

Entered Date To
PO Amount Greater Than

OUTPUT FORMAT:

HTML
Excel

CSv

Screenshot of the POs Not Linked to Contract/Evt Query Page

V_PR_POS_WO_CNTRCT_EVENT - POs not linked to Contract/Evt

PO Amount Greater Than
| View Results |

Download results in -

Entered Date From [7/01/2019 |5
Entered Date To |09/01/2019  |[31

1000.000

Excel SpreadSheet CSV TextFile XML File (3 kb)

View All First 1-10of 10 Last
Row PO ID PO Date Status District Nbr District Buyer Supplier Supplier PO Ref Sum Merchandise Amt
1 0001196506 0815/2019 PA 4 Richmond 0000031033 Luck Stone Corp 1625.000
2 0001196509 06/16/2019 PA 4 Richmond 0000015454 Cargill Inc 50% Change Order Test 406420.000
3 0001196510 06/16/2019 PA 4 Richmeond 0000031033 Luck Stone Corp Supervisor change test 2215.500
4 0001196511 08M16/2019 PA 4 Richmond  ____ _ ____ 0000015454 Cargill Inc Supervisor Test 2 1509.560
5 0001196512 06192019 PA 4 Richmond 0000031033 Luck Stone Carp Change Order > 50% 262875.000
6 0001196513 08/20/2019 PA 4 Richmond  ____ _ ____ 0000031033 Luck Stone Carp Stone- Misc 2300.000
7 0001196498 07192019 D 9 NOVA 0000001563 K & M EQUIPMENT 9556.000
8 0001196503 06/14/2019 D 9 NOVA 0000015454 Cargill Inc 1741500.000
9 0001196507 08152019 D 9 NOVA 0000061994 Snap Solutions LLC 17450.000
10 0001196508 06/16/2019 PA 9 NOVA 0000015454 Cargill Inc 1741.800
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PR Buyer Setup (V_PR_BUYER_SETUP)

REVISED: 04/10/2025

DESCRIPTION:

This query displays a list of Buyers with their default Buyer setups.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PR_BUYER_SETUP

INPUT / SEARCH CRITERIA:

Business Unit (% for all)

Buyer ID (% for all)

Screenshot of the PR Buyer Setup Query Page

OUTPUT FORMAT:

HTML
Excel
CsVv

/_PR_BUYER_SETUP - PR Buyer Setup

Business Unit (% for all) (0700
Buyer ID (% for all) (00132660000

View Results

View Al
Row Buyer Description

1 00132660000

2 00132660000

3 00132650000

4 00132660000

5 00132660000

6__ 00132660000

Q

unit
50100
50100
50100
50100
50100
50100

Download results in - Excel SpreadSheet CSV Text File XML File (5 kb)

ship To
LEXTNG RES
LEXTNG RES
LEXTNG RES
LEXTNG RES
LEXTNG RES
LEXTNG RES

Buyer Location
LEXTN RES2Z
LEXTN RES2
LEXTN RES2
LEXTN RES2
LEXTN RES2
LEXTN RES2

Department
12051
18051
18051
12051
18051
18051

Phone

Fax

Buyer Buyer Desc Buyers Authorized for Nai

First 1-10.0 10 Last

me
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Purchase Order Reports
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Buyers Report (RPR004)
REVISED: 04/13/2017

DESCRIPTION:

This report provides information on requisitions, strategic sourcing events, and related purchase orders
and contracts for a given period of time. The report can be used to review Buyer activities and

accomplishments by timeline.

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Reports > Buyers Report

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: VPRR0004 PDF
SetID Csv

Business Unit

Department (% for All)
Buyer Name (% for All)
Buyer’s Worklist From Date
Buyer’s Worklist To Date

Screenshot of the RPR004 Buyers Report Run Control Page

Favorites Main Menu ~ » Purchasing~ > Pumchase Orders= » Reporns~ » Buyers Repord

Buyers Report

Buyers Report

Rumn Contral ID BUYERS REPORT Report Manager  Process Menifor

Report Request Parameters

+SaflD sS0100 | *Buyer's Worklist From Date (01012017 |5

*Business Unit 50100 |Q *Buyer's Worklist To Date[02(14/2018 |3

"Department s
(% for All} = e

*Buyer Name
% for All)

5

[F)save ||[5* Retumto Ssarch | |[=] Motify | E: Add || 5 UpdateDisplay
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Screenshot of the RPR004 Buyers Report

Repozt ID: RPROOT4

Commonwealth of Virginia
BUYERS REPORT

FRun Date: 01/0%/2020
Bun Time: 04:43 00

Page Na. 1 of 2

Eet ID 50100
Busimess Umit 50100
From Date 01/01/2017
To Date 02/14/2018
Depaztment AL
Buyer Name |
Date Date Event Date Event Date Bido Date
Rapigned Submitted Review Submitted Review Contract
Requisition To Buyer  Event ID For Beview Completed Type Event Date Event Bnd Por Beview Completed Contract Mim Date PO ID PO Date
00021E7320  01/05/2017
0002187354 02/08/2017 0000151935 ISCE 03/01/2017 04/05/2017 04/05/2017 04/05/2017 000000000ODO000O0O0045603 05/16/2017
0002187744 D1/06/2017
0002187746 D1,/06/2017
0002187748 D1,/06/2017
O0DZLETTAS  01/06/2017
0002187776 D1/1B/2017
0002189080 D1/1B/2017
0002189126 01/1B/2017 0000153862 IFSL 03/017/2017 O05/26/2017 05/26/2017 05/26/2017
0002189708 01/20/2017
0002188712 01/24/2017 0DO00151300 IFSC 02/08/2017 03/29/2017 03/29/2017 03/29/2017
0002151464 02/06/2017
0002152272 02/10/2017 0000153935 ISCE 03/01/2017 04/05/2017 04/05/2017 04/05/2017 00DO00000ADODO0DA00004SE0E  05/23/2017
0002152765 02/14/2017
0002153045 D2/16/2017 0000151935 ISCE 03/01/2017 04/05/2017 04/05/2017 04/05/2017 000D000000ADODO0DO00004SEEE  O5/16/2017
0002154536 03/10/2017
0002154803 03/0B/2017 0001154438 03/09/2017
DU021SE235  03,/13/2017 00011G4E67 03/17/2017
0002155861 03,/16/2017 0001154674 03/17/2017
0002156124 D3/20/2017 0001155856 04/05/2017
0002157565 04/05/2017
0002200578 D5/18/2017 0001159351 05/30/2017
0002201567 D5/18/2017 0001153891 05/23/2017
0002201647  D5/22/2017 0001153576 05/23/2017
0002201735 05/24/2017
0002201752 D5/23/2017 0001153965 05/23/2017
Pwerage nusber of days £rom date requisition assigned ko buyer to the Event Date: 22.108
Pwerage nusber of days £rom date requisition assicned to bu the POfContract Date: 23.135
Bercentage of regquisitions assigned to solicitation within : 0.000
Darcentage of requizitions assigned to i arder or contract within 45 days: 30,763
Husber of Reguisitions 26
Hunber of distinct Requisitions: 26
Husber of Event Types: 2
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Expediting Report (POX4006, POX4007, POX4008) — Bl Publisher Report
REVISED: 04/13/2017

DESCRIPTION:

This report provides summarized information, such as late days and due date, on outstanding purchase
orders by specific selection criteria. The report can be run by Buyer (POX4006), Supplier (POX4007)
or Due Date (POX4008) and can be used to manage the delivery of goods and services in a timely
manner. The report is similar to the Purchase Order Listings Report.

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Reports > Expediting

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX4006, POX4007, PDF
POX4008 XLS
From Date TXT

Through Date
Supplier SetID
Supplier ID
Buyer

ADDITIONAL INFORMATION:

This is a Bl Publisher report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the Expediting Report Run Control Page with Buyer Selection Criteria

Favorites + ‘ Main Menu - > Purchasing= > Purchase Orders+~ > Reporis= > Expediting
Expediting
Run Control ID EXPEDITING_RPT Report Manager Process Monitor | Run
Language
Report Request Parameters
From Date |01/07/2019 & Through Date |07/31/2019 &
Supplier SetlD Q
Supplier ID Q
Buyer | * QL
[5]Save ||[=] Notify =i Add || 5| Update/Display
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Screenshot of the Process Scheduler Request Page with Expediting Report

Process Scheduler Requeast
Help
User 1D Run Control ID EXPEDITING_RPT
Server Name hd Run Date [03/27/2020 [
Recurrence v Run Time &:35:44FM | Reset to Cumrent Date/Time
Time Zone [}
Process List
Select Description Process Hame Process Type *Type *Format Distribution
#  Expediiing Report by Buyer POX4008 El Publisher ['veb ¥ |[POF ¥ | Distribution
¥  Expediiing Repert by Supplier POX4007 El Publisher [\eb ¥ |[POF ¥ | Distribution
Expediting Report by Due Date POX4005 El Publisher ['veb ¥ |[POF ¥ | Distribution
ok || Cancsl
Screenshot of the POX4006 Expediting Report by Buyer
=i = Report [D: POXADOE P leSoft Purchasin Papafo. 1
ORACLE UseriD: ExPEDrrT:IPG REPORT B‘:'] BUYER Run Dats 11102020
Run Controd: EXPECITING_RPT RunTime  9:23:41 AM
Dua Dates Inciuded :  0UOT2012  Thro:  O7/31/2018
Buysr:
Dua Dats E:i{: Bl FOID Contract I Rel Suppller D Suppliar Hama Item Description LUna Schd Ord Gty uom Shilpto I
0110852019 367 50100 DDD1183358 0000000000000000000048415 110 0000035128 RICHMOWND  &750001 REMTILEASE 1 1 i3 HUR RICH OI3
MACHIMERY 000 VEHICLES &
& EQUIPMENT
EQUIFMENT REMTILEASE
CO INC WEHICLES &
EQUIPMENT
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Screenshot of the POX4007 Expediting Report by Supplier

— - Rapaort 10 POXA0DT
OrRacLe ol

Run Control: EXPEDITING_RPT

B50ft Purch
EXPEDITING REFORT BY SUFFPLIER

Paga Mo. 1
Run Date  1HN2020
RunTime  9:57-26 AM

Dwa Dates Includad © 01072018 Thre  07/21/2012
Suppller D : 0000035129 RICHMOND MACHINERY & EQUIPMENT COINC

Dusa Dats Dayz: BU FOID contract I Rel Buysr Hem D Item Description Une 5Schd  Ordaty oM shiptolD
Late
010852019 367 5M00 0001 1BDEEE DODXO0a000000000000048415 11 9750001000 RENT/LEASE 1 [} HU  RICHDIS
o VEHICLES & R
EQUIPMENT
RENT/LEASE
VEHICLES &
EQUIFMENT
Screenshot of the POX4008 Expediting Report by Due Date
e Feaport D POXADDE sSoft Purchasing Pagahio. 1
ORACLE Laer ID: EXPEDITING REFORT BY DUE DATE RunDats  1M02020
Fun Contro: EXPEDITING_RPT Run Time  9:33-36 AM

Dus Dates Included - 0170772018 Thru: 077312018

Dua Date : D10B2018  Days Lats 0367
BU FOID Contract ID Ral Buysr Suppllar D supplisr Mame  smID  MemDescripion  Une  Sch Ord@ly UOM  Shipto D
50100  00011E2853 0ODIO00000000000000048415 110 Bell, Debbie (WDOT)  DDDX033128 RICHMOND 875000100 REMT/LEASE 1 6 HUR RICH

MACHINERY a VEHICLES & Dis

& EGQUIPMENT

EQUIFMENT REMT/LEASE

COINC VEHICLES &

EGQUIPMENT
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Internal Retainage Detail Report (VPRR045) - SQR Report
REVISED: 04/13/2017

DESCRIPTION:

This report provides details for outstanding internal retainage associated to contracts. The report can
be used to report outstanding retainage balances.

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Reports > Retainage Detail Report

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: VPRR045 PDF

Business Unit Csv

From Accounting Date

Fiscal Year

To Accounting Period

Screenshot of the VPRRO045 Internal Retainage Detail Report Run Control Page

Favorites = Main Menu - > Purchasing= > Purchase Orders =~ > Reporits~ > Retainage Detail Report
Retainage Detail Report

Run Control ID RETAINAGE_DETAIL_REPORT Report Manager  Process Monitor | Run |

*Business Unit: 50100 |Q

*From Accounting Date 07/01/2017 _ |[3)

*Fiscal Year: 2018 *To Accounting g
Period
[§]Save ||Eh Retun to Search [=] Notify [EL Add J Update/Display
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Screenshot of the VPRRO045 Internal Retainage Detail Report

e

CARDINAL
Report I1D: VERRO4S

Commonwsalth of Tirginia
INTERMAL FETAINAGE DETAIL REFORT

Run Data: 0171072020
Run Time: 10:4% 00

Businaos Ooit
From Rhco. Data
Fincal year
Accounting Paried

Contract

WO000104 005MO0L

E0100 VA Dept of Transportation
01-JUL-3017

z0la

Purchans Order Euppliar Hana Final Vouchar

0001155326 OOo00ZE343 INFRASTRUCTURE AND INDUSTRIAL OONET EE I H

Total Retainsge Amount

GL Account Balancs

Varisnca betwecen CL and Contract BEalanca

Fage Ho. 1 cE 1

Retainsgs To Date Hetainsgs Max Amount

0.00 -165,530.54
3 0.o0
3 2,295,440.05
F 2,255,440.05
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Non-Owned Purchase History Report (POPOO011) — SQR Report
REVISED: 04/13/2017

DESCRIPTION:

This report provides summarized information for nonstock items for Business Units and Departments.
The report can be executed by any user to evaluate the purchase of non-stock items, consolidate
purchasing transactions, establish and maintain budgets, and anticipate future supply and inventory
needs.

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Reports > Non-Owned History

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POPO011 PDF

Business Unit Csv

From Date

To Date

Department

From Department
To Department
Item ID

From Item ID

To ltem ID

Screenshot of the Non-Owned Purchase History Report Run Control Page

Favorites - | Main Menu ~ > Purchasing~ > Purchase Orders =~ > Reporis = > MNon-Owned History
Non-Owned History
Run Control ID PC_MNON-OWNED_HISTORY Report Manager FProcess Monitor &|
Language | English v
Process Request Parameters Find | View All First ‘4 10f1 '»/ Last
F[=]
Oan
@ specific Business Unit 50100 (&}
(O As of Date [&]
(® Range From Date [p1/01/2019  |[&) To Date [p4/13/2012  |[H)
Department Options
C All Depts
@ specific Dept Department [{5093 % Q)
(O Range Of Depts From Department Q. To Department QL
Item Options
® All ltems
O single Item Item ID Q
(O Range of ltems From Item ID Q, To Item ID Q,
[§)save ||[@r Returnto Search ||[Z] Notify ||i Refresh Es add || FE Update/Display
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Screenshot of the POPOO011 Non-Owned Purchase History Report

Pecplasoft Purchasing
Faport ID: POROO1L NON-OWNED PURCHASE HISTORY REPORT Paga 1 of 35
Eun Data 0171072020
Ern Tima 11:06:08
Date Ranga: 01/01/2015 thre 0471372019
Businass Unit: 50100 VA Dept of Transportation
Item IOV Dapk IOV
Item Description Dapt Dascription PO ID Lina Euppliar Mg Kame Mfg Itam ID Quanticy TOM Prica Extended Prica TR
0100883110 15053
2 FT. X 2 FT. HRET Traific
WHITE CEILING Oparations 0001152547 1.0 MAC-PAR SE-00L 1.0 EA 3725.00 3725.00 UED
Total For Dapaciment 15053 ER3T Traflific Operations 1.0 3TIE.00 TED
Itex Totals For Business Toit 50100 VA Dept of Tranaportatica 1.0 3725.00 TED
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Order Status Report (POX4020, POX4021) — Bl Publisher Report
REVISED: 04/13/2017

DESCRIPTION:

This report provides the status of purchase orders by supplier or item ID. The report can be run by
Supplier (POX4020) or by Item (POX4021) and can be used to identify all POs by supplier or by item to
measure the quantity or amount over a period of time.

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Reports > Status Listings

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX4020, POX4021 PDF
From Date XLS
Through Date TXT

Business Unit
ADDITIONAL INFORMATION:

This is a Bl Publisher report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the Order Status Report Run Control Page

Favorites = | Main Menu - > Purchasing = > Purchase Orders = > Reporls » > Siatus Listings
Status Listings
Run Control ID PC_STATUS_LISTINGS Report Manager Process Monitor UL
Language | English “
Report Request Parameters
From Date |04/01/2019 [=] Through Date 04/1472019  x |[=]
Business Unit|50100 2,
Sl save ||[=] Motify E Add ¥| Update/Display
|
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Screenshot of the Order Status Report Process Scheduler Request Page

- Process Scheduler Request ®
IE Help
User ID Run Control ID PO_STATUS_LISTINGS
& Server Name Run Date [01/10/2020 31
Q, Recurrence Run Time |11:13:07AM | Resetto Current Date/Time
| Tmezone| |Q

Process List

Select Description Process Name Process Type *Type *Format Distribution

Order Status By Vendor POX4020 Bl Publisher [Web ~| [PDF ~| Distribution

Order Status By Item POX4021 Bl Publisher [Web ~| [PDF ~| Distribution

OK || Cancel
I
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Screenshot of the POX4020 Order Status by Supplier Report

Report ID:

oRACLE

Fun Control:

POMRAI

PO_ITATUZ_LIZTING 2

PeopleSoft Purchasing

ORDER STATUS BY SUPPLIER

Paga Ko,
Run Db
Run Tine

2
1MO20e0
112 AM

[Euminecs Unit: SoM00
Contract

Du Dexbes Inaluciesd: anms Thru:

o Vemkon

L il

Red Hosm IO

Him Decoription

Line Bohd

L)

000000000000000000004T357 1

000000000000000000004T357 1

O0000000000000000000-T35T 1

00OC00000a00000000000LT35T 1

00OC00000a00000000000LT35T 1

00OC00000a00000000000LT35T 1

00OC0000a00000000000LT35T 1

00OC0000a00000000000LT35T 1
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O0000000000000000000-T35T 1
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WEED AND VEGETATICN CONTRIOL
WEED AND VEGETATICN CONTRIOL
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WEED AND VEGETATICN CONTRIOL
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\WEED AND VEGETATION COMTRIOL
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\WEED AND VEGETATION CONTRIOL
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\WEEL AND VEGETATION COMNTRIOL
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\WEED AND VEGETATION COMNTRIOL
\WESDAND VEGETATION COMNTROL
(EACH)

WEED AND VEGETATICN CONTRIOL
WEED AND VEGETATION CONTRIOL

WEED AND VEGETATICN CONTRIOL
WEED AND VEGETATICN CONTRIOL
ACH)

E
VWEED AND VEGETATICN CONTROL
WEED AND VEGETATICN COMTROL

\WEEL AND VEGETATION COMNTRIOL
\WESD AND VEGETATION COMTRIOL

(EACH)
\WESDAND VEGETATION CONTRIOL
\WEEDAND VEGETATION COMNTRIOL

(EACH

WEED AND VEGETATICN CONTRIOL

\WESD AND VEGETATION COMTRIOL
ACH)

[1=%
WEED AND VEGETATICN CONTRIOL
WEED AND VEGETATICN CONTRIOL

WEED AND VEGETATICN CONTRIOL
WEED AND VEGETATICN CONTRIOL
ACH]

E
WEED AND VEGETATICN COMTROL
WEED AND VEGETATICN COMTROL

WEEDAND VEGETATICN CONTRIOL
WEED AND VEGETATICN CONTRIOL

\WESD AND VEGETATION COMNTRIOL
\WEED AND VEGETATICN COMNTRIOL
(EACH)

200120

\a

8 E B 8 B B B B B BE B B E B B EE 8 § G

Due Date

Shipka I

33000

33000

530.00

340,00

LEEDD

§20.00

523.00

¥=a.00

X000

=m0

650,00

4000

20,00

20,00

oo

34200

530.00
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L2000

aaome

aaome

aaome
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4TS

EEix k]

EEix k]

EEix k]

AmTmE

AmTmE
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4mTmE

4TS

4TS

4TS

EEix k]

EEix k]

aaome

AmTme
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Screenshot of the POX4021 Order Status by Item Report

Rszan Ot PORALE PeopleSen Puschmisg Paga Ha 1
oRACLE
e P Dace. AHG0ED
R Conerol: PO_STRTUS | STINGS Reur T A AN
DORDER STATUS BY ITEM
Do Dt it AN R T AT
Doniraas Lisire SHOD
a0 M Dbt ripwi s Dt D Lins Crd oy [Lal) Cur Prics Owd At D Dirde Shices D
sesssssss i PR R THRTH ) WD codes, EET4 cum
Suppler iIr  OOOCNEHT Harw: DALY COMFUTERS
POEE  CO0AES B CE 4SS Cizaichas Buyar: Hick, Faras (WOOT) v H i EA £ 120 Ade0ED AT CHTRL OFFY
sasssisss 00 5 Maraing bemched for Fota Prassnca Growp S0 ars 500
Sapplar i GOMEMNT s DALY COMPUTIRS B2
PO OO0 PSS PO e S e Dmzarcras Duyer Wik, Bares (WDOT) o 3 1000 & uso 0600 10800 SATHE CMTRL OFFY
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PO Balance Detail Report (RPR003) — SQR Report
REVISED: 05/15/2017

DESCRIPTION:

This report provides an overview of purchase order activities to include the related contract, receivers,
and vouchers. Line quantities and amounts expended and remaining balances are also displayed.
The report can be used to monitor activities against a contact and to view outstanding balances, the
received amount, and voucher amounts against any related PO.

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Reports > PO Balance Detail Report

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: VPRR003 PDF

Business Unit

PO Number

Contract ID

Supplier ID

Buyer

PO Status

From Date

To Date

Screenshot of the RPR003 PO Balance Detail Report Run Control Page

Favorites - | Main Menu ~ » Purchasing- > Purchase Orders » > Reporis = > PO Balance Detail Report

PO Balance Detail Report

PO Balance Detail Report

Run Control ID PC_BAL DETAIL_RPT Report Manager  Process Monitor |  Run

Report Request Parameters
*Business Unit|50100 |y

PO Number [PD01196585 x |G, Contract ID

Supplier Buyer

ID

PO Status From Date [ To Date B
=l gave ||[T] Moti 59 1 Update/Display
S [=] Motify Add Updata/Displ
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Screenshot of the RPR003 PO Balance Detail Report

Commomwsalth of Virgioia
[~ T3 EALANCE DETAIL EETOET
CARDIMA Fuo Date: 01/10/2020
Report ID: REPROO0Z Fun Time: 11:28 00
Eusinass Toik:E0100 Fage Ho. 1 of 1
O ID: oOO118E555
Coptrackt ID: All
O Ekatus: All
Suppliar ID: ALl
Eayer ID: All
From Dabta:
Ta Data:
Eayer Nama Eucplr Nama Supplr ID Supplr Locaticm
YHRKI.HD CARGILL INC 0O0o01E454 MAIN
Change Ordsr PO Raceive
o ID PO Data mbar Status 'h Coatrol ID 0 Bafarsace
OOD113E855 1041872013 o 7 ETANDARD EALT for TEET
PO Lina 70 Lica
Humbar Item ID Item Deacriptioco Contrackt ID PO QTY 0 Price Marchandise Amount
1 7754577327 EALT, SODIUM CHLORIODE, FOR
EOAD MATNTEHRNCE EALT,
EODIUM CHLORIDE, EOLK Qoo0o0o0o00nI00000004TESE 10.00 £ T5.15 H TEL.ED
Recaivar Recsdwer Receiwer Echadula
Raceiver ID Ling Kuober Ebicping Esguenca Facelpt Quactity Marcharcise Amcunt
OODZ1ZTI04 1 1 1.50 H 112.73
Total Bacaivad 1.=0 E 11Zz.73
To-Racelved PO Lioe Quantity &.50 Do-Fecedved PO Iina Amt & €3E.TT
Total Voucbered Q.00 E 0.00
Open Becailwver (mantity 1.50 On-Vouckarad DO Line Amcuat § TEL.50
Total PO Line Amcunt ] TE1_50
Totzl PO Lipe Vouchersd Amount ] o.oo
Total PO Lioe PCard Youckesed Amount H o.oo
Total Tn-Eecalved O Lina Amt g E38.TT
Totzl PO Amount ] TE1.50
Tokal Racelved PO Amount H 112.73
Opso PO Eecalviog Amount H 638.77
Total PO Vouckezed Amount H o.oo
Total PO PCard Vouckared Amount ] o.oo
Total To-Wouckared PO Amount ] TE1.50
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PO Detail Listing Report (POX4030, POX4031, POX4032) — Bl Publisher
Report

REVISED: 04/14/2017

DESCRIPTION:

This report provides a list of purchase orders in a detailed view. The report identifies each purchase
order to include date, supplier, Item description, quantity, price, and related contract ID (as applicable).
The report can be run by PO Date (POX4030), Supplier (POX4031), or Buyer (POX4032) and can be
used to display a specific selection of purchase orders.

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Reports > Detail Listings

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX4030, POX4031, PDF
POX4032 XLS
From Date TXT

Through Date
Business Unit
Supplier SetID
Supplier ID
Buyer

ADDITIONAL INFORMATION:

This is a Bl Publisher report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the PO Detail Listing Report Run Control Page

Favorites = | Main Menu - » Purchasing-= > Purchase Orders » » Reporis = > Detail Listings
Detail Listings
Run Control ID PO _DETAIL_LISTINGS Report Manager Process Monitor Run
Language | English e
Report Request Parameters
From Date |01/01/2012  |[H] Through Date [356/30/2019 x |[5]
Business Unit 50100 Q
Supplier SetlD STATE
Supplier ID L
Buyer o)
[Z]save ||[=] Motify [E: Add || 5] Update/Display
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Screenshot of the PO Detail Listing Report Process Scheduler Request Page

. Process Scheduler Request ®
E‘ Help
User 1D Run Control ID PC_DETAIL_LISTINGS
Server Name Run Date [11/10/2020 % |[H
Recurrence Run Time [11:33:57AM | Reset to Current Date/Time
Tmezone Q
Process List
Select Description Process Name Process Type *Type *Format Distribution
| [ PO Detail Listing By PO Date POX4030 81 Publisher [wWeb  ~|[PDF ] Distrioution
{1 0O PC Detail Listing By Supplier POX4031 Bl Publisher [Web v|[PDF | Distribution
[0 PO Detail Listing By Buyer POX4032 81 Publisher [wWeb  ~|[PDF ] Distrioution
| oKk || Cancal
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Screenshot of the POX4030 PO Detail Listing Report by PO Date

. Report ID:
oRACLE Ussr ID:
Run Conrol:
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Screenshot of the POX4031 PO Detail Listing by Supplier Report

. Raport ID: PONAD Paoe50t Purchasing
ORACLE -
Ltser [D: PO DETAIL LISTING BY SUPPLIER
Famn Control: PC_DETAIL_LISTINGS

Paga No. 1

Run Date 1102020
Run Time 11:35:52 AM

PO Dates Included: 010172018 Thru: 08/302012
Suppller Sefid: STATE
Suppllsr ID: 0000030102
EU POID PO Dats Ling  Schd  Item D Itam Descrption Supplier item Cabgry Order @y UOM CUR Prica Confract ‘Werzlon  Lins Rel
50100 0001182203  OUDS2012 1 1 0415650100 Carrier iWu Systern - 07285 1 HUR USD 8730
a Furnizh & Install
Control System
Aopliance
Screenshot of the POX4032 PO Detail Listing by Buyer Report
. Raport ID: POXA0Z2 PoopieSoit Purchasing Papa Mo. 1
ORACLE .
Usr [ PO DETAIL LISTING BY BUYER Fun Dats 1102020
Run Control: PO_DETAIL_LISTINGS Run Time 11:35:21 AM
PO Dates Inciuded: 01/01/2010  Thmu: 06/3N2012
BAryed:
EU POID PO Data Supller ID Ling Schd HamID Hem Description Supplieritem  Catgry Ordar Gty UOM CUR Price  Contract Version LUne Rsl
50100 00011BB405 01012010 000DDOGM033 1 1 7503551 STOME RIP 02075 250 LTM USD 4148 DICODIOOOIDOIOOICOMET1T 2 1 14
400 RAP CLASS ||
2 1 7503585 STOME, 02078 150 LTM USD 13,67 DIC00IC00OCOIC00ICO4E11T 2 3 15
640 SURGE -
ROCKFILL
31 7503532 STOME NO.1, 02113 200 LTM USD 16.33 DIC00IC00O0OIC00ICOB4E1T 2 7 18
0z STOMNE
50100 0O011B0408 01012010 0000031033 1 1 7503532 STOME NO. 02113 1000 LTM USD 10.37 DIC00IC0JO0OIC00ICO4E1HE 2 1 10
D=5 214, STONE
2 1 TE03548 STOME, 02073 500 LTM USD 10.37 0I000I00JOCOIC00I0004ETE 2 2 1"
485 CRUSHED
GRADE 26
31 7503532 STOME MO 57, 02113 500 LTM USD 17.63 DI000I00JICOIC00I0O4ETE 2 3 12
205 STONE
4 1 7503551 STOME RIP 02075 250 LTM USD 38.3 DICOI00IICOILCOINOMETE 2 5 13
310 RAF CLASS Al
50100 00011BG407 01012010 0000033328 1 1 703532 STOME NO. 02113 1000 LTM USD 0.8 DICOOIC0XC0NIDIN0MEIZE 2 4 23
D=5 214, STONE
21 TEO354E STOME, 02073 500 LTM USD 11 DICOOICO0I0OICCOICONEIZE 2 5 29
485 CRUSHED
GRADE 26
Page 1 of 3553
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PO Listing Report (POX4010, POX4011, POX4012, POX4013) — Bl Publisher
Report

REVISED: 01/06/2020

DESCRIPTION:

This report provides a high level summarized list of purchase orders. The report can be run by PO
Date (POX4010), Supplier (POX4011), Buyer (POX4012), or Status (POX4013) and can be used to
measure production and performance for specific purchase orders. The report is similar to the
Expediting Report.

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Reports > Listings

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX4010, POX4011, PDF

POX4012, POX4013 XLS

Business Unit TXT

From Date

Through Date
Supplier SetID
Supplier ID
Buyer

PO Status

ADDITIONAL INFORMATION:

This is a Bl Publisher report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the PO Listing Report Run Control Page

Favorites = | Main Menu ~ > Purchasing~ > PurchaseOrders~ > Reporis~ > Listings
Listings
Run Control ID PO _LISTING Report Manager Process Monitor | _Run
Language
Report Request Parameters
Business Unit 50100] ® |Q
From Date [+ Through Date [#]
Supplier SetlD Q
Supplier ID Q
Buyer Q
PO Status| v|
[5] Save ||[=] Notify 4 Add || 2] Update/Display
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Screenshot of the PO Listing Report Process Scheduler Request Page

Process Scheduler Request

157
n |
User ID Run Control ID PO_LISTINGS
Server Name Run Date [11/10/2020  |[3]
Recurrence Run Time |11:55:32AM | Reset to Current Date/Time
Time Zone QL

Process List

Select Description Process Name Process Type *Type *Format Distribution
: | PC Listing by PO Date PQOX4010 Bl Publisher [Web ~|[PDF | Distribution
| [0 PO Listing by Vendor POX4011 Bl Publisher [web  ~|[PDF ]| Distrioution
B | PG Listing by Buyer POX4012 Bl Publisher [Web ~|[PDF | Distribution

[0 PO Listing By Status POX4013 Bl Publisher [Web  ~|[PDF | Distribution

[ ok || cancel

Help

.

Screenshot of the POX4010 PO Listing by PO Date Report

1 = Raport ID: POXA00 Penplasalt Purchasing PagaNo. 1
ORACLE -
Fssr ID: PO LISTING BY PO DATE Run Dats  113/2020
Run Control: RunTime  9:23:02 AM
PO_LISTING

PO Dafes Included: Thiru:

Buslnass Unit: 50100

PODaE POID Contract 1D Rel  Order  Buyer Suppilar id Mama PO Status Hold  Rew  Cum Amount

02251087 0000700720 000000000000005273 1 1] 0000035140 HDR Engineering Ine Dispatched N M UZD 12,199.264.00

051231288 0000700723 000000000000005264 1 1 0000053072 LOWS BERGER & Dispatched N N UsD 9,290.218.23
ASSOCIATES INC

0&Theaz 0000700720 000000000000005343 1 1 0000013075 HNTB Cop Dispatched ] N UsD 42733221 .00

03201823 0000700731 000000000000005373 1 a 0000004 05 AECOM Technical Dispatched ] N UsD 3,097, 76700
Services

03241925 0000700732 000000000000005447 ] g 000D04E243 Kimley-Hom & Associates  Dispatched N N UsD 4,997, TMTE
Inc

121125 0000700733 000000000000005517 1 2 0000045730 Wibur Smith Associates Dispatched N N UsD 287188172

051131225 0000700747 000000000000005884 1 1 0000042337 TY Lin Intemational Dispatched N N UsD 4,373,000.31

03241825 0000700734 000000000000005582 1 a 0000003133 STV Inc Dispatched ] N UsD 4,741,253.00

10241225 0000700735 000000000000005522 1 1] 0000003127 Hardesty & Hanouer LLP Dispatched N N UsD 8,297 286100

onzinesy 0000700743 000000000000005824 1 i 0000052037 URS CORPORATION Dispatched ] N UsD 1471522100

0911aeey 00007007248 000000000000005822 1 ] 000000:E0a3 TRC Engineers Inc Dispatched N N UED 3,000.000.00

091anesy 0000700737 000000000000005700 1 i 0000032445 Johnson Mirmiran and Dispatched ] N UsD 524242 00
Thompson Inc

1010127 0000700723 000000000000005701 1 2 0000037324 Dewbemy Consultants LLC  Dispatched N M UZD 10,007,127.00

102727 0000700739 0000000000000057 07 1 1 0000013075 HNTB Comp Dispatched N N UsD 8,239.043.00

120217 0000700740 000000000000005721 1 1] 0000032445 Johnson Mirmiran and Dispatched N N UsD 3.076.620.00
Thormpson Ine

Page 1 of 2293
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Screenshot of the POX4011 PO Listing by Supplier Report

J— Feaport ID: POXAM1 PeoplaSort Purchasing PagaMo. 1
ORACLE Usir ID: PO LISTING BY SUPPLIER Run Dats /132020
Run Contrel: RunTime  9-27-19 AM
FO_LISTING

PO Dates Included: Thiru:

Supplier SetiD: STATE

Supplier ID, Name: 0000000000 PUBLIC EVENT

Changa Dis
EU FOID Confract ID Rel PO Dats Buyer Msth PO Status Hold Reoy Cum Amount
5000 O0D10SERI1A 0 DIASE013 Y FRM  Denied N M USD 162.00
Screenshot of the POX4012 PO Listing by Buyer Report
— - Raport ID: POXADN2 Peoplasoft Purchasing PapaNo. 1
ORACLE Usér ID: PO LISTING BY BEUYER Run Bate 1132020
Run Contred: Run Time  9-37-47 AM
FO_LISTING
PO Dtz Includsd - Thne
By
changs
BU FOID Confract ID Rel _Order PO Date Suppiler ID Hama FosStatus  Hoid  Rev  cum Ameunt
50100 0001145111  COO0OO0OOO00ODDO0O0041313 638 3 Q&2018 0000034228 C HWhit= Censtruction Co Inc Compl M R USD 18,268.08
5000 0001145112 QOO0OO0DOO00DDDODO0044E21 12 2 008 0000058721 Jason Harvey Compl N R USD 8.578.34
5000 0001145113 COO0DO0OOO000DDIO00044E20 0 1 QERDIE 0000020175 TME Enterprises Inc Dispatched N P USD 2491330
50100 0001145144  0OO0OO00OO00ODDO0O0041305 745 1 9&20ie 000001E 122 Carter Machinery Company Inc Compl N N USD 0.00
50100 0001145323  COO0DD0OOO000DDID00044303 62 0 0BEDiE 0000037282 Joe Rainero Tée Ce Ing Compl M R USD 53.044.05
50100 0001145572  COO0DO0OO0000DDIO00041307 85 2 M42016 0000004130 Herc Rentals Inc Compl M R USD 12,163.00
50100 0001145504  COO0DO0OOO000DDIO00041305 | M4Z016  000001B1EZ Carter Machinery Company Inc Dispatched N R USD 4 460.00
50100 0001145658  COO0OO00OO000DDOOO0041305 78 1 MEZOIE  00000ME1EZ Carter Machinery Company Inc Compl M R USD 5.750.00
5000 0001146230  COO0DO0OOO000DDID00041307 670 2 Q2E2016 0000004139 Herc Rentals Inc Dispatched N R USD 14,000.00
50100 0001148558  0OO0OO00O0000DDO0O0041387 §22 1 Q302016 0000004132 Herc Rentals Inc Open M R USD 245200
50100 0001146519  COO0OO0DOO00ODDOTO0043012 165 1 1052016 0000033624 Patterson Brathers Paving Inc Compl N R USD 8.410.00
50100 0001147040  COO0DO0OO0000DDIO00043018 17 i 1012016 0000033624 Fatterzon Erathers Paving Inc Compl N R USD 8,685.00
50100 0001147310 0O00OO0DO0000DDO000045131 11 10V14/2016 0000036054 BOXLEY MATERIALS Co Dispatched N P USD 1422838
50100 0001147345  0O00OO00O0000DDO0O0041305 B2 0 IDVTI2016  00O00MB1EZ Carter Machinery Company Inc Dispatched N R USD 1,485.00
50100 0001148458  QOO0OO0DOO000DDODO0041367 TAT 2 U420 0000004132 Herc Rentals Inc Dispatched N R USD 452700
50100 000114B658  COO0DO0OOO000DDIO00045152 i1 112016 0000036054 BOXLEY MATERIALS Co Dispatched N P USD 2E5TE
50100 0001148658  QOO0OO00OO000DDOOO0045160 11 1UEZ016 0000033620 Appomatin Lime Co Dispatched N P USD 1133085
5000 0001148858  COOODO0OOO000DDIT00041307 655 3 11UEZ016 0000004130 Herc Rentals Inc Dispatched N R USD 4.420.00
50100 0001148257  0OO0OO00O0000DDO000041313 853 2 1152016 0000034228 C HWhits Censtruction Co Inc Compl N R USD 110441 12
50100 0001148957  COO0DO0OOO000DDIO00041307 BEE 3 152016 0000004130 Herc Rentals Inc Dispatched N R USD 21.220.00
50100 0001148857  COO0OO00OO000DDO000041305 B2 1 1222016 0000016182 Carter Machinery Company Inc Dspatched N R USD 0.340.00
50100 0001148500  COOODOOOOO000DDIO00041307 BB 1 1222016 0000004132 Herc Rentals Inc Dispatched N R USD 10,144.00
50100 0001142258  0OO0OO00OO00OODO0O0041313 BB0 2 12B2016 0000034228 C HWhits Censtruction Co Inc Dispatched N R USD 25T A2
50100 0001150257  QOO0OO0DOO000DDOOO00421EE 27 1 12142016 0000034225 G H Whits Censtruction Co Inc Compl N R USD 504700
5000 0001151007  COO0DO0OO0000DDI000041307 i 152017 0000004122 Herc Rentals Inc Dispatched N R USD 424300
50100 0001151528  COO0OO00O0000DDODO0044625 1B 1 1M720iT 0000056721 Jason Harvey Compl N N USD 0.00
50100 0001151533  QOO0OO0OOO00ODDOTO0044628 a1 1M720i7 0000036054 BOXLEY MATERIALS Co Compl M N USD 0.00
50100 0001152763  QOO0OO0DOO000DDODO0044303 13 0 MEE0T 0000037282 Joe Rainern Tée Co Inc Compl N R USD 5078056
50100 0001152165  COO0DO0OO0000DDIO00041307 720 2 MAZ0IT 0000004130 Herc Rentals Inc Dispatched N R USD 20,382.00
50100 0001153179 COO0OO00O0000DDO0O0041313 BB3 1 2MEZ0IT 0000034228 G HWhits Censtruction Co Inc Compl M R USD 8,044 57
50100 0001152183 QOO0DO0OOO000DDITO00421ET 484 1 M0 0000034Z2E C H White Censtruction Co Inc Compl N R USD 8.025.50
50100 0001153724  0OO0OO00O0000DDO0O0045152 23 22RO 0000036054 BOXLEY MATERIALS Co Dispatched M R USD 52.100.47
50100 0001154215  COO0DO0OO0000DDI000045145 68 3 ATR0T 0000036125 ROCKYDALE QUARRIES CORP  Dispatched N R USD 4065117
50100 0001154273 COO0OO00O0000DDOOO0043018 M 1 ATENT 0000033624 Patterson Brothers Paving Inc Compl M R USD 752200
50100 0001154278  COO0DD0OOO000DDIO00043018 212 1 ATRhT 0000033624 Patterzon Erathers Paving Inc Compl M R USD 10.241.00
50100 0001154279  0OO0OO00O0000DDO0O0043018 222 1 amRny 0000033624 Patterson Brothers Paving Inc Compl M R USD 474200
50100 0001154280  QOO0OO0DOO00DDDOOO0043018 2E 1 ATENT 0000033624 Fatterson Brathers Paving Inc Compl N R USD 8.252.00
50100 0001154403  COO0DO0OO0000DDIO000421E7 505 4 WE2DIT 0000034228 © H White Censtruction Co Inc Compl M R USD 40.553.60
50100 0001154560  COO0OO00O0000DDOD00041367 4T 2 M0Z0IT 0000004132 Herc Rentals Inc Compl N R USD 25.203.00
50100 0001154851  0OO0OO00O0000DDODO0044402 & 0  3MTEDIT 0000036123 RICHMOND MACHINERY & Compl M N USD 0.00
EQUIPMENT £ INC
50100 0001155216 COO0DO0OO0000DDI000041305 10 4 32017 O00001EiEZ Carter Machinery Company Inc Dispatched N R USD 1458541
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Screenshot of the POX4013 PO Listing by Status Report

- Raport ID: POX4D13 Peoplason Purchasing Page Nou 2
ORACLE !
. Uaer D PO LISTING BY STATUS Run Date 112020
Run Control: Fun Tima 530032 AM
PO_LISTING
PO Diates Ineluded - Thne
PO Statua:  Approved
Changs
EU POID ‘Contract ID Rel Order PO Date Supplier ID Hama Hoeld Row DrﬂE‘lx
1100 DI0100002E [} 0 EERii CODO0E3148 QUALITY TECHNICAL SERVICES Y M 4000
INC:
1100 DI000002T [} 0 Emeii CODO03150S Vingiria Informiation Technalogles. Y M 400
Agency
20100 DHA0CC02E o 0 ami CO00031305 Vingria Irfonmation Technologles Y M Ta.co
Agency
20100 DA00e02e o 0 11221 CO00031305 Vingria Irfonmation Technologles Y M 3Lo
Agency
1100 DICA000031 [} [ Ry EAeig B CODO0ETa2s Emvimonmental Systems Ressarch Y M 300
Inztitute
1100 DI0000033 [} [ Ry EAeig B CODO03150S Wingiria Informiation Technalogles Y M 300
Agéncy
1100 DICA00C051 [} 0 sz CODOCA01ES SHI Intesmiational Corp Y M 1.00
0100 DI000005D o 0 1Zazim COOOD101E6 SHI Intemational Cop Y M 1.00
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Screenshot of the POX4013 PO Listing by Status Report (continued)

- Raport ID: POX4013 Paoplasoft Purchasing Page No. 575

ORACLE !
- Usar ID: PO LISTING BY STATUS Run Dats 11122020
Run Contred: Run Tima 5:30:33 AM

PO_LISTING
PO Dates Includsd © Thiru:
PO status:  Compl
Change

EU POID Coniract ID Rel Order PO Date Suppller 1D Hama Buyar Hold Rey Urliﬂ_'lr
50100 D05 1EDAD o 1 3242011 DOD30E2240 THE FRAZIER QUARRY INC | N N aco
20100 D05 1EDSS o 0 3242011 CLODOC003329 Vulzan ConsTuciion Matsnals ] N aco
S1100 DOCOSTEQT o 0 32421 LO0D025374 Eliz Contracting Group Inc } N R 264, 79256
S1100 DOCOSIEDS T o 1 3252011 LOO033515 Dégltal Trame Sysems Inc N R T24AES
50100 DODOS1EDT 2 o 1 325201 DOD3033a15 Dégitsi Trammc Systems Inc. ] R 951964
S1100 DOCOSIEDT2 o 1 3252011 LOO033515 Cégital Trams Sysems Inc N N a.co
S1100 DOCOSTEDSD o 1 3252011 CO0D049543 Fakon UHP Inc: N N a.co
50100 DO0051ED3E o 1 325201 DOD3032355 Capttal Rentais Inc . ] N acao
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Screenshot of the POX4013 PO Listing by Status Report (continued)

- Raport ID: POX4IS Peoplasoft Purchasing Page Ho. 12447
ORACLE !
- Ussr ID: PO LISTING BY STATUS Fun Date 1132020
Run Centrod: Fun Tima SIFZ42 AWM
PO_LISTING
PO Datss Included - Thne
PO Status:  Dispatched
Changs
BU POID PO Date Suppller 1D Namsa Buysr Hold Roy ord
51100 DI00SIT430 = B [O00032239 Wartech Systams. Englneering N P 15,659.53
Cap
20100 D300527491 IEA011 DOD3032439 Martech Systams Enginesning N F 51,053681
Cap
51100 DI00SITSIE = B LOOO0ATIES Pladmont Asphalt LLC N M 434 E1
20100 Da00327514 IEA011 DOD3035135 ROCKYDALE SUARRIES CORP N R .35
S1100 DICOIITSIE 2E2011 LO020351235 ROCKYDALE QUARRIES CORP N R J.E45.82
20100 DO0052T336 Iy DOD3003562 XERDX Corporation N N 2400
S1100 DICOIITS3E IR0 COOD0353E0 CED Tree Sanvica Inc: N P 484200
51100 DI0OSITSED rETrAd LO00052316 ATLANTIC TECHMICAL SALES N P 16300
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Screenshot of the POX4013 PO Listing by Status Report (continued)

. Raport ID: POX4NT3 PeoplaSolt Purchasing Page No. 20247

ORACLE !
- Usar ID: PO LISTING BY STATUS Run Dats 1132020
Run Control: Run Tima SR AM

PO_LISTING
PO Dafes Includsd - Thne
PO Statua:  Open
Changs
BU POID Confract ID Rel Order PO Date Supplisr ID Nama Buysr Hold  Rey DI'I!'B_II
20100 DO01054500 1] 0 220014 COOMO2503 Urited Rentals Morth America Ing | N M A00
i) DOD102E454 0J00ICO0IC00000I0000423E0 | 2 304 COOM25527 ALLIED CLEAMING SERVICES N P 3ESa00
CORP
20100 DOD108E53E 1] 2 33 CODMA 2285 Little Falls Comstucion LLS | N P 4562712
20100 DOD10eEs41 0100IC00aC000000000342033 02 0 3ME201d CODM25345 Adams Construcion Company | N M 2,500.00
50100 DID10eES51 0J00ICO0IC000C0I000402 55 186 1 42204 COOM4-:T ariowas WelareCo N N P 17a.0o
]
20100 DOD108E732 0J00IC00aC000000000042409 2 0O 47204 CODME14T4 WL Construstion & Paving Ine | N M 1,000.00
i) DIDi0oEs22 [} 3 LE214 COOM42408 LER. Inc doa Erown Exterminating N R 00
50100 DID102E530 [} 0 42014 CODMZ33E0 The Kennedy Coof Va Inc N M 1.00
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PO Schedule Listing Report (POX4040, POX4041, POX4042) — Bl Publisher
Report

REVISED: 05/15/2017

DESCRIPTION:

This report provides purchase order shipping details. The report identifies each purchase order to
include supplier, item description, quantity, price, shipping location, and due date. The report can be
run by PO Date (POX4040), Supplier (POX4041), or Buyer (POX4042) and can be used to display the
line details and shipping data for a specific selection of purchase orders.

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Reports > Schedule Listings

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX4040, POX4041, PDF
POX4042 XLS
From Date TXT

Through Date
Business Unit
Supplier SetID (State)
Supplier ID

Buyer

ADDITIONAL INFORMATION:

This is a Bl Publisher report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the PO Schedule Listing Report Run Control Page

Favorites » | Main Menu + > Purchasing~ > PurchaseOrders~ > Repors+= > Schedule Listings

Schedule Listings

Run Control ID PO_LISTINGS Report Manager Process Monitor Rug

Language | English e

Report Request Parameters
From Date |04/01/2019 | Through Date |04/137201% |
Business Unit 50100 Q
Supplier SetlD STATE
Supplier ID Q
Buyer Q

[H)Save ||[=] Notify _+ Add || 7] Update/Display
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Screenshot of the PO Schedule Listing Process Scheduler Request Page

Process Scheduler Request *=
Help
User 1D | Run Control ID PO_LISTINGS
Server Name hd Run Date [03/27/2020 E}
Recurrence A Run Time :44:21FM | Reset to Current Date/Time
TimeZone[  |Q
Process List
Select Description Process Hame Process Type *Type *Format Distribution
¥  Scheduls Listing by PO Date POX4040 Bl Publisher [Web v | [POF ¥ | Distribution
[+ Schedule Listing by Supplier POX4041 Bl Fublisher [Web ¥ | [POF ¥ | Disfribufion
Schedule Listing by Buyer POX4042 El Publisher [Web ¥ | [POF ¥ | Distribution
oK || cCangsl
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Screenshot of the POX4040 PO Schedule Listing by PO Date Report

Papoti:  POLDE Page he 1
. Pucpiancn .
iz Han Dl LT
ORACLE d [ PO BCHEDULE LISTIRG BY PO DATE "
BunContol:  PO_LISTINGS #an T 10:51:08 AM
0 Dt bk na0in Thew 413801
usinans Urik: =
ot i ersion Bal Supleld U rem @ hem Ceacrption ShipiiD  Dus Detm Oter oty Sz Vi
0D Booi1d1ES PO Dute: Eat-20
ASHALT. LD, BaT waem o . row
s e e :
o LEM oo 1 T e o MGk LA S 1 - amoma sam ol e EE Y a8 conan
ASHALT, LD, BaT s o . row
s e e
[ LEY oo z T e o MGk RS 1 - anma =am ol e i a8 conan
[ 001192838 PODwe w20
WG EERVICES,
TOGHT OF WAy, PL
woat f—— ros
e ' e 1 g EPECINEATONE IBHT 1 e ancma zum s um ammm roe SO
DOTEOTITIIeSTE 3 2 w2 g 1 ROWR anzma =m s um s roe Conman
e a w3 amsm 1 PR anoma =rm s um 1rsmm roe SO
0 D, Do0i1dedes PO Dute: Eat-20
s ree F—
[es i S Y =
4 B mms 1 s 1 i s wm e s 30w BesT
4 W mmmsE 3 s 1 Jam amsems am o s 1zsmm e EENUIH
[es i S Y =
oFm pest
DOTOIODIIOOIIMAE 4 ER Y 3 Eetram 1 -l acwans am 29 uzn RESE ree CONMIH
oem ! cest
DOTOIODIIOOIIMAE 4 LR R Y 4 Eetram 1 -l acwans am 29 uzn RESE ree CONMIH
oem ! cest
sy o " roe F—
COTUIOUTIINIHAE 4 W mmEzE s pE 1 oy =mam oL =] 15mx
oem est
DOTOIUDTIDEIIHAE 4 | s ] EETm 1 il oy am A e 123 e COMMIN
oFm pest
0D SO0T1d41TE PO Dute: Eat-20
s e e momme 1 g 1 il ancma @ wm U 24mm ree VENEHOEE
[ . est
[ OOT1041BE PODwe w20
PLUMEING MAINT, A48
WEPAIN QHCL TOLETE, o ren
COTUIOUIIMINIHES 8 ® ommiem 1 P ETC] PLUBSHG 1 fg Anzmg zam wm e xnE o8 CoMMaN
AT, ARD) NEFAR
ML TOILETS, ETE
PLUMEING MAKT, 240
BEPAINCL TOLETE, [ o
DoTmmTTTOIeEE 8 mmmem 2 s LT PLUMENE, 1 ey ancma 1mam wm o U Eomm roe SO
WANT, AR RLPAR
[MCL TOILETE, BT
COTUIOUIIMINIHES 8 W mmmem 3 PR e PLUMEING PLIVERG 1 r anzma nam wm e ssmm s CoMMaN
LM
WAKTERANCE,
AN NS TALLATION s1auN row
e X = COMMIN
DI m momes 4 Gipes15m it 1 iy ancma mmam 9y uen momm e
WATLFLALE, PLUMERS
LY
O ooT1a41eT PO Dt A2
Lol stauN roe
e 1 Pt STAIT EPLOAIET 1 ey Anzmg amam Wmum wamT . CoMMaN
SEMOR HEG HOUIES
ACMNIZTRATIE
STAT BrECAUST staun " roe
wamEne 2 P Sl snoaet 1 HEMN gngma mam o um P [ couan
oS
118
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Screenshot of the POX4041 PO Schedule Listing by Supplier Report

L= U H T FOREH

CRACLE" v

FO_LIZTIN

Hun Conkal

PecpZol Furchaking

PO SCHEDULE LSTING BY SUPPLIER

Page ho

Fun Date

Run Time

1A20ED

15055 A M

PO Dates ncluded: 412019 Thru!  £M3209%
Suppler Seld: STATE
Suppler 10 COD0000455

Contsact 10 Wardon Ml Lim PemiD

Business Unit: 50104 POD:  Der1B4aT
[haiiaiiaiianiialiali Lirat] 1M 1 23542000
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Screenshot of the POX4042 PO Schedule Listing by Buyer Report

Report ID: POX4D4Z

ORACLE'  userm:

RunControl:  PO_LISTINGS

PeopeSon Purchasing
PO SCHEDULE LISTING BY BUYER

Paps No. 1
Fan Data 1113rz020
Run Time 10:50:54 AM

PO Datss Included: 412018 i 4132010
Buyar:

Contract ID Version Rel__ Suppller ID Line tsm 1D

Fam Dsacription

Shipto I

Dus Dats

Ordsr Gty

Business Unit: 50100 POID: 0001124685 PO Date: 482019
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Purchase Order Activity Report (POPO009) — SQR Report
REVISED: 05/15/2017

DESCRIPTION:

This report provides purchase order activity details for the purchasing business unit, GL business unit,
department, and associated dates. The report can be executed by any user to perform comparisons
and resolve discrepancies.

NAVIGATION PATH:
Main Menu > Purchasing > Purchase Orders > Reports > Activity

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POPO009 PDF

Business Unit Ccsv

GL Business Unit

Department

Include Cancelled POs? [checkbox]

Include Open/Pending Appr POs? [checkbox]
From Date (Option, Nbr Days, Date)
Through Date (Option, Nbr Days, Date)

Screenshot of the POPO009 Purchase Order Activity Report Run Control Page

Favorites = ‘ Main Menu - > Purchasing= > Purchase Orders~ > Repords~ > Activity
Activity
| |
Run Control ID PO_ACTMITY Report Manager Process Monitor | gun |
Language | English w
Report Request Parameters
Business Unit|50100 |Q
GL Business Unit|50100 | [Jinclude Cancelled POs?
Department Q Oinclude Open/Pending Appr POs?
From Date
Option|S |G, Nbr Days Date 01/06/2020 |[=]
Through Date
Option|C | Nbr Days Date (01/13/2020 |[3)
[5]Save ||[=]MNotify || <* Refresh |4 Add 22| Update/Display
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Screenshot of the POPOO009 Purchase Order Activity Report

PooplaSoft Financials
Raport ID: DPOPOOOS PURCHASE ORDER ACTIVITY REPORT Paga 1 of 352
Eun Data 01/13/2020
Fun Tima 11:05:24
FO Eusinass Unit : Dept ©f Transportation PO Creata Dates Inclugad : 01/06/2020 Tharu 01/13/20z0
GL Eusinass Uoit - Dept of Transportaticn Includa Cancelled FOs - N
Lapartmant -- Intluda COpan/Panding Approval POs N
Creata Db/ supplicr/ PO IDV Catagary/ Mzg Itam Id/ Item Iaf
Status Dua Ot Buyar Lina/schd Dascr Manufacturar Daagcc Drdar Qty Price oM Extandad Price
01/10/2020 01/10/2020 ATTRONICA DOMPUTERS
INC 000120B3ZZ  2OE0Q 2.o0 2.25 ER 4.80
Rpproved EVA. BIYER 1/1 BT 5CVS-2: Elontar
Tangua I-way
COMPUTER HARDWARE oplitter SCWE-2
END PERIFEERALE FOR
HINI ZKD MAIN FEIME
[
011042020 01/10/2020 ATTRONICA COMPUTERS
INC 000120B3ZZ  2OE0Q 2.o0 14.00 ER 23,00
Agproved EVA. BUYER 31 BT EDE-12: Elandar
Tangue 12-way CATV
COMPUTER HARDWARE splitter SOE-12
INT PERITHEERALE FOR
HINI ZKD MAIN FEIME
[
011042020 01/10/2020 ATTRONICA COMPUTERS
INC D00120E322 20600 2.00 5.50 ER 11.00
Rpproved EVA. BIYER 21 BT ECVS-6: Elondar
Tangua &-way
COMPUTER EARDWARE oplitter SCVS-6
INT PERITHEERALE FOR
MINI AKD MAIN FEAME
[
01/10/2020 01/10/2020 DALY COMFUTERS IHC 000120E321 2000 2.00 25.55 EA 53.10
Ipproved VA, BIVER 1/1 HOMI to DIEPLAYDORT
BENFEI EIMI to
DISPLAYPORT ADAPTER
COMPUTER HAROWARS WARD
END PERIFEERALE FOR
NINI AKD MAIN FRAME
[
01/10/2020 01/10/2020 DISYS Solukions Inc 000120E318 20500 300 £50.00 EA 2,070.00
Ipproved VA, BIVER 1/1 E Delivery licensa
for coe VEOM in
COMPUTER EOFTWARE Faderator
FOR MINI KD
HAINFRAME DOMPUTERS
| PREPROGH
01/10/2020 01/10/2020 DISYE Eclutions Inc D00120E219 20500 3.on 65.70 EA 208,10
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Purchase Order Dispatch / Print Report (POPOO005) — SQR Report

REVISED: 04/03/2020

DESCRIPTION:

This report provides a printed copy of a designated purchase order.

NAVIGATION PATH:

Main Menu > Purchasing > Purchase Orders > Review PO Information > Print POs

RUN CONTROL PARAMETERS:

Process to select: POPO005
Business Unit/ To
PO ID
Contract SetlD
Contract ID
Release
From Date
Through Date
Supplier ID
Buyer
Statuses to Include (Approved, Dispatched,
Canceled, Open, Pending, Completed)
Hold Status
ChartFields
Change Orders
Print Changes Only [checkbox]
Print PO Item Description [checkbox]
Print Duplicate [checkbox]

OUTPUT FORMAT:

PDF
csv

Screenshot of the POPOO005 Purchase Order Dispatch/Print Report Run Control Page

Favorites + | Main Menu +

Print POs

Run Control ID PRINT_FO

Language Engish ]

'® specified Language

Report Request Parameters

Business Unit|50100 |3 To Q,

PO ID[000120939%6 Q. geject Purchase Order
Contract SetiD
Contract ID
Release
From Date

Through Date

Repart Manager

> Purchasing~ > Purchase Orders~ > Review PO Information » > Print POs

Process Monitar
' Recipient's Language

Process Instance: 12150035
Statuses to Include

Approved Dispatched Canceled
Cpen Pending Completed

Miscellaneous Options

*Hold Status | NOT On Hold

Chartfields | Valid Chartfields

Change Orders | Changed and UnChanged Crders

[ print Changes Only
¥/ Print PO Item Description

Supplier ID —
) Print Duplicate
Buyer i
Number Of Copies 1
Sort By | Sort by Line Number v
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Screenshot of the POPOO005 Purchase Order Dispatch/Print Report Process Scheduler Request
Page

Process Scheduler Request x
Help
User ID Run Control ID FRINT_PC
Server Name § ¥ Run Date D3/12/2020 Ei|
Recurrence v Run Time [1:16:31PM | Reset to Current DatefTime
Time Zone o}
Process List
Select Description Process Mame Process Type *Type *Format Distribution
¥/ PO Dispatch/Print FOPOO0S SGR Report [web v |[PDF v | Distribution

Screenshot of the POPOO005 Purchase Order Dispatch/Print Report Purchase Order

Purchase Order

CHANGE ORDER Dispatch via Print
Purchase Ordar Data Ravislon Page
CARDANAL 50100-0001209336 02/06/2020 1 - 02/06/2020 1
. Payment Tarms Freight Terms Ship Via
UA Depl Of Transpﬂrtatlon Net 30 FOB Dest, Freight Prepaid Commaon
WDOT Central Office Carrier
1201 E Broad 5t Buyer Phone Currancy
Richmond VWA 23219 204/524-5312 UED
United States Ship To:
WDOT Richmond Dis Struct & Bridge
Supplier: 0000030004 2430 Pine Forest Drive
Heritage Home Center dba Cahill, Inc. Colonial Heights WA 23834
1558 Fairystone Park Highway United States
VA10059659
EVAAD207986 Attentlon: |
Stanleytown VA 24168

Blll To: VDOT Richmond Dis Struct & Bridge
2430 Pine Forest Drive
Colonlal Helghts VA 23834

United States
Tax Exempt? Y Tax Exempt ID: 546001730 Raeplenishment Optlon: Standard
Line-Sch_ltem/Description Mig ID Quantity UOM PO Price Extonded Amt Due Date |
1- 1 PIPE, CONCRETE, W/GASKETS 72 IN. X 32.00ER 242 22000 7,751.04 0270652020

32 LE:EO?;Z-: in‘:::ﬂ::'td: diameter x 8' fi. long Class |/l RCP with lift hole & plug, including
joint sealant
Unit of Measure "EA” is "LF".

Class Il RCP pipe picked up by YDOT at CP&P Hanover Plant.

Pricing quoted by Dan Cahill on 1/31/20.

All General and Special Terms and Conditions apply.

Total PO Amount 7,7151.04
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Strategic Sourcing Inquiries
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Strategic Sourcing Event Details Inquiry
REVISED: 04/14/2017

DESCRIPTION:

This inquiry is used to view and create an event to buy a good or service, or sell existing assets.

NAVIGATION PATH:
Main Menu > Sourcing > Create Events > Event Details

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
Event ID

Event Round
Event Version
Event Format
Event Type
Event Name
Event Status

Screenshot of the Strategic Sourcing Event Details Search Page

Favorites » | Main Menu « > Sourcingw > Create Events» : Event Details

Create Events

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Business Unit[=_w] 50100 Q
Event ID[begins with | 0002178447
Event Round 1
Event Viersion 1

Event Format|= v | v|
Event Type|[= v V|

Event Name[begins wih ]

Event Status|= v v

[ Case Sensitive
Limit the number of results to (up to 300): |300

-2
| Search || Clear |Basic Search 57 save Search Criteria

Search Results

View All First ‘&' 1071 '/ Last
Business Unit EventID Event Round Event Version Event Format Event Type Event Name Event Status
50100 0002178447 1 1 Buy RFx Statewide Advanced Traffic Management System Cancelled
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Screenshot of the Strategic Sourcing Event Page

Eyerd Typa FFx
Event 3tatus Cm-cams

Aolkcitation Typs : Excle EBcurce

Event Hame Sastmpice Advencsd Traffic Mensgement Syso=m

Daccription| Technoiogy soluton for & steteuide advanced tefic o
rransgsTeEnt syshem AT

Step 1: Define Event Basics

Srier baske Information, g=n=ral s=tings and aptional rules for this avent

*Evani Sxdings ard Opfons
Ewmnk Comnanis and AHscnmants

Ewent Haader Ed Facors

Step 2: Configure Line ltems
Cresi= Ine lisHngs Tor his =eeni.

“Lin= Hers

Step 3: Select Bidders fo Invite
E=nd out arg=i=d ImitaHaons 1o this =vent, deskgnet= H =5 = public =v=nti, or oo,

“ Bidder Imviistions

Step 4: Invite Collaborators

Ewent Collzboraines

Step 5: Post Event

YU may have defined

Related Links:

Cocurmsn: Sahes bouiny
1] L=t Uipdaied By: Farsck, Dana (WvDOT) 0SHM2G01S C1SE FM EDT

| Astum bo E=mech | |2 Rafmesh |

Froortes . hisin Rd=ru - ; Somdng- ; Cres=Suens. ;. Svent D=t
IMadiy an Eveni
Event Summary
Euclnacs Unit 50400 EventiD QOOZITE44T Found 1 Varcon 1 Evant Format Euy

Tiere Zons ECT
Pravisw Dats C3M2Z01S Tima 1:27F%
#imri Date 3920015 Tims 2:00F%
Erd Date 3420015 Tims Z:10F%

Copy From o

Requined Sebkds reside on pag=s marked with 2n asherisk () — you meay not sey= your event unkl &0 requirsd fi=ds ar= fll=d.

Faprrean: Teanms and Somisc: Inf
Event Constrainix

[tz Lin= Cefaulx

Invite ctmers 1o collaborsi= an this avenk Yoo msy nof past your svend whiks collusambors e redewing

1%hen el ayent cresticn acivies s complsle, cick Fost Event 1o relsase your ayent for schadoied axternal vi=wing =nd rigger eny blsdsr Inviatdons

View Al Altschrmecis Tor Evend
Flan Task Aszocisfions
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Strategic Sourcing Queries
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Sole Source Event Type for ASD Query
REVISED: 04/14/2017

DESCRIPTION:

(V_PR_EVENT_TYPE)

This query displays a list of all events by Solicitation Type and can be used to view high level

solicitation data by Event Type.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_PR_EVENT_TYPE

INPUT / SEARCH CRITERIA:
Business Unit

Solctn Type

District, 2nd CharDpt, % All

OUTPUT FORMAT:
HTML

Excel
Csv

Screenshot of the Sole Source Event Type for ASD Query Page

V_PR_EVENT_TYPE - Scle Source Event Type for ASD
Business Unit [50100 | Q,
Solctn Type [IFB Sealed Gontract ~
District, 2nd GharDpt, % All [
R Recutto)
Downlosd results in:  Excel SpresdSheet CSV TexdFile XML Filz (838 kb)
View All
Row BusinessUnit  EventlD  Round Version EventType Event Name
1 50100 0000450015 1 15 GradslliCopied from event # 02
2 50100 000050042 1 35 Herbicide Spraying Culpeper District
3 50100 000050010 1 15 SA_Traffic Control Incident Mgmt Debris Remaval
4 50100 0000450032 1 15 POWHITE PKWY EXT POWER ELDG & LANE WASHING
5 50100 00000017 1 25 Pipe Jacking Services - Chesterfield
8 50100 0000150058 1 15 Tree Pruning
7 50100 0000450014 1 3s SET ASIDE FOR SMALL BUSINESS: Right of Way Mowing
g 50100 000050018 1 35 HYACIMECHANICAL SERVICES
o 50100 0000450088 1 25 STONE
10 50100 0000450073 1 25 STONE LUNENBURG CO.
11 50100 0000450021 1 HE) Tree Pruning
12 50100 000050075 1 25 STOME BID
12 50100 0000450047 1 15 SET ASIDE SMALL BUSINESS: Right of Way Mowing
14 50100 0000150088 1 25 ASHLAND STONE BID
15 50100 000050128 1 15 F&I Generstors - Rte 17 over James River
18 50100 0000450058 1 3s Selem Stone Sid
17 50100 0000150084 1 15 ASHLAND STONE BID
18 50100 0000150038 1 3s Fire Extinguisher Inspection and Maintnsnce
19 50100 0000450057 1 3s TRAMSPORT BUSES AND WANS
20 50100 0000450174 1 15 Painting Servicas - Richmand Distriet
21 50100 000050172 1 15 Incidentsl Concrate Repairs-South Hill Residency
22 50100 0000450102 1 55 Selem Maintenance Equipment wiOperstor
23 50100 000050101 1 15 SA-Maintenance Equipment wiOperator-Salem Res
24 50100 000050151 1 15 TREE PRUNING BRUSH REMOVAL
25 50100 000050217 1 15 Christiansburg Ditch Maintenance Service
36 50100 0000150051 1 45 TRASH REMOVAL SERVICES FOR FREDERICKSSURG RESIDEN

Buyer Salicitation Type | Analyzs By District District Number
IFSC LN Central Office a
IFEC LiN Central Office Q
IFsc LIN Central Office |0
IFSC LIN Central Office 1]
IFEC LiN Central Office Q
IFsc LIN Central Office 0
IFSC LIN Central Office a
IFEC LiN Central Office Q
IFSC LIN Central Cffice a
IFSC LIN Central Office a
IFEC LiN Central Office a
IFsc LIN Central Office 0
IFSC LIN Central Office a
IFSC Lin Central Office 1]
[ LIN Central Office 0
IFSC LIN Central Office 1]
IFSC Lin Central Office 1]
[ LIN Central Office 0
IFSC LIN Central Office a
IFSC Lin Central Office a
IFEC LiN Central Office Q
IFSC LIN Central Office a
IFEC LiN Central Office Q
IFEC LiN Central Office Q
IFSC LIN Central Office a
IFSC Lin Fredericksburg 6

First 1-100 of 1906 * Las]
Date Event Entered
12122011 1:20:47PM
01/18/2012 11:30:304M
121077201 4:02:47PM
1218/2011 11:45:34AM
01/05/2012 4:01:13PM
01/08/2012 8:12:08AM
1212712011 3:43-28PM
01122012 2:10:28PM
01M2/2012 2:21-50PM
01122012 3:26-25PM
011172012 1:13:27PM
01122012 3:28:58PM
1202712011 3:47-D8PM
011272012 3:30:57PM
02/08/2012 10:54:434M
01/26/2012 2:23:55PM
01/10/2012 10:35:134M
01/27/2012 10:18:57AM
03/05/2012 10:51-034M
/2012 11:41:004M
2012 3:62:06PM
03/06/2012 12-15-55PM
01/20/2012 8:40:29AM
02152012 2:24:20PM
03/22/2012 3:53-27PM
03/02/2012 11:48:27TAM
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Solicitation Type Report Query (V_PR_PRMTHD)
REVISED: 04/14/2017

DESCRIPTION:

This query displays a list of sourcing events by type for a specific time period. The query will show the
resulting award type and purchase order number. The query can be used to review sourcing event
results.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PR_PRMTHD

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Post Date — Start HTML
Post Date — End Excel
Solicitation Type Csv
Buyer (% for all)

Screenshot of the Solicitation Type Report Query Page

V_PR_PRMTHD - Solicitation Type Report
Post Date - Start [01/01/2019 |3
Post Date - End |DE/A0/2019 |5
Solicitation Typs IFSL  |Cy
Buyer (% for all) % Q
[View Reauls |
Download results in :  Excel SpreadSheet CSY Text File XML File (35 kb)
View All First 1-98 of 85 Last
Row EventlD  Solicitation Type Award Type POUnit PONumber  SetiD Contract ID Post Date Buyer ID SetiD Supplier Supplier
DODD154017  IFSL E 50100 STATE 0ODDDDDDODODDDDDDODO47E01  05/21/2049 8:30:31AM STATE 0DODO32088 Walter C Via Enterprises Inc
2 DDDD154802 IFSL E 50100 STATE 00DDDDDDODODDDDDDODD4TEFS 061472019 8:17:15AM STATE 0DODO26779 Lowman Electrical Contractor Inc
3  DDDD154885 IFSL E 50100 STATE O0ODDDDODODODDDDDDODO47318 0211972019 7:50:40AM STATE 0DODO37502  Sullivans Towing & Recovery LLC
4 DDDD15488%5 IFSL E 50100 STATE 00DDDDDDODODDDDDDODD47338 03052019 1:57:34PM STATE 0DODO30754 Michael Powell
S DDDD154885 IFSL E 50100 STATE O0ODDDDODODODDODDDDODO47339  03/05/2019 1:55:12PM STATE O0DODO36177 Highway Garage Inc
6  DDDD1550D4 IFSL E 50100 STATE O0ODDDDDDODODDDDDDODO47152  04/02/20M9 5:58:20PM STATE 0DODD15844 Athena Construction Group
7  DDDD1S5047 IFSL E 50100 STATE O0ODDDDODODODDODDDODO47212  0M/07/2019 9:15:20AM STATE ODODDESTTT Brothers Mechanical Services LLC
&  DDDD155052 IFSL E 50100 STATE O0ODDDDDDODODDDDDDODO4727S  04/3042019 9:00:19AM STATE 0DODO21455 Comerstene Construction Company
9  DDDD1850S3 IFSL E 50100 STATE 00DDDDDDODODDODDDDODO47195  01/0372019 12:55:51PM STATE 0DODDESSE3 Howard B Hanking Inc
10 DDDD155053 IFSL E 50100 STATE O0OQDDDDDDODODDODDDDODO47186  01/03/2019 12:56:48PM STATE 0DODO28647 JSG Corporation
11 DDDD15506D IFSL E 50100 STATE 00ODDDDDDODODDODDDOD047257 01252019 8:11:004M STATE 0DODD47051  MsturChem Inc
12 DDDD155061 IFSL E 50100 STATE 0ODDDDODODODDODDDODO47207  02/11/2019 1:45:46PM STATE 0DOD034228 C HWhite Construction Co Inc
13 DDDD155064 IFSL E 50100 STATE 0ODDDDDDODODDDDDDODO47323  02/22/2019 1:26:04PM STATE 0DOD128238 Leonard Reofing LLC
14 DODDD155065 IFSL E 50100 STATE O0OQDDDDODODODDODDDDODO047334 0370472019 12204:57PM STATE 0DODO24837 Pittmans Tree & Landscaping Inc
15 DDDD1550E9 IFSL E 50100 STATE O0ODDDDDDODODDDDDDODO47245  O1/17/2019 10:52:02AM STATE 0DODO20315  Aflantic Heating & Cocling Service Inc
16 DODDD155073 IFSL E 50100 STATE O0ODDDDDDODODDDDDDOD047248  O1/17/2018 12:47-45PM STATE 0DODO12865 AWP Inc
17 DDDD1S5077 IFSL E 50100 STATE O0ODDDDDDODODDDDDDODD47225  O1/09/2019 10:13:58AM STATE 0DODO37252 Charles W Barger & Son Construction
18 DODD155077 IFSL E 50100 STATE O0ODDDDDDODODDDDDDOD047230  01/09/2019 10:28:51AM STATE 0DODO30858 Rockbridge Stone Products Inc
19 DODDD155079 IFSL E 50100 STATE 0O0DDDDDDODODDODDDODO047285  02/05/2019 12:12:38PM STATE 0DODO20215 Aflentic Heating & Cooling Service Inc
20 DDDD155081 IFSL E 50100 STATE O0ODDDDDDODODDDDDDODO47288  02/05/2019 6:43:38AM STATE 0DODO20315 Aflantic Heating & Cocling Service Inc
21 DDDD155084 IFSL E 50100 STATE 00DDDDDDODODDDDDDODD47254 0172372019 2:49:01PM STATE 0DODOS3D48 WASTE MAMAGEMENT OF VIRGINLA INC
22 DDDD1550B5 IFSL E 50100 STATE O0ODDDDODODODDDDDDODO47327  02/27/2019 7:33:09AM STATE 0DODD43571  Stoker Construction
23 DDDD1550856 IFSL E 50100 STATE O0ODDDDDDODODDDDDDOD047154  01/03/201% 10:26:18AM STATE ODDODO1S776 Southside Materials LLC
24 DDDD1SS0E7 IFSL E 50100 STATE O0ODDDDDDODODDODDDDODO047324 0272502019 11:45:01AM STATE 0DODO318D4 Smith Setzer & Sons of VA Inc
25 DDDD155082 IFSL E 50100 STATE OODDDDDDODODDDDDDODD47468  04/03/2019 8:30:15AM STATE 0DODO42850 Alec Industries Inc
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Bid Tabulation Report (V_RPR008) — Bl Publisher Report
REVISED: 04/14/2017

DESCRIPTION:
This report provides a record of the tabulation of all bid responses. The report becomes part of the
Procurement file. The report is also referred to as the Event Bid Tab Report.

NAVIGATION PATH:
Main Menu > Sourcing > Reports > Event Bid Tab

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Business Unit PDF
Event ID XLS

TXT

ADDITIONAL INFORMATION:
This is a Bl Publisher report. To access the report, once you have run it successfully go to the Report
Manager page and click on the Administration Tab.

Screenshot of the V_RPRO008 Bid Tabulation Report Run Control Page

Favorites | Main Menu » Sourcing = > Reporis+= > Event Bid Tab

Event Bid Tab

Event Bid Tab Report

Run Control ID Bid_Tahulation_Reports Report Manager  Process Monitor | Run

*Business Unit 50100 (O

Event |D (0000150024 |3

[S]save ||[=]Motify [} Add || 5 Update/Display
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Screenshot of the V_RPRO008 Bid Tabulation Report

Commonwealth of Virginia
Department of Transportation
™
: BID TABULATION REFPORT
CARDINAL Run Date: 1/13/2020
Report ID: VRPROOE Run Time: 11:27 AM
Business Unit: 50100
Event 10z D01 50024
Page 1of 7
Bluryer: Closing Date: 01042012
Closing Time: 34500 PM
Supplier I Supplier SWAM T Bid # Group { Line# [ ltem  ltem Description uanti Unit Price  Extended Price Awarded
Line Type: L
D[DZHH;ES% Elake Crosny 1 19632431314 GRAFFITI REMOVAL SERWCES AE00.00 525.00 £112,500.00
POWER WASHING CVER 100
SoFT
29652431304 GRAFFITI REMOVAL SERVICES 4500.00 32500 F112,500.00
POAWER BLASTING OWVER 100
SOFT.
FOESS4312E0  GRAFFITI REMOVAL SERMICES 1.00 SE00.00 00.m
MOSILUZATION, GRAFFITI
REMCWVAL SERWICES
49652431314 GRAFFITI REMOVAL SERVWICES 4500.00 32500 F112,500.00
POWER WASHING CVER 100
SFT
59554431304  GRAFFITI REMOWVAL SERVICES AS00.00 52500 F112,500.00
PCMWER BLASTIMNG CWVER 100
SOFT.
E9ES24312E0 GRAFFITI REMOVAL SERWCES 1.00 FE00.00 ES00.00
MOSILUZATION, GRAFFITI
REMCWVAL SERWICES
79554431314 GRAFFITI REMOVAL SERMCES AS00.00 52500 F112,500.00
POWER WASHING CVER 100
FT
E9ES2431304  GRAFFITI REMOVAL SERWCES AE00.00 525.00 £112,500.00
PCMWER BLASTIMNG OWVER 100
S FT.
S-9E52431260 GRAFFITI REMOVAL SERWCES 1.00 sc0a.co 00.0o
MOSILUZATION, GRAFFITI
REMCWVAL SERMICES
1096844231314 GRAFFITI REMOVAL SERVICES AS00.00 525.00 $112,500.00
PCWER WASHING CVER 100
FT
119652431304  GRAFFITI REMOVAL SERVMICES 4500.00 32500 F112,500.00
POMWER BLASTIMNG OVER 100
SFT.
129684431260 GRAFFITI REMOVAL SERVICES 1.00 F500.00 F500.00
MOSILUZATION, GRAFFITI
REMCVAL SERMICES
129684431314 GRAFFITI REMOVAL SERVICES AS00.0D 52500 $112,500.00
PCWER WASHING CVER 100
SoFT
14-9684431304  ERAFFITI REMOVAL SERVICES AS00.00 52500 F112,500.00
POMWER BLASTIMNG OVER 100
=2 FT.
159624431260 GRAFFITI REMOVAL SERVICES 1.00 $500.00 F300.00
MOSILUZATION, GRAFFITI
REMCVAL SERWICES
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Preview PDF Report - PDF
REVISED: 01/06/2020

DESCRIPTION:
This report provides a preview copy, in PDF format, of a sourcing Event.

NAVIGATION PATH:
Main Menu > Sourcing > Create Event > Event Details > Preview PDF Button

Alternative Path:
Main Menu > Sourcing > Create Event > Event Details > Event Header Comments and Attachments >
View

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Business Unit PDF
Event ID

Event Round
Event Version
Event Format
Event Type
Event Name
Event Status

ADDITIONAL INFORMATION:
Before posting the event, the Preview PDF button is used to generate an email attachment, which is
sent to the Buyer. Print and/or save the PDF for manual posting to eVA following normal procedures.

Once the event is posted, the Preview PDF button is no longer available on the Event Summary page.

However, you can access the PDF from the Event Comments and Attachments link, and click the
View button under the Attachments section.
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Screenshot of the Strategic Sourcing Event Details Page

Fawvorites = | Main Menu = *  Sourcing > * Creale Events~ »* Ewvent Details

Create Events

Enier any information you have and click Search. Leave fislds blank for a list of all values.

| Find an Existing Value | | Add a Hew Value

= Search Criteria

Business Unitfl=_¥ | 50100 |,
Event 10| begins with_¥ [0000155534] |
Event Round[ = ] | |
Event Verzion| = ] | |
Event Format = ¥l | T
Event Type| = | | bl
Event Mame| begins with ¥ || |
Ewvent Status| = vl | Y|
[ case Sensitive
Limit the number of regulis fo {up to 300): @
| Search | | Clear | Basic Search |53E'I Save Search Crileria

Find an Existing Value | Add a Mew Value

Rev 04/10/2025
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Screenshot of the Strategic Sourcing Event Details Page

Favorties» Main Menu - * Sourcingr ¢ Cresi2EweniEr > Event Detalls

Miodify an Ewent
Event Summary
Ewent Format Suy

Business Unit 53103 Ewent |0 0300155534 Rownd 1 Waerslon 1

Event Typs RFx Change 1o Austian
Ewant &tatus Cpan Tima Zone EST
sallcitation Typs : IFS 2=al2d Praview Cata 94/0502020 TIMS 4:45FH
Event Hame RzcylngVWaste Remowsl Sanvices 8tart Date 91113/2020 Time 43R
Description [[Sontracior snal provice recycing'wasts remaval il Enn Dats 12282020 Tims Z:01AM
zervizes 31 tha Stzuntan Distict Somplzx copy From =0
Previaw BY: gy Line

Required fizlds reside on pages marked with an astensk %) - you may not save your event unbl 31 reguired fields are fillsd.

Step 1: Define Event Basics

Enter basic information, genstal settings and cotional rules for this event

= Event Saftings and Options Fayment Terme and Contact Info
Evert Cammsnts and ARachmants Event Constraims
Everl Hazdar Bl Fachars

Step 2: Configure Line ltems
Crezte line listings for this event.

* Lin2 ltems Itam Line Det3ule

Step 3: Select Bidders to Invite
S=nd cut targeted invitations to this ewant, designate it a5 2 public event, or both.

= Bddar Invitzlons

Step 4: Invite Collaborators
Inuite others o collaborates onthis 2vent. You may not post your event while collaborators are reviswing i

Everl Caliaborsiars

Step 5: Post Event
Y¥vhen all event crestion activiies are complete, click Post Event to refease your event for scheduled extemal viewing and trigger any bidder imvitations
you may have defined.
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Screenshot of the Preview PDF Report Notification

Message

8 Select Yes to create the file or Mo to refumn to the Event.

Mo

Do you want to create preview Event POF and send it to xoochelen.ardman@vdot. virginia.gov? (18058, 15925)

Screenshot of the Preview PDF Report Email Message

From: || noreply. fn92prd @cov. virginia.gov
To:
Ca

Subject: Event PDF Preview

@ If there are problems with how this message is displayed, click here to view it in a web browser,

Sent: Mon 4/24/2017 10:10 AM

-] Message | mPower_Re'versing_SnnwpIows.pdf 46 KB)

Preview Event PDF

The requested preview Event PDF is attached below.

Event Details

Event ID: 50100-0000154014 Round 1 Version 1
Event Name: Power Reversing Snowplows
Event Starts: 04/24/2017 7:29AM EDT

Event Ends: 05/23/2017 10:30AM EDT

&

Screenshot of the Event Details PDF Report

Commeonwealth of Virginia,
Department of Transportation

Dower Reversing Snowplows

Event ID Format  Type Page
50100-0000154014 Buy IFB Sealed Contract 1
Event Round Version

1 1

Event Name

Start Date/Time
04/24/2017 07:29:00 EDT

Close Date/Time
05/23/2017 10:30:00 EDT

Event Currency: US Dallar
Bids allowed in other currency: No

Event Description

now owned and used by the Virginia Department of Transportation.

To purchase Heavy Duty Snowplows suitable for high speed highway use. This
snowplow shall work with standard truck hitch frame and hydraulic lift assembly

Event Details

Bidder: General Public
Submit To: VA Dept of Transportation
VDOT Central Office
1401 E Broad 5t
Richmond VA 23219
United States
Contact: i .
Phone: 804/786-5179
Email: danilo.vasquez@vdot.virginia.gov
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Screenshot of the Event Details PDF Report (continued)

Event Details (cont.)

Commonwealth of Virginia,
Department of Transportation

EventID Format  Type Page Bidder: General Public
50100-0000154014 Buv IFHE Sealed Contract 2
Event Round Version Submit To: VA Dept of Transportation
1 1 VDOT Central Office
Event Name 1401 E Broad 5t
Powsr Reversing Snowplows Richmond WA 23219
Start DatefTime Close Date/Time United States
04/24/2017 07:2%:00 EOT 05/23/2017 10:30:00 EDOT Contact: .
Phone: B0 TEE-21T9
Event Currency: US Dollar Email: danilo vasquez@vdot_virginia. gov

Bids allowed in other currency: No

Line Detajls

Line: 1 [Hem ID:FE558142165 Line Giy: 3.00 UDM} Each Unit Price: Extended Price
Required: Mo Reserve Price: No
Description: SNOW PLOW, VEHICLE MOUNTED, PER VIRGINIA DOT SPECS 11 FT., 36 IN. HEIGHT, POWER REVERSING,

SHOWPLOW
Comments:

- Snowplow — Manual, One-Way, Full Trip Tapered Moldboard — 11 Feet x 36 inches; for a 30,000 b to
37,000 GV truck.

State the make and model being bid on the lines below:
Make

Model

Line: 2 [tem ID:TA55142170 Line GQéy: 25.00 UOM: Each Unit Price: Extended Price:|
Required: Mo Reserve Price: No
Description: SMOW PLOW, VEHICLE MOUNTED, PER VIRGINIA DOT SPECS 11 FT., TWO WAY
Comments:
-5 low —Manual, Twe-Way, Full Trip Moldboard — 11 Feet x 30 inches for a 31,000 [b. to 26,000 lb.
GV truck.
State the make and model being bid on the lines below:

Make

Model
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SWAM Report (VRPR033) — SQR Report

REVISED: 01/06/2020

DESCRIPTION:

This report provides Small, Women, and Minority (SWAM) payment data to include vouchers and

PCards. The report shows the SWAM expenditure by District and overall for VDOT and can be used to

review SWAM expenditure data. The report can be run at the Summary or Detail level.

NAVIGATION PATH:

Main Menu > Sourcing > Reports > SWAM Report

RUN CONTROL PARAMETERS:
Process to select: VRPRO033
Date or Period

Fiscal Year

Accounting Period

Report Option (Summary, Detail)
Business Unit

OUTPUT FORMAT:

PDF
csv

Screenshot of the VRPR033 SWAM Report Run Control Page

Favorites + Main Menu -

SWAM Report

Run Control ID SWAM_Report

Report Request Parameters

» Sourcing» > Repors-= > SWAM Report

Report Manager

Frocess Monitor

*Date or Period Fiscal Year: | 2020 Accounting Period: 113
Source |SBSD L
MOTE: Included PCard transactions are taken from the Billing Date
Summary or Detail
Report Option
Mon Petty Cash Business Unit Find First ‘&' 10of1 "}/ Last
*Business Unit: (50100 | Q [+][=]
Exclude Card Issuer Transactions Find First ‘Y’ 1o0f1 ‘&' Last
ISSPD QL Integrated Srves Supply Prog [+][=]
Exclude Card Issuer Vouchers Find First ‘4’ 10f1 ‘&' Last
ISSPD  |Q Integrated Srves Supply Prog [+][=]
(5] Save ||[=] Notify [+ Add || 2| Update/Display
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Screenshot of the VRPR033 SWAM Report (PDF)

Faport ID: YERRDIZ

Commczwealth of Virgizia
EWAM BERCAT

Eun pate: 01/13/2020
Fun Time: 12:17 00

Piocal Year: 20
Accounting Feriod: 1

District
o

20 sxcluds card Iseusr Vouchera:
Excluda Card Issusr

wd

Trassactiona:

ssPo
1=2F0

g

[Emn

Iooluded Feard transscticns srs takes Froo the Billics Dste]

summary by District

34,023,757.93

g
£

Total
EE

435,
21348 0

= epend

Page Bo. 1 of 2

Toral EwAN
gualifying spend
5 1s,080,503.73

&

o

Farcantags
13 00y

ta
b

205, 181,545.45

Screenshot of the VRPR033 SWAM Report (CSV)

ME

1235144 12
FI1,425.85
155,528.24
176,253,535
IT25T6.03
405, 102533
457127.06
24152466
12435,435.23
1,317,515.47

$5.585,363.22

Diiztrict- 2
$428,505.21
14.43%
1]
0.00%
1]
0.00%
1]
0.00%
415,376,654
1n.42%
155,525.24
2.73%
113326182
5TTR
554,335.05
15.25%
$3,258,572.36

Commonwealth of Yirginia
WAl REPORT
Fun Date: 0132020
Report Il Run Time: 12:25 00
Page No| of 2
Fizeal 7'e 2020 Exclude Card lzzuer Ve ISEP0
Accaunti 1| Exclude Card Issuer Tr: IZZP0
MOTE: Included PCard transactions are taken from the Eilling Date
A Zummary by Districk
Total Zw Al
Diztrict | 56 WE
0] $2,245,533 65 $135,125.57
1 357406325 254,533.52
2 214323546 554,335.05
3| A4BESEBELES 24642470
4| TE33,535.94 163,472 61
5 3T23,244.35 T55,034.24
-] 3,720,42513 T2 AME5
T 1,615, 703.11 156,003.33
] 1170,571.25 551,600.21
3 2,515,156.43 BE0,033.55
TOTALE HESSEHEHE $3E35T54.04
Fwh P Zummary by Districe & W AM Type
EhtAIAT District- 0 Diiztrict- 1
OEE - Oi $2,355.85 $33,185.26
0.10% TN
Dizabled 231,735.01 0
J4.57% 0.00%
EZ0-En 3,090.23 0
16.05% 0.00%
Economi a a
0.00% 0.00%
Micro 1235,554.11 600,735,453
ke 1 16.50%
Mlinority 295,144.12 ST 42585
5.28% 5.6E%
Emall 252245428 2,973.332.80
5.40% 3.90%
W omen [ 135,125.97 254,533.52
5.36% T.00%
TOTALE $3,433,033.62 $4.233,272.31

DEE

$2,335.85
93,185.26
4.28,605.21
F51,025.21
315,560.77
TOT, 57460
426,550,395
276,645.67
124,432.61
235,275,468

$2.962,154.53

Digtrict- 3
$351,025.21
MN.8E6%
0
0.00%
0
0.00%
0
0.00%
227035
21.T6%
176, 253.53
FIE%
IET33I0.72
12.25%
24642470
6.77%
$5.233,395.12

0V

Total WAl Epen Mon 3w AR
343616377 | $14,644,4533.36
4,146,057.65 13,036,457.50
2,660,064.75 166515265
4,585,363.3 5.516,263.66
3,575,145.23 20,161,025.55
4,925,351.52 42,043,568.61
4,243,354 02 3,364 453,32
2,016,243.10 5,336,550.65
2,965,306.67 §,531,555.03
5,35%,335.54 23,764,753.52
$0.00 $45,247,510.21 | $161.935,651.24

Diiztrict- 4 Diistrict- 5 Diiztrict- &

$515,560.77 170737460 $4.26,550.35
10.ETR 23.30% 14.41%
1] 0 0
0.oox 0.00% 0.00%
1] T.637.70 11073
n.oox 15.25% 2313%
1] 0 0
0.00% 0.00% 0.00%
J65,026.15 T45,150.97 4535741
10.13% 20.46% 2.34%
IT23TETS 405,102,533 45712706
BETX T.32% F15%
TAB50T2.TE 2,976,366.25 3.623,36533
24.56% 3.a1% 12.06%
163,472.61 TEE.034.24 240153
4 66X 2165% 13a%
$5.631,603.05 1563335612 $4.676,534.97

Rualifying Spend

$15,050,603.73
17,152,545.15
14,525,247.40
10,404 633,57
25,556,775.66
46,375,550013
12.614,412.34
10,352,823.75
1,357,134.76
35,145,155.36

$205,131.545.45

Diistrict- T
127664567
3.35%
1]
n0.oox
§,722.63
17.28%
1]
0.00%
12,430,687
3.09%
241,524.65
4.32%
1,437,555.55
4.33%
156,002.33
4.23%
$2,232,855.77

' AW Percentage

13.00%
24.12%
13.65%
46.33%
23.35%
10.45%
F3.63%
13.47%
2611%
15.51%
21.07%
District- & Diiztrict- 3 T
1124432 61 123137132
4.21% T.E4%
455251 1218652
1.435% 385%
1] 1424205
0.00% 28.22%
1] 3,304.14
0.00% 100.00%
123,245.43 266,576.55
3.55% TE3R
124343523 1.917,515.47
22.26% I4.53%
LO3T0T3.43  2,522.451.04
3.45% g.40%
551,600.21 BS0,033.55
15.15% 1TE6%

$35,090,333.25  $5E1667T1.00  §

otal Spend
$2,355,550.45

30555414
50,454.45
3030414
364045466
5,585,565.22
30,024,354.67
5638,154.04

46,210,033.50
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Supplier Solicitation Analysis Report (VPRR0025) — SQR Report
REVISED: 01/06/2020

DESCRIPTION:

This report provides an analysis of supplier responses and awards by SWAM Type for a designated
period of time. The report also provides the total dollar amount of awards associated with each SWAM
Type.

NAVIGATION PATH:
Main Menu > Sourcing > Reports > Supplier Solicitation Analysis

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: VPRR0025 PDF

Business Unit Ccsv

From Date

To Date

Department

Screenshot of the VPRR0025 Supplier Solicitation Analysis Report Run Control Page

Favorites = Main Menu « > 3Jourcing = > Reporis = » Supplier Solicitation Analysis

Vndr Solicitation

Run Control ID Supplisr_Solicit_Analysis Report Manager  Process Monitor | Run

Report Request Parameters
*Business Unit 50100 |
*From Date 01/01/2019 |[:]
*To Date [06/30/2019 [#]

Department

[} Save ||[Z] Motify ) Add | Update/Display
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Screenshot of the VPRR0025 Supplier Solicitation Analysis Report

o~
CARDINAL
Report ID: VPRROOZ5

Commonwealth of Virginia
SUPPLIER SOLICITATION ANALYSIS

Run Date: 01/13/2020
Run Time: 12:07 00

From 01/01/2019 To 06/30/2019

Business Unit 50100

Department:

SHAM SHAM

TYype Description

1 small

2 Micro

3 wWomen owned

4 Minority owned

E Diszabled veteran owned

6 ESO - Employment Services Organization

7 DBEE - Disadvantaged Eusiness Enterprise

8 ACDBE - Airport concession Disadvantaged Business
El 8(a} - Business Development Program

10 Faderal Service-Disabled Veteran-Owned Small Bus
11 Econcmically Disadvantaged Women-Owned Small Eus
Totals

Number of
Responses

% of Total
Responses

50.00
19.33
5.88

oo

Number of
Awards

% of Total
Awards

50.00
20.09

5.58

o.00

Page No. 1 of 1

Dollar amounts % of Total

of Awards Dollar Awards
$52,731,335.86 42.43
$11,272,865.71 9.50
$1,648,480.25 1.38
$46,061,808.43 38.81
$0.00 0.00
$91,633.14 0.08
$6,868,614.00 5.7%
$0.00 0.00
$0.00 0.00
$0.00 0.00
$0.00 0.00

$118,674,797.38
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